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SPECIFIC SOLICITATION REQUIREMENTS ARE AS NOTED BELOW:

Proposal and/or Performance Bond: - Not applicable
Certificate of Competency/License: . See Section 2,11
Indemnification/Insurance: | See Section 2.7
Pre-Bid Conference/Walk-Thru; " Not applicable

At the date and time specified above, all proposals that have been received in a timely manner will be
opened, recorded, and accepted for consideration. The names of the vendors submitting proposals will be
read aloud and recorded. The proposals will be available for inspection during normal business hours in
the Office of Procurement Services within ten (10) working days after the opening date. When counter-
signed by an authorized County representative, this document and any specifically identified attachments
may form the formal contract document binding the parties to all performance specified herein.

Vendors shall complete and return the entirety of this RFP Document, and attach all other
information requested in this RFP document (See Provision 2.13). Failure to sign the bid response
may be cause for rejection of the proposal.

NO-RESPONSE REPLY
If any vendor does not want to respond to this solicitation at this time, or, would like to be removed from
Lake County's Vendor List, please mark the appropriate space, complete name below and return this page

only.

[[] Not interested at this time; keep our firm on Lake County’s Vendors List for future solicitations for
this product / service

[] Please remove our firm from Lake County's Vendor’s List for this product / service,

VEND b ATIO
Company Name: Phone Number:
E-mail Address: Contact Person:




RFP Humber: 08-0226

SECTION 1 = GENERAL TERMS AND CONDITIONS

1.1 DEFINITIONS

Adldendn: A writien change (o n solicitation,

Contraci: The agreement to perforin ihe services sel forih in this
document signed by both porties with any addenda and other
ntinchments speeifically il1l:|.l|‘|.ll.'ll'ﬂlt.“d.

Contractor: The vendor 1o which nward his been mide.

County: Shall refer to Lake County, Florida,

Muodifieation: A writien change to n contracl.

Proposal;  Shall refer 1o any offer(s) submiiied in response 1o o
Request for Proposal,

Praposer: Shall refer w anyone submiiting an oller in response (o
a Request for Proposal,

Wequest Tor Proposal (REFP): Shall mean this solicitation
documentation, ineluding any mnd all addenda. An REP involves
evaluntion of proposals, and award may be made onon best value
basiis with price, teelinieal, and other factors considercd.
Solleltntion:  The written document requesting either bids or
proposals from the marketplace,

Vendor:  n generl reference o any entity responding to this
solicitation or perlforming under any resulling contracl,

The County has established for purposes of this Invitation 1o Bid
(IT13) that the words “shall”, “must”, or “will" are equivalent in
this 1T1 and indieate o mandatory requirement or condition, the
material devintion from which shall not be waived by the County,
A deviation 15 material if, in the County's sole diserétion, the
defigient response is not in substantial secord with this ITHs
mandatory requirements.  The words “should” or “mmy™ are
cquivalent in this 1T and indicate very desirable conditions, or
reguirements bul are permissive in noture,

L2 INSTRUCTIONS TO PROFOSERS

A Proposer Qualifiention

It is the policy of the County 1o encournge Tull and open

competition among all available qualified vendors, Al vendors

regularly engaged in the type of work specificd in the soliciation
are encouraged 1o submit proposals. Vendors may enroll with the

County o be nclided on o muiling list for selecled eategories of

poods and services, To be recommended Tor award the County

requires that vendors provide evidence of complinnce with the
requirements helow upon request:

L Disclosiire of Employment,

2. Disclosure of Ownership,

3. Diug-Free Workplace,

4. W-9 and 8109 Forms ~ The vendor must fumish these forms
as required by the Internal Revenue Service,

5 Socinl Sccurity Mumber — The vendor must provide o copy of
the primary owner's socinl security card if the social SCCURILY
number is being vsed in Hew of the Federal ldentilication
Mumber (F15 LN )

6, Americons with Disabilities Act (ADAL),

7. Conlliet of Inferest.

8., Debarment Disclosure AlTidavit.

9. Mondigerimination,

10, Family Leave,

11 Antitrusi Lows — By neceptance of any contraet, the vendor
agrees 1o comply with all antiinust Inws of the United Stotes
and the Sinte of Florida,

B Public Entity Crimes

Pursunnt o Section 287, 133(2)(0) of the Florida Stalules, a person

or nffiliote who has been pliced on the convicled vendor list

following n conviction for o publie entity crime mny noi submit a

bid on a contrmet o provide any goods or services o a public

enlity, niay iot subiiil o bid on o contract with a public entity Tor
the construction or repair of a public building or public work, may
not submit bids on leases of real property (o a public entity, mny
not be awarded or perform work as a0 contractor, supplier,
subcontractor, of consulinnt under 0 contracl with any  public
entity, nnd may nol transact business with any public entity in
excess of the threshold amount provided i Section 287,017 of the

Florida Statutes, for CATEGORY TWO for a period of 36 monihs

from the date of being placed on the convicted vendor list.

. Reguest for Additional Informaiion

1. Any communicalion or fnguiries, except for clarification of
process or procedure already contained i the solicitation, are
to be made in writhig o the attention of the procurement
represeniative identificd in the solicitation mo later thim live
{5) working days prior to the proposal opening date. Such
inguiries or request for information shall be submiited (o the
procurement fepresentative in wiiting and shall contain the
fequesier’s nome, nddress, and ielephone number, 1T
transmitted by facsimile, the request should nlso include
cover sheet with the bidder's facsimile nimber,

2. The Office of Procurement Services may issue an addendum
il reaponse o any inquiry received, prior o proposal elosing,
which changes, adds to, or elarifies the tenms, provisions, of
requirenients of the solicitation,  The proposer shoukl nol
rely on any representation, staitement or explanation whether
writien or verbal, other than those made in this soligitniion
divcument or in any addendn issued, Where there appeirs 16
e @ conlliel between this solicitation and any addenda, the
Inst addendum issued shall prevail, 10 is the proposer’s
responsibility to ensure receipt ol all addendn, nnd any
pecompanying documentation.  The proposer is required Lo
submit with iis proposal o signed “Acknowledgment of
Addendn” form, when any addendn have  been issued.
Fatlure 1o ncknowledge cnch addendum may prevent ihe
proposal fram being considered lor mword,

1. Contents of Solicitation and Proposers’ Responsibilitles
It is the responsibility of the proposer 1o become (horoughly
familiar with the requirements, terms, and conditions ol this
solicitation. PMleas of ipnoranee of these maiiers by the proposer of
conditions that exist or may exist will not be accepted as a basis for
varying the reguirenients of the County, or the compensation 1o be
paid 1o ihe proposer.
E., Restricted Discussions
From the date of issunnce of this solicittion until finel County
netion, vendors should ppl discuss the soliciintion or any part
thercol with any employee, agent, of any other represenintive off
the County excepl as expressly authorized by the designated
procurement representative.  The only communications that shall
be considered pertinent to this soliciiation are nppropriniely signed
writien doguments from the vendor 1o the designated procurement
representative and any relevant wiltlen document promulgated by
ihe designated procurement representative.

F, Change or Withdrawal of I'ru;msnli

l. Changes o Proposal = Prior to the seheduled proposnl
closing, a proposer may ehange its proposal by submitling a
new proposal specified in the solicitation with a letier on the
firm’s letterhend, signed by an authorized agent stating thal
the new submitinl reploces the origingl submiital, The new
submittal shall contain the letter and ol information os
required for submiiting the original proposal.

2. Withidrawal of Proposal = A proposal shall be irevocable
wiless the proposal is withdrawn as provided herein, A
proposal may be withdrwwn, either physically or by writlen
notice, at any time prior to the proposal closing dafe. 1T
withdrwn by willlen notice, that notice must be addressed
to, aml received by, the designated  procurement
represciitative prior o the bid opening date and time. A
proposal muy also be withdrwn ninety (90} days afler the
proposal g been opened and prior o award, by submitting
o leiter 1o the designnled procurement  representalive
identified on the front cover of this solicitation.  The
whthdrawal letier must be on company letterhend and signed
by nn authorized agent of the proposer.

G, Confliets within the Solicitution

Where there appears o be a conflict between the General Terms

andd Conditions, Specinl Conditions, the Technical Specifications,

the Pricing Scction, of iy addendum issued, the order of
precedence shall be: ihe Tnst sddendum issued, the Proposal Price

Section, the Technical Specifieations, the Specinl Conditions, and

then the Genernl Terms and Conditions, 1 s ineumbeni upon the
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SECTION 1 - GENERAL TERMS AND CONDITIONS

vemdor 1o identify such conflics 1w the designated procurcment

reprsentative prior o the proposal closing date.

1. Frompt Payment Terms

L. s the polfey of the County that paymient for all puirchinses
by Counly agencies shall be mude in g timely manner and
that interest payments will be made on e payments in
necordance with Part V1L, Chapter 218, Floridn Statules,
knowi as the Florida Prompt Payment Act.

2. The proposer may ofTer cash discounis for prompi prymcits;
howover, such  discounts will not  be  conskleral in
determining the lowest price during proposal evaluation,
Proposers are requested o provide prompl payment s in
the space provided on (he signature page of the solicittion.

L3 PREPARATION OF PROPOSALS

A, The Proposal Pricing Section of this soliciation defines
requirements ol items 0 be purchased, ond  must be
completed and submitied with the proposal, Use of ony ofher
form or alteration of the form may result in the rejection of
(e bid.

B, The proposal submitted must be legible. Bidders shall use
typewriter, computer or ink, All chinges must be erossed out
and initinled i ik, Falliee to comply  with these
requirements may enuse the bid to be rejected.

©, An nuthorized agent of the proposers (i must sign (he
proposal. | IRE PNCTHE PROPOS !

S AT IRETY T

I The propeser may submit aliermate proposal{s) for the same
solicitation provided that such offer is allowable under the
terms and eoiditions.  The allermate proposal must meet or
exceed the minimum requireiients and be submitted ns o
separate proposal marked *Aliernnte Proposal™

B, When there is o discrepaney between ihe unit prices ond ony
extended prices, the unit prices will prevail,

14 CANCELLATION OF SOLICITATION
The County reserves the right to cancel, in whole or in part, any
Request for Proposal when it is in the best interest of the Couity,

1.5 AWARD

A, The contrmet resulting from his soliciiotion may be awarded
to the responsible proposer which submits o proposal
determined 1o provide the best value to the Counly with
price, technieal, and other npplicable factors considered, The
County reserves the right to refect any and all proposals, 1o
waive irregiilarities or teetmicalities and to re-advertise for ull
or any part of this solicitation as deemed in ity best interest.
The County shall be the sole judge ol its best inlerest,

B, When there are multiple line flems in o solicitation, he
Counly reserves the right 1o award on an individual itlem
basis, mny combination of lems, wial low bid or n
whichever manner deemed in the best interest of the County,
‘This provision specifically supersedes any method of award
criteria stnted 0 ihe solicitntion when sueh action (8 clearly
necessary to proteet the best interests of the County,

C. The County reserves the right to reject any and all proposals
il it Is determined that prices are excessive or delermined o
be unfeasonable, or it is otherwise determined to be in the
County's best interest 10 do so.

D, Award of this soliciintion will only be made 10 firms ihat
satisly all necessary legal requirements to do business with
the County. The County may conduct a pre-award inspection
of the proposer’s site o hold & pre-nward gqualification
hearing to determine it the proposer is capable of performing
the requirements of this salicitation,

E.  The proposer's performance os o primc contrclor or
subconiretor on previous County contracts shall be laken
into account in evalunting the responsibility of a proposer
that submitted a proposal under this solicitation,

F.  The Diregtor of Procurement Services will decide all tie
proposals with initinl preference being given o the entity

employing the most personnel residing within the County.

G, Awnrd of ithe contraet resulting fron this solicitation may he
predicated on compliaonee with and submiital of all required
documents as stipulated in the solivitation.

16 CONTRACT EXTENSION

A, The County reserves the unilateral right to extend a contract
for up to ninely (90) calendar days beyond the current
contret period.  In guch eveni, the County will notily the
vendor(s) in writing ol such extensions,

B, CThis contrael may be extended beyond the initial nincty (90)
diy extenston upon mutunl agreement belween the County
il the vendor(s),

. Exercise of the nbove options requires the prior approval of
the County's Director of Procurement Services,

1.7 WARRANTY

All warriiniles express and implied, sholl be made available o the
County for goods and services covered by this solicitation,  All
goods Turnished sholl be fully guaranteed by the vendor against
netory defects and workmanship, Al no expense (o the County,
the vendor shall correet any and all apparcat and latent defects that
iy oceur within the manufaetirer's stindard warranty period,
The speeial conditions of the solicitation may supersede the
manulnciorer's standard warranty.

LA ESTIMATED QUANTITIES

Estimated quantities or dollars are for proposer’s guidanee only,
Mo gunraniee is exprossed of h'nplicd fa 1o guantities or dollars tha
will be used during the contragt period.  The County is not
abligated 1o ploce any order for a given amount subseguent Lo the
award of this solichation, Estimotes are based on the County’s
actunl needs andfor usage during o previous contret period. The
County miy use these estimates to determing the proposer selecied
for pward,  Estimmted quantities do not contemplaie or include
possible additional quantities that may be ordered by other
government, quasi-governieital of non-profit entities utilizing
this contraet. 1 ne event shnll be County be liable for paymenis in
exeess of the amount due for quantities of goods or services
nctunlly ordered.

19 NON-EXCLUSIVITY

It f5 the intent of the County 1o enter into an agreement that will
salisly its needs as deseribed within this solicitation. However, the
County reserves the right as deemed in its best interest to perlonm,
or enuse 1o be performed, the work and services, of any portion
thereol, herein deserilied i any manier it sees it In no case will
the County be lable for billings in excess of the quantity of goods
or services nolually provided under this contraet.

LI CONTINUATION OF WORK

Any work thal commences prior (o and will extend beyond the
expimiion date of the current contmet period  shall, unless
terminated by mutugl written ngreement between the County and
the vendor, continue until completion at the sime prices, s aid
conditions,

111 PROTEST OF AWARD

A vendor wishing 1o protest any award decision resulting from this
solicitation shall do ns set forth in the County's Purchusing
Procedure Manual. 118 incumbent upon the vendor o be aware of
the posting of any nssocinted nword recommendation. Any protest
received niter the nctual contract award date may be rejocted.

112 RULES, REGULATIONS AND LICENSES

The vendor shall comply with ol lows and regulations applienble
o provide the goods andfor services specilied in this solicitation,
The vendor shall be familinr with all Federal, state and local lnws
it mmy in affect the goods andfor serviees offered.
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SECTION 1 - GENERAL TERMS AND CONDITIONS

L13 SUBCONTRACTING

Unless otherwise specificd in this salicitation, the vendor shall not
subcontrael any portion of the work without the prior writlen
congent of the County.  The ability 10 subeontraet may be Turtlier
Himbted by the Specinl Conditions.  Subcanireting without the
prior consent of (he County mny result in termination ol the
contract for default

LI4  ASSIGNMENT

The vendor shall ol assign of tansler any contracl resulting liom
this soliciintion, including any rights, Hile or interest therein, or its
power 1o exceule such conirael 10 any person, company or
corporaiion without the prior written consent ol the County

LI5 DELIVERY
Unless otherwise specified fn the solicitation, prices quoted shall
be 1,001, Destination, Freight shall be included in the bid price.

L6 RESPONSIBILITY A5 EMPLOYER

The employee(s) of the vendor shall be considered 1o be at all
times iis employee(s), and not an employee(s) of agent(s) of the
County or any of its deparimenis. The contrnctor shall provide
cmployee(s) capuble of performing the work o8 required.  The
County may require the conteagion o remove my employee it
deems unaceeplable,  All employees of the contractor shall wenr
praper identification.

117 INDEMNIFICATION
The vendor shall indemnily and hold harmless the County and its
officers, employees, agents and instromenialitics from any and all

linbility, losses of dumnges, including attomey’s fees mnd gosts of

defense, which the County or lis officers, employees, agonls of
instrumentalities may ineur ns a resull of elaims, demands, suits,
causes of netions or proceedings of any kind or nature arising oul
of, relating 1o or resulting from the performanee of the agreement
by the vendor or (15 cmployees, ngenls, servants, parlners,
principals or subcontrmetors, The vendor shall pay all elaims and
losses in connection therewiil, and shall investigate and defend all
claling, suiis o actions of any kind or natare in the name of the
County, where applicable, including appellaic proceedings, and
shall pay all costs, judgments, and alormey’s fees which nny be
ingurred thereon,  The vendor expressly understands and agrees
that any insurnce protection required by (his Agreement or
olherwise provided by the vendor shall in no way linnt the
responsibility o indenmily, keep and save larmless il defend the
County or ils officers, employees, agents and instrumentalitics as
lerein provided,

LI COLLUSION

Where two (2) or more related parfies, ns defined hercin, cach
submit & proposal for the some contract, such proposals sholl be
presumed 1o be collusive.  The foregoing presumplion may be

rebutted by the presentation of evidence a5 o the exteni of

ownership, control and management of such relnted parlies in
preparation and submiiiol of such proposals. Relited parties shall
mean proposer or the principals thereol which have o direet or
indireet ownership interest in another proposer for the same
contract or in which a parent company or the principals thereol of
one proposer have n direet or indireet ownership interest in another
praposer  for the same  eontiaet,  Furlhermore, any - prio
uiderstanding, ngreement, or conneetion between two (2) or more
corporations, finms, or persons submiiting o proposal for the same
waterials, supplies, services, or equipment shall also be presumed
1o be collusive. Proposals found o be collusive shall be rejected,
Proposers which have been found (o have engaged in collusion
may be considered non-regponsible, mnd may be suspended o
debarred, and any contract resulting from eollusive bidding moy be
terminated for defauli.

.19 MODBIFICATION OF CONTRACT
Any contract resulting from this solicitation may be modified by

mutial consent of duly puthorized partics, in wiiting through the
jssunce of o modification o the contraet andfor purchase order as
approprigte, This presumes the modifieation itsell’is in compliance
with all applicable Counly procedures.,

1,20 TERMINATION FOR CONVENIENCE

The County, ai s sole discretion, reserves (he fight (o ferminate
this contract upon ity (30) doys writlen notice, Upon receipt of
suieh notlee, the vendor sholl not incur any additional costs ander
this contraet. The County shall be linble only for reasonable costs
ingurred by the vendor prior 1o notice of termination, The County
shall be the sole judge of “rensonable costs,”

1.21 TERMINATION DUE TO UNAVAILABILITY OF
FUNDING IN SUCCEEDING FISCAL YEARS

When funds are not appropriated or otherwise made available o
support continuntion of performance in a subsequent scal year,
the contract shall be cancelled and the vendor shall be reimbursed
for the reasonable volug of any non-recurring cosis incurred
wmortized in the price of the supplies or services/tasks delivered
under the conirogi

1.22  TERMINATION FOR DEFAULT

The County reserves the right 1o terminnte this contrucl, i part of
in whole, or place the vendor on probation in the event the vendor
finils to perform in aceordanee with the terms and eonditions staed
hereit, The County furiher reserves the right o suspend or debar
the vendor in accordance with (he appropriste County ordininces,
resolitions mndfor ndministralive orders.  The vendor will be
notified by letter of the County’s intent o ferminate. In the eveit
of termination for defiuli, the County may procure the required
goods nndfor services from any souree nnd use any method deeined
in s best interest, Al resprocurement cosi shall be borne by the
vendor,

1,23 FRAUD AND MISREPRESENTATION

Any lindividual, corporation or ather entity thit aitempts to meel its
contractunl  obligations  with  the  County  through  fraud,
misrepresentation or material misstalement, may be debarred for
up to five (5) yvears. The County ns o furher sanction may
ierminnie or cancel ony other eoniracts with such individual,
coporation o entity,  Such  individual or entity shall e
responsible for ol dircet or indirect cosis nssocialed  with
termination or caneellation, ineluding nitormey’s foes,

1,24 ACCESS TO RECORDS

The County reserves the right 1o require the vendor 1o submit to on
audit by any auditor of the County's choosing.  The Contractor
shall provide nceess to all of ils records, which relule direatly or
indirecily to this Agreement il its place of business during regulor
business hours, The vendor shall retain all records pertnining 1o
this Agreement and upon request mike them available © the
County for three (3) yenrs following expiration ol the Agreement,
The vendor agrees o provide such assistance ns miy be necessary
1o Tagilitate the review or audit by the County o ensure complimce
with applicable aceounting and Naneial standards,

1,25 PROPRIETARY/CONFIDENTIAL INFORMATION
Proposers aie hereby notified that all information submitted as port
of, ar in support of proposal submitil will be available for public
ingpeetion afier the proposal closing date i complinnee with
Chupter 119 of the Florida Siniutes; the “Public Record Law.”
The proposer shall not submil any information in response to this
solicitation, which ihe proposer considers to be o trade secrel,
proprictary or confidentiol. The submission of any information o
the Counly in connection with this solicitation shall be deemed
conclusively 1o be o waiver of any trle seeret or other protection,
which would otherwise be avniluble 1o the proposer unless such
wformaiion 5 exempt or confidential under the Public Records
Aut.
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SECTION 1 = GENERAL TERMS AND CONDITIONS

126 CONTRACTING WITH COUNTY EMPLOYEES

Any County employee or member of his o her immedinie Tmily
seeking to contret with the County shall seek o conflict of interest
opinion from the procurement representitive designated herein
prior io submittal of a response or application of any type o
contract with the County, ‘The nifected employee shall disclose the
emplovee's nssigned function within the County and interest or the
intercst of lis of her immedinte family in the proposed contract nd
e oture of the intended contract,

127 INCURRED EXPENSES

This REP does not commit the County to make an award nor shall
the County be responsible for any cost or expense which may be
incurred by any proposer in preparing md submitting a prapasal,
of any cosl or cxponse ineurred by any proposer prior o the
cxeeution of @ purchase order or contracl agreciment. By
submitting # propesal, the proposer, snd also ngrees that e
Couily bears o responsibility for any costs nisociated with fhe
preparation of the proposal and/or any adminisirtive or judicial
procecdings resulting from this solicitation process,

1.28 COUNTY IS TAX-EXEMIMT

Thie County is generally excmpl from Federal Excise Taxes and all

Stale of Florida sales and vse tnxes, Do not include any fax on any

fiem oF service, The County will sign an exemption certificate il

submitted by Uie eontraetor,

Contingiors doing business with the County are not exempl Tram

paying sales tax 1o their supplicrs for materials W [l comtractunl

obligations with the County, nor shall any contractor be authorized
to use any of the County's Tox Exemptions in sceuring such
inatertls,

In the event the project is declared a sales tax recovery praject by

the County, the following procedure shall npply;

() The County represenintive shall make a recommendution to
the Division of Procurement Services regarding the materinls
1o be purchnsed,

(b) When those materials are purchased by the County, all
purchase orders shall be issued direetly from Procurement
Services,

{¢) The County shall ke title 1o those materials direetly from
the manufncturer/supplice and shall bear the risk of loss or
dmmnage 1o the materinls which are delivered direetly from the
imanufneturer/ supplicr;

{d)  The County shull be invoiced dircetly for the materinls from
thie manuicturer/supplict and shall pay the invoices directly
W the manufaetorer/supplier, presenting s sales s
exempiion certilicate at the tme of payment,

The cost of any materials purchased through the sales (nx recovery

program shall be deducted from the contrmot amount and the

vendor shall no longer be responsible for providing  these
materinls, A writien change order shall be executed.

129 GOVERNING LAWS

The interpretation, effect, and validity of any contrmet{s) resulting
from this REP shall be governed by the lnws and regulations of the
State of Florida, and Loke County, Florida.  Venue of any court
aetion shall be in Loke County, Florkda, In the event that a suil is
brought for the enforcement of any tern of the contract, or any
righit nrising there from, the porties expressly waive their respeetive
rights 1o have such setion iricd by jury trial and herehy consent to
the use of nonsjury trial for the adjudicstion of such suit.

L3 STATE REGISTRATION REQUIREMENTS

Any corporation submitiing a proposal in response 1o this RFP
shall cither be registered or have applied for registration with the
Florida Department of Staie in necordance with the provisions of
Clapter 607, Floridn Statuws. A copy of the registration/
npplication may be required prior to oward of a contrael,  Any
partnership submitting a proposal in response fo this REP shall
have complicd with the applicuble provisions of Chapter 620,
Florida Statutes, For additional information on these requirements,

L]

plense contaet the Florida Seerctary of State’s Offiee, Division of
Corporstions, 800.755.51 11 (/s dogstite, L)

1.3l PRIME CONTRACTOR

The vendor awarded the contract shall aet a8 ile prime confraclor
for all required items and services and shall assume Tl
responsibility for the procurement and miintenanes of such ilems
of services, The vendor shall be considered the sole point of
contael with regard o all stipulations, including payment of all
eharges and  mecting  all requirements of (his REP. All
subcontractors will be subject to ndvinee review by the County in
regards o competency and security concems,  Alter the awaird of
the contract no change in subcontractors will be mide without the
congent of the County.  The vendor shall be responsible for all
insurance, permits, licenses, and related matters Tor any and all
sub-contrmetors,  Even if the subcontraclor is self-insured, the
County may feqiire the contractor to provide any insurance
certifientes required y the work 1o be performed,

1.32 FORCE MAJEURE

The portics will exercise every rensonable efforl 1o el their
respeetive obligations hereunder, but shall not be linble for delays
resulting from force majeure or other  couses beyaiil  their
reasonable conirol, including, but not limited to, complinnee with
any Govermment law o regulation, ncls ol nalure, nels or
omissions of the other purty, Government aels or omissions, lireg,
strikes, nutionnl disnsters, wors, riots, transportation problems
and/or any oihier couse whatsoever beyond the rensonable control
of the partics. Any such cause will extend the performanee of the
delayed obligation 1o the extent of the delay so ineurred,

1.33  OTHER AGENCIES

With the consent of the vendor, other agencies may make
pureliases in aceordince with the contract. Such purchases shall be
poverned by the same terms and conditions as stated herein with
the excepiion of the change in agency nine,

L3 NO CLAIM FOR DAMAGES

Mo claim Tor demages or any claim other than for an extension of
time shall be made o asseried aginst the County beeause of any
delays. Mo interruplion, interference, mefliciency, suspension, of
deluy in the commencement or progress of the Work shall relieve
the vendor of duty o perform, or give rise 1o any right (o domages
or udditional compensation from the County.  The vendor's sole
remedy shall be the right o seck an extension to the contract e,
However, this provision shall not preclude recovery of damages by
the vendor for hindrmnces or delays due solely to fraud, bad futh,
or netive interferenee on the part of the County.

1,38 TRUTH IN NEGOTIATION CERTIFICATE

For all lumpssum or cost-plug fixed lee ngreements excecding
£150,000, the firm awarded the agreement must execute o truth in
negotiation certificate stating that the wage rates and other faetunl
unit eosts are aceurnte, complete and current, ot ihe time of
contreling. Any agreement requiring this eertificate shall comain
u provision that the origingl agreement price and wiy additions
shall be ndjusted 1o exelude any significant sums by which he
owner determiings the agreement price was inereased due (o
ingceurate, ingomplete, or non-current wage rates and other factual
unit costs. All sueh ngreement adjusiments shall be made within
one (1) venr following the end of the contraet,  Execution ol this
Agreement constitutes execution of the Trulli i Negotintion
Certitiente,
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Section 2.1: Purpose

The purpose of the project is to seek a non profit organization to conduct homebuyer
education classes and other related services. The classes are mandatory for participants in
the Home Purchase Assistance program funded through the State Housing Initiatives
Partnership (SHIP). The successful respondent will also be expected to pre-screen persons
wishing to take the classes and to take applications from persons wishing to participate in the
SHIP Home Purchase program, This necessitates maintaining a full time staffed office in
Lake County.

Section 2.2: Designated Procurement Representative

Questions concerning any portion of this solicitation shall be directed in writing [fax and ¢-mail
accepted] to the below named individual who shall be the official point of contact for this
solicitation. Questions should be submitted before the pre-bid/ proposal meeting and at least
seven (7) days before the closing date.

Donna C. Thielhart, CPPB, Contracting Officer
Lake County BCC

Office of Procurement Services

315 W. Main Street, Room 416

PO BOX 7800

Tavares, FL. 32778-7800

Phone : 352,343,9525
Fax : 352.343.9473,
[-mail: dthielhart@lakecountyfl.gov

No answers given in response (o questions submitted shall be binding upon this solicitation
unless released in writing as an addendum to the solicitation by the Lake County Department of
Procurement Services,

Section 2.3: Method of Award

Each proposal shall be judged on an overall basis as being Acceptable or Non-Acceptable. Lake
County reserves the right to negotiate any and all elements of any proposal received and request
additional technical information is necessary to complete the evaluation.  Award will be made
to the vendor which submits the overall proposal that is judged to provide the best value to the
County. Proposals will be evaluated based upon the following criteria:

1. Reports from direct and indirect references;

2. Responsiveness and completeness of the written proposal to these instructions
with regard to Scope of Services and qualifications of the firm;

Ability to complete the objectives within the time frame;

Proposals to be evaluated and selection made on the basis of expertise;

5. Other relevant criteria

B s



SECTION 2 = SPECIAL TERMS AND CONDITIONS RFP Number: 08-0226

Section 2.4: Term of Contract — Twelve (12) Months

This contract shall commence on the first calendar day of the month succeeding approval of the
contract by the Board of County Commissioners, or designee, unless otherwise stipulated in the
Notice of Award Letter distributed by the County's Department of Procurement Services; and
contingent upon the completion and submittal of all required pre-award documents. The initial
contract term shall be twelve (12) months. The contract prices resultant from this solicitation
shall prevail for the full duration of the initial contract term unless otherwise indicated elsewhere
in this document.

Seetion 2.5:  Option to Renew for two (2) Additional Year(s) - (Maintain Same Prices)

Prior to, or upon completion, of the initial term of this contract, the County shall have the option
to renew this contract for an additional two (2) twelve (12) month period(s). The vendor shall
maintain, for the entirety of the stated additional period(s), the same prices, terms, and conditions
included within the originally awarded contract, Continuation of the contract beyond the initial
period, and any option subsequently exercised, is a County prerogative, and not a right of the
firm. This prerogative may be exercised only when such continuation is clearly in the best
interest of the County.

This contract shall commence upon the date of the purchase order and shall remain in effeet until
guch time as all items and services purchased in conjunction with this solicitation and resultant
contract have been delivered and accepted by the County's authorized representative, and also
upon completion of the expressed and/or implied warranty periods.

Section 2.6: Method of Payment = Periodic Payments for Tasks Completed

The County shall provide periodic payments for tasks completed by the vendor. In order for the
County to provide payment, the vendor shall submit a fully documented invoice that provides the
basic information set forth below. The invoice shall be submitted to the County department
within thirty (30) calendar days after the service has been rendered. It shall be understood that
such invoices shall not be submitted for payment until such time as the service and deliverable
for the task has been completed and a County representative has reviewed and approved the
service and deliverable,

The successful respondent shall be paid $50.00 for each client pre-screened, which shall include
the cost of pulling credit reports. The fee for homebuyer classes shall be $25,000 payable in
arrears in twelve monthly increments per year, The successful respondent may charge $250 per
successful closing for loan assistance. Fees received for closings shall be indicated on the
relevant settlement statement as a closing cost and shall be included in the down payment and
closing cost assistance rendered.

The rates indicated above shall include all labor, supervision, marketing, printing/publishing and
all other expenses. The fee for the Homebuyer classes includes developing the curriculum,
materials and supplies for the classes, reproducing evaluation forms, certificates, name tags,
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pens, pencils, folders, etc., plus travel expenses to and from class locations, all office expenses,
and all correspondence and postage.

Invoices shall be submitted by mail to the Financial Analyst of the Housing & Community
Development Division at:

Lake County Department of Community Services
P.O. Box 7800
Tavares, FL. 32778-7800

Or delivered in person to:

1300 S. Duncan Drive, Building E
Tavares, F1. 32778

Each invoice shall reference the purchase order number and a detailed description of services and
fees. The County will make payment in accordance with the Florida Prompt Payment Act,
Sections 218.7 through 218,79, Florida Statutes. Fees for successful loan closings shall be
indicated on the relevant settlement statement as a closing cost and shall be included in the down
payment and closing cost assistance rendered.

Since the entire cost for the above deseribed services is paid with State funds, the successful
respondent will be expected to comply with all the State requirements applicable to use of the
funds, including receiving no payment until all required forms are completed and submitted, The
program has limited funding. If the funding is depleted the County may require the successful
respondent to suspend services with the option of resuming services once funding again becomes
available, The County will provide reasonable notice should funding have to be suspended.

Seetion 2.7: Insurance

Each vendor shall include in its solicitation response package proof of insurance capabilities,
including but not limited to, the following requirements: [This does not mean that the vendor
must have the coverage prior to submittal, but, that the coverage must be purchased and in place
prior to a purchase order or contract being executed by the County. |

A certificate of insurance indicating that the awarded vendor has coverage in accordance with the
requirements of this section shall be furnished by the vendor to the Contracting Officer within
five (5) working days of such request and before any work begins.

The vendor shall provide and maintain at all times during the term of any contract, without cost
or expense to the County, policies of insurance insuring the vendor against any and all claims,
demands or causes of action whatsoever, for injuries received or damage to property relating to
the performance of duties, services and/or obligations of the vendor under the terms and
provisions of the contract.
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Such policies of insurance shall insure the vendor in accordance with the following minimum
limits:

General Liability insurance on forms no more restrictive than the latest edition of the
Commercial General Liability policy (CG 00 01 or CG 00 02) of the Insurance Services Office
or equivalent without restrictive endorsements, with the following minimum limits and coverage:

Each Occurrence/General Aggregate $500,000
Products-Completed Operations $500,000
Personal & Adv. Injury $500,000
Fire Damage 550,000
Medical Expense $5.000
Contractual Liability $300,000

Automobile liability insurance, including owned, non-owned, and hired autos with the following
minimum limits and coverage:

Combined Single Limit $300,000

or
Bodily Injury (per person) $100,000 (per accident)
Property Damage $100,000

Waorkers' compensation insurance based on proper reporting of classification codes and payroll
amounts in accordance with Chapter 440, Florida Statute, and/or any other applicable law
requiring workers' compensation (Federal, maritime, ete). If not required by law to maintain
workers compensation insurance, the vendor must provide a notarized statement that if' he or she
is injured, he or she will not hold the County responsible for any payment or compensation.

Professional liability and/or specialty insurance (medical malpractice, engineers, architect,
consultant, environmental, pollution, errors and omissions, etc.) insurance as applicable, with
minimum limits of $500,000 and annual aggregate of $1,000,000.

Certificate(s) of Insurance
Lake County, a Political Subdivision of the State of Florida, and the Board of County
Commissioners, shall be named as additional insured as their interest may appear on the general

liability policy.

Certificate(s) of insurance shall provide for a minimum of thirty (30) days prior written notice to
the County of any change or cancellation of the required insurance.

Certificate(s) of insurance shall identify the contract number in the Description of Operations
section of the Certificate.

Certificate holder shall be:

v
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LAKE COUNTY, A POLITICAL SUBDIVISION OF THE STATE OF
FLORIDA, AND THE BOARD OF COUNTY COMMISSIONERS.
P.O. BOX 7800

TAVARES, FL 32778-7800

The vendor shall be responsible for subcontractors and their insurance.

All deductibles or self-insured retention shall appear on the certificate(s) and shall be subject to
approval by the County. At the option of the County, the insurer shall reduce or eliminate such
deductible or self-insured retention; or the vendor shall be required to procure a bond guaranteeing
payment of losses and related claims expenses.

All insurance companies must be authorized (o transact business in the State of Florida,

The County shall be exempt from, and in no way liable for, any sums of money, which may
represent a deductible in any insurance policy. The payment of such deductible shall be the sole
responsibility of the vendor and/or subcontractor providing such insurance.

Failure to obtain and maintain such insurance as set out above will be considered a breach of
contract and may result in termination of the contract for default.

Neither approval by the County of any insurance supplied by the vendor, nor a failure to
disapprove that insurance, shall relieve the vendor of full responsibility of liability, damages, and
accidents as set forth herein.

Seection 2.8: Bonding

There are no bonding requirement that apply to this solicitation.

Section 2.9: Acceptance of Services

The services rendered under the contract will not be deemed complete, until such service(s) 18
(are) accepted by the County and shall be in compliance with the terms herein, fully in accord
with the specifications and of the highest quality. The County will not be responsible to pay for
any service that does not conform to the contract specifications.

The vendor shall promptly correct all apparent and latent deficiencies and/or defects in work,
and/or any work that fails to conform to the contract documents regardless ol project completion
status. All corrections shall be made within seven (7) calendar days after such rejected defects,
deficiencies, and/or non-conformances are verbally reported to the vendor by the County's
project administrator, who may confirm all such verbal reports in writing. The vendor shall bear
all costs of correcting such rejected work. If the vendor fails to correct the work within the
period specified, the County may, at its discretion, notify the vendor, in writing, that the vendor
is subject to contractual default provisions if the corrections are not completed to the satisfaction
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of the County within seven (7) calendar days of receipt of the notice. If the vendor fails to
correct the work within the period specified in the notice, the County shall place the vendor in
default, obtain the services of another vendor to correct the deficiencies, and charge the
incumbent vendor for these costs: either through a deduction from the final payment owed to the
vendor or through invoicing. If the vendor fails to honor this invoice or credit memo, the County
may terminate the contract for default,

Section 2.10: Completion and Submission of Solicitation Response

Seetion 2.10.1 Delivery of Response

Unless a package is delivered by the vendor in person, all incoming mail from the U.S. Postal
Service and any package delivered by a third party delivery organization (Fed-X, UPS, DHL,
private courier, etc) will be opened for security and contamination inspection by the Lake
County Clerk of the Cireuit Court Mail Receiving Center in an ofI-site secure controlled facility
prior to delivery to any Lake County Government facility, which includes the Lake County
Department of Procurement Services.

To be considered for award, a bid or proposal must be received and aceepted in the Procurement
Services Office prior to the date and time established within the solicitation. Allow sufficient
time for transportation and inspection.

Each package shall be clearly marked with the applicable solicitation number and title. Ensure
that your bid or proposal is securely sealed in an opaque envelope/ package to provide
confidentiality of the bid or proposal prior to the solicitation closing.

If you plan to submit your bid or proposal IN PERSON, please bring it to:

LAKE COUNTY PROCUREMENT SERVICES
315 W. MAIN STREET

4TH FLOOR, ROOM 416

TAVARES, FLORIDA

If you submit your bid or proposal by the UNITED STATES POSTAL SERVICE, (USPS)
please mail it to:

LAKE COUNTY PROCUREMENT SERVICES
PO BOX 7800
TAVARES, FL 32778-7800

If you submit your bid or proposal by a THIRD PARTY CARRIER such as Fed-X, UPS, or a
private courier, please send it to:

LAKE COUNTY PROCUREMENT SERVICES
MAIL RECEIVING CENTER

416 W. MAIN STREET

TAVARES, FL 32778
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Facsimile (fax) or electronic submissions (e-mail) will not be accepted.

Section 2.10.2 Preparation of Solicitation Response

The original proposal and four (4) complete copies of the proposal submitted by the vendor shall
be sealed and delivered to the Office of Procurement Services no later than the official closing
date and time. Any proposal received afier this time will not be considered and will be returned
unopened to the submitter. The County is not liable or responsible for any costs incurred by any
vendor in responding to this RFP including, without limitation, costs for product and/or service
demonstrations if requested. When you submit your proposal, you are making a binding offer to
the County.

A. Economy of Presentation

FEach proposal shall be prepared simply and economically, providing a straightforward, concise
description of the proposer’s capabilities to satisfy the conditions and requirements of this RI'P.
Fancy bindings, colored displays, and promotional material are not desired, Emphasis in each
proposal must be on completeness and clarity of content. The County emphasizes that the
proposer concentrate on accuracy, completeness, and clarity of content.

B. Proposal Guidelines

To facilitate analysis of its proposal, the proposer shall prepare its proposal in accordance with
the instructions outlined in this section. If the proposal deviates from these instructions, such
proposal may, in the County’s sole discretion, be rejected.

Page Size and Format - Page size shall be 8.5 x 11 inches, not including foldouts. Pages shall be
single-spaced, The text size shall be 11 point or larger. Use at least one (1) inch margins on the
top and bottom and three-quarter (3/4) inch side margins. Pages shall be numbered sequentially
by section.

Legible tables, charts, graphs and figures shall be used wherever practical to depict
organizations, systems and layouts, implementation schedules, plans, ete. These displays shall be
uncomplicated, legible and shall not exceed eleven (11) by seventeen (17) inches in size.
Foldout pages shall fold entirely within the section, and may only be used for large tables, charts,
graphs, diagrams, and schematics.

Rinding and Labeling - All Sections of the proposal should be identified by section tabs, A cover
sheet should be bound in each separate proposal copy, clearly marked as to RFP title, solicitation
number, copy number, and the proposer's name.

C. Proposal Sections:
Proposals shall be organized into the following major sections.

1. Complete and return the entire RFP to include:

a. Acknowledgement of Addenda
¢. All required certifications and signatures

12
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d. Bidder Profile Form (Attach resumes for key personnel)
e. Similar Projects Form (Complete the form attached and make copies as
needed to reference similar work effort performed by the consultant.

2. Provide cither a completed Accord form or a signed letter from your insurance agency on its
letterhead stating that you have or can get the required insurance.

3. Provide information on the nature, magnitude, and outcome of all litigation and proceedings
for the previous three (3) years where a court or administrative agency has ruled for or against
you or your organization in any matter related to you or your organization’s professional
activities.

4. Provide a list of any proposed sub-contractors or joint venture arrangements that may be used
on the project.

5. Provide a technical narrative detailing the vendor’s overall qualifications, experience, ability,
and technical approach to perform the required services.

6. Other Information
Provide any information that will provide insight to the County about the qualifications, fitness
and abilities of the proposer. This information should be succinet.

Section 2.11: License, Permits and Fees

The vendor shall obtain and pay for all licenses, permits and inspection fees required for this
project; and shall comply with all laws, ordinances, regulations and building code requirements
applicable to the work contemplated herein, Damages, penalties and or fines imposed on the
County or the vendor for failure to obtain required licenses, permits or fines shall be borne by the
vendor.

Section 2.12: Key Contractor Personnel

In submitting a proposal, the Proposer is representing that each person listed or referenced in the
proposal shall be available to perform the services described for the Lake County Board of
County Commissioners, barring illness, accident, or other unforeseeable events of a similar
nature in which case the Proposer must be able to promptly provide a qualified replacement. In
the event the Proposer wishes to substitute personnel, the vendor shall propose a person with
equal or higher qualifications and each replacement person is subject to prior written County
approval. In the event the requested substitute person is not satisfactory to the County and the
matter cannot be resolved to the satisfaction of the County, the County reserves the right to
cancel the contract for cause.

Section 2.13: Labor, Materials, and Equipment Shall be Supplied by the Vendor

Unless otherwise stated in this solicitation the vendor shall furnish all labor, material for
satisfactory contract performance.  When not specifically identified in the technical
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specifications, such materials and equipment shall be of a suitable type and grade for the
purpose.  All material, workmanship, and equipment shall be subject to the inspection and
approval of the County's Project Manager.

Section 2.14: Patents and Royalties

A. The Contractor, without exception, shall indemnify and hold harmless the County, its
employees and officers from liability of any nature or kind, including cost and expenses for or on
account of any copyrighted, patented, or un-patented invention, process or article provided by the
Contractor, The Contractor has no liability when such claim is solely and exclusively due to the
combination, operation, or use of any article supplied hereunder with equipment or data not
supplied by the Contractor or is based solely and exclusively upon the County's alteration of the
article, The County will provide prompt written notification of a claim of copyright or patent
infringement.

B. Further, if such a claim is made or is pending, the Contractor may, at its options and
expenses, procure for the County the right to continue use of, replace or modily the article to
render it non-infringing. (If none of the alternatives are reasonably available, the County agrees
to return the article on request to the contractor and receive full reimbursement of all monies paid
to the Contractor). If the Contractor uses any design, device, or materials covered by letlers,
patent or copyright, it is mutually agreed and understood without exception that the bid proposal
price(s) include all royalties and/or costs arising from the use of such design, device or materials
in any way involved in the work.

C, The Contractor will defend, at its own expense, any action brought against the County to

the extent that it is based on a claim that the article supplied by the Contractor under the contract

infringes a patent, industrial design, or any other similar right, and the Contractor will pay any

costs and damages finally awarded against the County in any such action, where they are

attributable to any such claim, but such defense and payments are conditional on the following:

e the Contractor will be notified promptly in writing by the County of any notice of such claim
received by the County, and

e the Contractor will have the sole control of the defense of any action or such claims, and all
negotiations for its settlement or compromise.

Section 2.15: Presentations/ Post-Closing Discussions

A. The County, at its sole discretion, may ask any proposer to make an oral presentation
and/or product / service demonstration without charge to the County. The County reserves the
right to require any proposer to demonstrate to the satisfaction of the County that the proposer
has the fiscal and technical ability to furnish the service(s) or product(s) as proposed. The
demonstration must satisfy the County, and the County shall be the sole judge of compliance.

B. The County may commence coniract negotiations in accordance with the Method of
Award provision specified elsewhere within this RFP. The County reserves the right to conduct
post-closing discussions with any proposer(s) which have a realistic possibility of contract award
to include any request for additional information, and any request for "best and final” offers.

14
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€. Proposers are cautioned not to assume that they will be asked to make a presentation or
asked for a "best and final" offer and should include all pertinent and required information in
their original proposal package.

Section 2.16: Public Records/ Copyrights

All electronic files, audio and/or video recordings, and all papers pertaining to any activity
performed by the contractor for or on behalf of the County shall be the property of the County
and will be turned over to the County upon request. In accordance with Chapter 119, Florida
Statutes. each file and all papers pertaining to any activities performed for or on behalf of the
County are public records available for inspection by any person even if the file or paper resides
in the contractor's office or facility. The vendor shall maintain the files and papers for not less
than three (3) complete calendar years after the project has been completed or terminated, or in
accordance with any grant requirements, whichever is longer. Prior to the close out of the
contract, the contractor shall appoint a records custodian to handle any records request and
provide the custodian’s name and telephone number(s) to the Contracting Officer.

Any copyright derived from any agreement derived from this solicitation shall belong to the
author. The author and the contractor shall expressly assign to the County nonexclusive, royalty
ree rights to use any and all information provided by the contractor in any deliverable and/or
report for the County’s use which may include publishing in County documents and distribution
as the County deems to be in the County’s best interests. [ anything included in any deliverable
limits the rights of the County to use the information, the deliverable shall be considered
defective and not acceptable and the contractor will not be eligible for any compensation,

]
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SCOPE OF SERVICES

3.0:

1 Pre-Screening of Applicants: Every person wishing to participate in the classes shall be
pre-screened by the successful respondent. Pre-sereening will include but is not limited
to explaining the advantages and disadvantages of homeownership to the clients, the
players in the home buying process, what lenders look for, and most importantly,
determining whether or not the client is mortgage ready. The mortgage-ready
determination consists of reviewing the client’s income, expenditures and debt,
employment history and credit report, and determining how much house the client can
afford. Clients who are not mortgage ready will be referred to Consumer Credit
Counscling Services of Central Florida in Leesburg, Those who are mortgage ready will
be referred to the homebuyer classes, described below,

All pre-sereenings shall be performed by a homebuyer counselor certified through the
.S, Department of Housing and Urban Development or Neighborworks America, Inc. It
shall be the responsibility of the counselor to ensure that all credentials remain current.

2. Homebuyer Classes: Homebuyer classes will begin January 1, 2008 and the successiul
respondent will conduct at least eight classes per calendar year. Total contact time shall
be at least five hours. Subject matter to be covered shall include, but not be limited to:

Lake County Home Purchase program and other housing assistance (Bond
money, ete.)

Types of mortgages available and FHA

Predatory lending and foreclosure prevention

Escrow accounts (taxes, insurance)

Mortgage insurance

Hints on shopping for a home (what to look for in the neighborhood)
Fair housing

Homeowners Association fees and deed restrictions

Energy efficiency

Flood insurance

The syllabus to be used shall be preapproved by the County. The successful
respondent shall be responsible for preparing a power point presentation and other
visual aids to be used in presenting the abovementioned subject matter. Each
household attending shall receive one (1) set of reference materials, regardless of how
many adults attend the classes. The cost of producing the materials shall be the
responsibility of the respondent.

The classes shall be made available free of charge, but attendance is limited to
persons who have been pre-screened by the successful respondent. All adults living
within the same residence may attend the homebuyer education classes may repeat
the elass one or more times at no additional cost to the homebuyer or the County, and
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may attend on separate dates. Furthermore, at the end of each class each participant
shall have the option of completing a course evaluation form prepared by the County.

The successful respondent shall be responsible for taking role and submitting each
roster to the County. The roster and course evaluation forms shall be returned to the
County within two (2) business days from the date of the class.

Each class shall be taught by a homebuyer counselor certified through the U.S.
Department of Housing and Urban Development or Neighborworks America, Inc. It
shall be the responsibility of the counselor to ensure that all credentials remain
current,

The successful respondent shall be responsible for procuring venues to hold the
classes. If necessary, Housing & Community Development will assist.

3. Loan Assistance: The successful respondent shall take applications from persons
wishing to participate in the SHIP Home Purchase program, who have been pre-
screened and who have completed the Homebuyer and Home Maintenance classes.
Taking the application consists of assisting the applicant to complete the application
form and compiling all of the necessary backup information. It is the responsibility
of the successful respondent to ensure that all of the backup documentation is
included before the application packet is submitted to the Housing and Community
Development Division for funding. Incomplete applications will be returned. No
application fees shall be charged to applicants. The successful respondent shall also
refer clients to members of the Lake County Lending Consortium, and shall caution
against the use of mortgage brokers and encourage them to deal directly with lenders.
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RFP TITLE: HOMEBUYER SERVICES

NOTES:

Lake County is exempt from all taxes (Federal, State, Local). Pricing should be less all taxes. A Tax
Exemption Certificate will be furnished upon request.

The vendor shall not alter or amend any of the information (in¢luding, but not limited to stated units
of measure, item description, or quantity) stated in the Pricing Section. If any quantities are stated in
the pricing section as being “estimated” quantities, vendors are advised to review the “Estimated
Quantities” elause contained in Section 1 of this solicitation,

Each price offered in your bid shall be a firm-fixed price, exclusive of any tax, Any bid containing a
modifying or “escalator” clause not specifically allowed for under the solicitation will not be
considered.

All pricing shall be FOB Destination unless otherwise specified in this solicitation document.

All pricing submitted shall remain valid for a 90 day period. By signing and submitting a response [0
this solicitation, the vendor has specifically agreed to this condition.
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ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: Complete Part L or Part 11, whichever applics

Part I:

The bidder must list below the dates of issue for each addendum received in connection with this I'TB:

Addendum #1, Dated:
Addendum #2, Daled:
Addendum #3, Dated:
Addendum 4, Dated:

Part 11:

[[] No Addendum was received in connection with this I'TB.

By Signing This Proposal the Proposer Attests and Certifies That:

e It satisfies all legal requirements (as an entity) to do business with the County.
The undersigned vendor acknowledges that award of a contract may be contingent upon a determination by the
County that the vendor has the capacity and capability to successfully perform the contract,

e The proposer hereby certifies that it understands all requirements of this solicitation, and that the undersigned
individual is duly authorized to execute this proposal document and any coniraci(s) and/or other transactions
required by award of this solicitation.

Additional Certifications Requiring Completion:

Purchasing Agreements with Other Government Agencies

This section is optional and will not affect contract award. 11" Lake County awarded you the proposed contract,
would you sell under the same terms and conditions, for the same price, to other governmental agencies in the State
DI" Fl.ﬂl'idﬂ? L‘:“ch gOVEI‘I“'ﬁGI'Ilﬂl “gu“':y dcsirlnu o “{:uuljj Lo u“!lj‘c “'IiE contract Sllﬂ" be !'C.Iii?ﬂl'lsll.blﬂ Ib" its own
purchases and shall be liable only for materials or services ordered and received by it. [ Yes [l No (Check one)

Certifieation Regarding Felony Conviction
Has any officer, director, or executive of the bidding entity been convicted of a felony during the past ten (10)

years? [] Yes [O] No (Check one)

Conflict of Interest Disclosure Certification

Except as listed below, no employee, officer, or agent of the firm has any conflicts of interest, real or apparent, due
to ownership, other clients, contracts, or interests associated with this project; and, this bid is made without prior
understanding, agreement, or connection with any corporation, firm, or person submitting a proposal for the same
services, and is in all respeets fair and without collusion or fraud.

Exceptions:



SECTION 4 — PRICING/ CERTIFICATIONS/ SIGNATURES RFP Mumber: 08-0226

General Vendor Information and Proposal Signature:

Firm Mame:

Street Address:

Mailing Address (if different):

Telephone No.: Fax No.: E-mail:

FEIN Nao. - Prompt Payment Terms: Yo days, net
Signature; Date:

Print Name: Title:

Award of Contract by the County: (Official Use Only)

By signature below, the County confirms award to the above-identified vendor under the above identified
solicitation. A separate purchase order will be generated by the County to support the contract,

Vendor awarded as:

[] Sole vendor [T Pre-qualified pool vendor based on price
[[] Pre-qualified pool vendor (spot bid) ] Primary vendor for items:

[[] Secondary vendor for items: [] Other status:

Signature of authorized County official: Date:

Printed name: Title:

Purchase Order Number assigned to this contract for billing purposes:
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SECTION 5 - ATTACHMENTS RFP Number: 08-0226

THE FOLLOWING DOCUMENTS ARE ATTACHED

Attachment 1: Bidder Profile Form
Attachment 2: Similar Projects Form
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SECTION 5=~ ATTACHMENTS REP Mumber: 08-0226

BIDDER PROFILE FORM

1, Bidder Name & Address: 1d. Licensed to do business in the State of Florida?
Yes No

1e. Name, Title & Telephone Number of Principal to
Contact

1f. Address of office to perform work, If different from Item
1a. FEIN# 1

1b. Year Firm was established

1¢. Are you a "Not for Profit’ 501(c)(3) organization?

Yos Mo

If you answered yes, please provide proof.

2. Please list the key personnel that your firm will commit to the County project and attach a copy of each key
person's resume,

3. The foregoing is a statement of facts.

Signature: Date:

(Typed or Printed Name) (Titla)
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SECTION 5 - ATTACHMENTS ITB Number: 08--0226

SIMILAR PROJECTS FORM

Work by firm or individual which best illustrates current qualifications relevant to the County's
project that have been/is being accomplished by personnel that shall be assigned to the County's
project. List no more than ten (10) projects, (This form may be reproduced.)

{ Name, Enti e, Addres seation Contact Person:
Title
Completion Date (Actual or Estimated) Telephone Number
Project Cost: §

'Scope_of Entire Project: List the tasks accomplished (Attach samples of deliverables, outlines or
descriptions of items.

Firm's personnel (name/project assignment) that worked on the stated project that shall be assigned to
the County's project.
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