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SAFETY PROCEDURE 519,005
I. EMERGENCY ACTION PLAN

A written emergency action plan is required for each County facility addressing all of the
following ta ensure employee safety in the event of fire or other emergency.

A. Emergency Escape Routes and Procedures

An emergency evacuation of the facility shall be signaled by the iniiation of the
facilities emerpency alarm system,

Emergency escape procedures and route assignments shall be posted in each work
arca and all emplayees trained by supervisors in the correct procedures to follow,
New employees are trained when assigned to the work area. An escape procedure
and route sheet is to be posted in the work area. (A sample evacuation plan is
shown in JLLUSTRATION 1. Evacuation Plan.)

B, Procedures for Employees who Remain to Qperate Critical Operations Before they

Evacuate

Develop procedures for critical operations before assigned personnel evacuate
during emergency situations, Describe the special training to be provided,

C. Popst Evacuation Procedures

Each supervisor or his/her designee is responsible for ascertaining that all affected
employees are accounted for as well as the condition of each employee. At the
designated rally point, each supervisor ot hisfher designed is required to report
their head count, by name, to their manager.

Employees unaccounted for shall be immediately reported to the County Manager.

D, Rescue and Medical Duties

Specific rescue and medical duties shall be assigned to designated employees.
These employees shall receive special training and instructions to properly carry
aut these assignments.

E. Means of Reporting Fires or Other Emergencies

If an emergency oceurs at any County facility that would endanger either the otler
employees therein or the facility itself an evacuation signal shall be initiated by
means of the facilities emergency alarm system.
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Should an emergency oceur at any County facility the proper authorities and the
County Manager shall be notified immediately.

B Emergency Contact Personnel

Two emergency contact persons shall be designated for each facility.

G, Employee Accountabitity Following An Emergency Evacuation

Esach County supervisor is responsible for accounting for each of his or her
assigned employess following an emergency evacuation. This will be
accomplished by following the procedures below.

Employee Accountability

1. Rally points must be established for all County evacuation routes and
procedures,

2. All work area supervisors and employees must report to their designated

rally points immediately following an evacuahon.

i Euch employee is responsible for reporting to his or her supervisor so an
accurate head count can be made. Supervisors will check off all those
reporling and report those not checked off as missing to the Caunty

Manager.
4, The County Manager will be located at one of the following locations:
a. Primary Location: Administration Building A

b. Secondary Location: _Fire Services Mobile Command Post

5, The County Manager shall direct activities to locate missing personnel.
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FIRE PREVENTION PLAN

A

Major Work Place Fire Hazards

There are normal hazardous conditions which could result in a fire in every work
place. Common combustibles, flammable liquids, energized clectrical equipment
and power supply circuits and other related materials are found in vanious work
areas.

1. Common Combustibles include but are not limited to wood, paper, office
and cleaning supplies. These materials are to be stored in areas where they
are protected from open tlames and heat producing equipment.

If a fire occurs invelving this type of material, the employee should
immediately sound the alann using the facilities alarm system alerting
employees to evacuate the facilily.

2, Flammable or Combustible Liquids include but are not limited to
gasoline, kerozene and mineral spirits, greases and similar materials, and
some rubber and plastic matenals. These materials are to be stored in
approved closed containers in well ventilated areas away from amy open
flames or heat producing equipment.

3. Static Electricity is found in every situation because of the numerous
pieces of electrical equipment and power supply circuita. One or more of
the following preventive methods will be used: grounding, bonding,
maintaining a specific humidity leve! such as 60 - 70 percent and ionizing
the atmosphere. All attempts should be made to keep static accumulating
equipment out of a hazardous area rather than to try to prevent static
accumulation.

H a fire occurs involving this type of material, the employee should
immediately soutid the alarm vsing the facilities alarm system alerting
employees to evacuate the facility.

4. No Smoking is allowed in any Counly facility, Al employees are
encouraged to adhere to this regulation particularly when dealing with any

flanumable andfor combustible matenials in the work place.

Houseleeping Prevention Technigues

The following housekeeping techniques and procedures 1o prevent occurrences of
fire are to be followed. Facilities are to be cleaned daily. All combustible trash
and debns shall be disposed of properly and all flammable liquids shall either be
disposed of or secured and returned to their proper storage areas. Report any
hazardous condition such as old wiring, work insulation and broken electrical
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equipment to the supervisor, Don't overload electrical ontlets. Ensure that all
equipment is turned off at the end of the work day unless so specified. Every
effort should be made to assure that 2 safe and clean work area is being
maintained,

C. Personnel Responsible for Maintenance of Fire Prevention and Coniral
Equipment

Supervisers shatl be responsible for monitoring all fire prevention and conirol
equipment within their respective facilities in order to assure that it is in place and
properly maintained. A map indicating the location of all hydrants, hose houses,
portable fire extinguishers or other firg protective equipment shall be properly
marked and displayed in the work area.

. Personne]l Responsible for Control of Fuel Source Hazards

Supervisors shall be responsible for controlling all fuel source hazards that exist
within their respective facilities as part of their regular housekeeping functions,

E. Training

All employees shall be instructed on the lacations and preper use of fire
extinguishers in their work areas. Employees shall also be instructed as to how to
operate the building’s fire alarm system, and be familiar with evacuation routes.
The traiting program shall emphasize the location and types of materials and/or
processes which pose potential fire hazards. Ongoing training shall include
regularly scheduled fire drlls,
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Fr "~ Mumher 1814
Ztandard Humber 1910.33

Title Employee emergenoy plans and fire prevention plana.

{a) "EFmergency aclhion plan™ - (1} "Saope and applicakion.' This
patagraph f{a} applies bo 21l emergency action plans reguired by a
particular 05HA standacd. The emergency action plan shall be in writing
(except as provided in the last sentence of paragraph (a) {(5)(iii} of this
section] and shall cover those designated actions gmployers and omployees
must take to ensure employee safety from fire and other emergencies.

{21 "Llewents," The followity elements, at a winimuem, shall be included
in the plan:

{1} Emergency escape procaduras and emergency escapoe roube aaslgnments;

{iiy Procedures ko be followed by cmployees whe remaln bo operate
crltical plant operations before they evacuate;

{iii} Procedures to account for all employees after emergency nvacuation
has been completed;

{iv] Rescue and medical dutlies for those employess wha are to perform
thems

iv)} The preferred means of reporting flres and other emergencles; and

{vi} Names or regular job titlea of persons or deparktments who can hbe
contacted for further informacion or explanation of duties wonder Lhe plab.

(34y "Alarm system.” {4} The employer shall establiah an empleyre alamm
syatem which complies with 1913.165.

1510.38(a) {(3) (ii}

{iiy If the ewmployes alarm system is used for alerblng fire brigade
members, or for pther purposes, a distinctive signal for each purpose
sl "1 be uscd,

") "Evacuatlon." The employer shall establish in the emergency actlen
rlan the (ypes of evacuavion to be used 1n emergency clicumstanges.

i(5) "Training." (1) Before implementing the emergency acblob plan, the
emprloyer shall designate and train a sufficient number of perschs Lo
assist in the safle and orderly emergency evacuatlon of employeos.

fii} The emplayer shall review the plan with each employse covered by
the plan ab the following bimmear

(A} Indtiskly when the plan Lo developad,

{By Whenever the owmployes's respeonsibllities or desighnated actians snder
the plan change, and

(C) Whenweveyr the plan 1a changred.

{iii) The employer shall review with each omploypers upon initial
assighment fhose parts of the plan which the employee must know bte protect
the enployee ln the event of an emergency. The written plan shall ke kopt
at the wergkplace and made avallable for enployee raview. For those
emplayers wikh 10 or fewer employecs the plan may be communicated crally
to emplayees and tthe employer necd not maintain a written plan.

1810,.38 (b}

tby "Flre prevention plan™ - (1) "Scops and application.” This paragraph
tb] appliea te all flre prevention plans requleed by & particular OSHA
Standard, The fire prevention plat shall be in wWriking, excepl as wvravided
lie the last sentence of paragraph (k) {4} {i1) of this secllion.

{2} "Elamenta," The followling elements, at a minimum, shall be included
in the fire preventien plan:

{i} A list of the major workplace fire hazards and thelr proper handling
and sterage procedures, potentlal ignikion sources {such as welding,
smoking and others) and their contrel procedures, and the type of fire
protection equipment or systems which can control a fire inwolwving them;

i) Names or regular job titles of those parsonnel responsible for
M. gtenance of eguipmenk and systems installed teo prevent op control
ignitions or fires; and




{ii4) MNames cr regqular gk bitles of bhose personecl responsible Lor
contrel of fuel source hazards.

"My "HouaeKeeping." The employer shall contrel accumulations of
E wabile and combustible waste materials and residues so that they do not
centribute te a flre cmergeoncy. The bowsekeeping procedures shall he
inecluded in the weitten Fire prevention plan.

1510, 38 (b} {4}

{4 "Training." (i) The employer shall apprise omployees of Che Flre
hazards of the materials and processes to wilch they are edposed.

{ii} The ewployer shall rceview wikth each cployee upen initial
as=ignment thoae parts of the fire preventien plan which the employee must
know bo protect the employee in the event of an emergency. The written
frian shall be kepk in the workplace and made avallable for rmployeo
review. Por Ehose employers with [0 or fewer emplayvees, the plan may be
comduttlcated orally bte employess and the employer nensd nob maintain a
weltkten plan.

{5) "Maintenance." The employer shal! regularly and properly maintailn,
according te established procedures, eguiptent and syslems Installed on
heat producing equipment Lo provent accldental fgnitien of combustilkle
materials. The maintenance procodures ahall be included in the written
fire prevention plan.
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