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How to start playback 
 

The remote laptops use DCR 1 to record and does not use Word, follow the steps below to playback and save the DCR 1 

files. 

Plug your Flash drive into the USB port located on your computer, this will become another drive and every computer will 

be a little different, some will show it as the E, F, G, H..etc drive and might use the terms Removable Drive or USB drive.   

Follow the steps below: 

1. Navigate to the Desktop and double click the My Computer icon 

2. Locate the drive that was created when you plugged in the USB drive and locate the file on the drive. 

3. Select the file 

4. You can go to Edit > Copy or you can right click over the file and select Copy 

5. Navigate to the location that you will be saving the file, remember the location 

6. Right click and select Paste or go to Edit > Paste in the folder you want the file to live 

7. Go back to the Flash drive 

A. Select the file 

B. Press the Delete button or key 

C. Confirm the deletion 

D. This will clean the Flash drive for future recordings 

8. Navigate to your desktop 

9. Locate the icon called Digital Court Player and double click 

10. Go to File > Open or enter Ctrl + O 

11. Find the file that you just saved and click Open 

 

Now you are ready to listen and transcribe 

__________________________________________________________________________________________________ 

 

  How to create a listening CD 
 

 

1. Navigate and locate the Digital Court Player on your desktop 

2. Go to File > Open or enter Ctrl + O 

3. Find the file that you just saved or the file you need to make a CD from and click Open 

4. Click File > Export to Audio CD 

5. In the dialog box that opens press the Yellow folder button on the far right of the Target Drive 

6. Choose the drive that you use to burn CDs, usually that is the D: or the E: 

7. At the bottom of the window check the box labeled: Split file based on bookmarks 

8.  This action will create tracks on the CD just like a music CD and it can be played on all CD players 

9. Select the button below that called Any bookmark 

10. Press the Export at the bottom 

11. When prompted place the CD in the CD burner and press OK 

12. The Digital Court Player will show the status of the burning, once complete the Action will show Stopped 

13. Remove the CD 

14. The CD is finished 

 

***The file will be queued waiting to be burned. All computers can act different at this point and if you have questions or 

problems at this point you will need to contact your IT Computer Department to find the best way to burn CDs 

 

One way is to follow the Windows prompts that will pop up once you queue the wav file and some departments might 

have a different way of doing that. 

Playback when using DCR 1 

Creating an Audio CD for the Public 


