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The following offices are important during the process of 
obtaining a permit for a single-family residence.

BuiLding ServiceS diviSion
315 W. Main St., fifth floor 

Tavares, FL 32778 
(352) 343-9653 

Hours: Mon.-Fri. 8 a.m. to 5 p.m.

environMenTaL HeaLTH
315 W. Main St., first floor

Tavares, FL 32778
(352) 253-6130

Hours: Mon-Thurs. 8 a.m. to 4:30 p.m.
(closed at 12 p.m. on the second Wednesday and 

fourth Friday of each month)

Zoning diviSion
315 W. Main St., fifth floor

Tavares, FL 32778
(352) 343-9641

Hours: Mon.-Fri. 8 a.m. to 5 p.m.

ProPerTy aPPraiSer’S oFFice 
317 W. Main St., third floor

Tavares, FL 32778
(352) 343-9748

Hours: Mon.-Fri. 8:30 a.m. to 5 p.m.

Lake counTy cLerk oF courTS
PuBLic recordS cenTer

122 e. Main St.
Tavares, FL 32778
(352) 253-2600

Hours: Mon.-Fri. 8:30 a.m. to 5 p.m.
(stops recording at 4:30 p.m.)

deParTMenT oF TranSPorTaTion
1405 Thomas ave.
Leesburg, FL 34748

(352) 315-3100
Hours: Mon.-Fri. 8 a.m. to 5 p.m.

FrequenTLy aSked queSTionS

q.  When is a notice of commencement needed?

a. it is required to file a notice of commencement 
if the job value is more than $2,500 or, more 
than $7,500 for mechanical work (if repair  
or replacement). 

q. Where is a notice of commencement available?

a. File for a notice of commencement at the Public 
records center or at the Building Services 
division when applying for a permit. The notice of 
commencement must be signed by the owner of the 
property and notarized. The Building Services division 
can notarize a notice of commencement for a fee of 
$1. The notice of commencement form is available 
at the Building Services division for a fee of $1. To 
notarize a notice of commencement, an applicant 
needs to have a valid driver’s license, passport or  
state-issued identification card.

q. is information about subcontractors working on the 
project needed?

a.  all sub contractors must be listed when 
applying for a permit. any sub contractor that 
is listed must be licensed and registered with  
Lake county. a contractor cannot name a homeowner 
as a subcontractor. To check if a subcontractor is 
licensed, registered or has any complaints against his 
or her name, call the Building Services division.

q does the county issue permits for municipalities?

a. Lake county does issue permits for the Town of 
Montverde. The Zoning clearance must be obtained 
from the Town of Montverde prior to applying for  
a permit.

q.  What is needed if a home is being replaced?

a. if the home being built is replacing a previous home, 
an impact fee letter is required. This can be obtained 
from the Property appraiser’s office. This is needed to 
receive credit for the impact fees that were paid on the 
home that is being replaced.
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q. What is required for a complete permit package?

a. The following is required for a permit package:

Half of the permit fee•  (non-refundable)

Permit application•  with job value, detailed 
directions to the job site and names and license 
numbers of subcontractors. a permit application 
can be obtained from the Building Services 
division or on www.lakecountyfl.gov.

a current tax receipt or property record card • 
showing a full legal description and current 
owner’s name. a recorded deed may be required 
to show current ownership.

Plot plan with lot dimensions• , location of all 
structures, bodies of water and distances to 
property lines and wetlands. Plans must be drawn 
to scale.

construction plans•  (one set) that are signed, 
sealed and dated by a Florida registered engineer 
or architect. The plans will be scanned into 
computer records and returned to the contractor 
as the inspector’s copy. a second set of plans may 
be submitted if a contractor’s copy is desired.

energy codes•  (one set)

Zoning clearance•  obtained from the Zoning 
division. if the project is located in the boundaries 
of a municipality that Lake county issues permits 
for, one will need to be obtained from the 
municipality.

Wetlands affidavit,•  if applicable, will be provided 
by the Zoning division.

Flood papers• , if applicable, will be provided  
Public Works.

driveway permit application • is required if  
property entrance is on a county maintained road.

notice of commencement• , an original recorded 
and certified notice, must be submitted prior to 
the first inspection.

environmental Health•  approval is needed if a 
home has a well or septic system.

Product approval•  must contain a list of all 
structural elements to be used in the project 
including Florida Product approval numbers. 

FrequenTLy aSked queSTionS

FrequenTLy aSked queSTionS 
(oWner-BuiLder)

q. What is an owner-builder permit?

a. To obtain a building permit, an applicant must be a 
licensed contractor or the legal property owner. To 
apply as an owner-builder, the building must be for 
personal use and occupancy. it may not be for sale or 
lease. if the applicant sells or leases the building he 
or she has built within one year after construction is 
completed, the law will presume it was built for sale 
or lease, which is a violation of state statute.

q. Whose responsibility is it to make sure workers are 
licensed?

a.  it is the owner-builder’s responsibility to make sure 
that employees have licenses required by the state 
and or county municipal licensing ordinances. any 
person working on a building who is not licensed must 
be directly supervised and employed by the owner-
builder. This means the owner-builder must deduct 
Fica and withholding tax and must provide worker’s 
compensation for that employee, as prescribed by 
state law.

q.  What are the steps to obtaining a permit?

a. Begin the process on the fifth floor of the  
Lake county administration Building, located  
at 315 W. Main St. in Tavares. Sign in at one of the self 
sign-in kiosks located around the fifth floor.

 First you will want to begin with the Zoning division 
to obtain your Zoning approval.  next the Zoning 
division will transfer you to the Building division to 
apply for your Building permit.

 other outside agencies may be required to complete 
your process.

 environmental Health - if located on well or 
septic.

 department of Transporation – if located on a 
state road. 

 Public Works – if located in flood or on a county 
maintained road.

 See back panel for contact information.

WARNING TO OWNER:  any PayMenTS Made 
By THe oWner aFTer THe eXPiraTion oF THe 
noTice oF coMMenceMenT are conSidered 
iMProPer PayMenTS under cHaPTer 713, ParT 
i, SecTion 713.13, FLorida STaTuTeS, and can 
reSuLT in your Paying TWice For iMProveMenTS 
To your ProPerTy.  a noTice oF coMMenceMenT 
MuST Be recorded and PoSTed on THe JoB SiTe 
BeFore THe FirST inSPecTion.  iF you inTend To 
oBTain Financing, conSuLT your Lender or 
an aTTorney BeFore coMMencing Work or 
recording your noTice oF coMMenceMenT.

HoMeoWnerS/oWner-BuiLderS  
Performing your own work in accordance with 
F.S.489.103(7) is your right and represents more than 
a challenge in consideration of the prevailing codes, 
standards and ordinances governing construction in 
the State of Florida.

Please be advised that a thorough understanding of 
these codes, including building, plumbing, mechanical, 
electrical, energy, accessibility, state laws, standards and 
local ordinances is absolutely necessary when acting as 
a contractor.

as a note of caution, if you are thinking of acting as 
your own contractor, please consider the fact that 
reinspection fees are $60.00 per violation.

Please consider using licensed contractors to ensure 
compliance with the prevailing codes, etc.


