
You will be required to file a Notice of    

Commencement if the job value is more 

than $2500.00, or more than $5000.00 for 

mechanical work (if repair or replacement). 

You must file your Notice of Commencement 

at the Recording Office, or at the Building 

Services Division when applying for your   

permit.  The Notice of Commencement must 

be signed by the owner of the property and 

notarized. We will be happy to notarize your 

Notice of Commencement for a fee of $1.00 

at the Building Services Division. You will 

need to have a valid Driver’s License,    

passport, or Florida ID card present for ID in 

order for us to notarize your signature. 

Notice Of Commencement: 
 
Do I Need One? 
Where Do I Get One?  

“Earning Community Confidence 
Through Excellence In Service” Tavares Office 

315 West Main St.        Phone (352) 343-9653 
            Tavares, Fl 32778          Fax (352) 343-9661 

Clermont Office 
685-B Montrose St.       Phone (352) 394-5962 

              Clermont, Fl 34711    Fax  (352) 394-0197 
Reach Us On The Web 

www.lakegovernment.com 

Lake County  
Department of Growth Management 
Building Services Division 

How to Obtain a  
Permit for: 

 
 Aluminum  
Structures  

 
P l a n  Re qu i r e m e n t  
Zoning Clearance/Site Plan 

 

Foundation Details 

• New or Existing foundation 

• Foundation Size / Reinforcing 

• Pad Size / Details / Location 

 

Carports and Glass/Vinyl/Acrylic/Utility Rooms 

• Attachment to Foundation Detail 

• Post to Beam Attachment Detail 

• Beam Sizes / Locations 

• Ridge / Beam Splicing Detail and Pattern 

• Roof Pan to Beam / Wall Attachment Details 

• Roof Pan / Beam Span Tables 

• Post Sizes / Location / Height 

• Girt / Kick Panel Location and Size 

• Wood frame Wall Details 

• Stair and Railing Details 

• Fourth Wall detail for Attachment to Mobile Homes 
(per DOT 15-C) 

• Glass Room will require Energy Codes if it is going to 
be heated or cooled. 

 

Screen Rooms / Pool Cages 

• Attachment to Foundation Detail 

• Attachment to Host Structure / Gutter details 

• Upright Sizes / Location / Height / Spacings 

• Upright to Beam Attachment Detail  

• Beam size / Locations / Span Tables 

• Edge Beam Size 

• Girt / Chair Rail Location and Sizes 
• Cable / Diagonal / Knee Bracing Locations and 

Tables 

• Bracing attachment Details 

• Fasteners Sizes and Pattern 
 

 
 

•  C a r p o r t s  

•  P o o l  E n c l o s u r e s  

• S c r e e n  R o o m s  

• U t i l i t y  R o o m s  
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Owner/Builder Permits 
 
To obtain a building permit, you must be a         
licensed contractor or the legal property owner. If 
you apply as an owner/builder, the building must 
be for your own use and occupancy. It may not be 
for sale or lease.  If you sell or lease the building 
you have built within (1) one year after              
construction is completed, the law will presume 
that you have built if for sale or lease, which is a 
violation of Florida State Statute 489.103(7). It is 
your responsibility to make sure that your         
employees have licenses required by the state 
and or county municipal licensing ordinances. Any 
person working on your building who is not         
licensed must work under your direct worker’s 
compensation for that employee, as prescribed by 
Florida law.   
 
 

 
Y o u  m a y  n o t  h i r e  a n  u n l i c e n s e d  

c on t r ac to r !       
 

Aluminum Structures 
You can help to expedite permit processing of an 
application, by checking the application before 
you submit, making sure all items from the        
following list are included.  The sizes and           
locations of required items from the list, must be  
shown/listed on the required side and overhead 
elevation drawings.  Site specific engineering 
must meet Florida Sealed Engineering              
requirements.  Pre approved multifunctional 
“Master Filed Engineering” may be used if a 
signed affidavit, stating the selection and design 
choices were made in compliance with Lake 
County’s wind load requirements is submitted 
with the permit application.  These specific 
choices must be circled on “master filed engineer-
ing” at the time of permitting and will be used for 
the building inspections. 
     See over 

What Do I Need  
To Bring?  

When you come to the Building Services  
Division you will need to bring the following 
 items: 

• A current tax receipt or property record card 
with full legal description and current 
owner’s name.  ( A recorded deed may be 
required to show current ownership). 

• Detailed directions to the job site. 

• Job value. 

• Construction plans (signed & sealed by a 
Florida registered engineer). 

• Notice Of Commencement ( If the value of 
the job is more than $2500.00). 

• Plot plans (show lot dimensions, location of 
any and all structures water bodies, and 
distances to property lines). Plot plans must 
be drawn to scale. 

• Zoning Clearance (obtained from zoning on 
the 5th floor or the Clermont Annex). 

• Environmental Health (if required). 

• Product Approval (must contain a list of all 
structural elements to be used including 
Florida Product Approval numbers). 

 

Where Do I Start? 
 
Start on the 5th floor of the Administrative 
Building, 315 West Main Street, Tavares, 
Florida or the Clermont Annex, 685-B West 
Montrose St., Clermont. 
 
When you step off the elevator, sign in at the 
Customer Service Desk. Your name will be 
called by a team member of the Zoning     
Department.  After you have received your 
zoning clearance, your name will be       
transferred via computer to the building    
services department. 
 
 An intake specialist will assist you and      
review your application package. Your        
information will be sent to a processing     
specialist who will process your permit while 
you wait.  
 
When your permit is ready, the cashier will 
collect the required fees. Instructions will be 
given at this time on how to call for             
inspections. 

Who Do I Call?  
 

The following  numbers will be helpful 
throughout the process of obtaining your  
permit.  

• Building Services Division 

       Tavares Office (352) 343-9653 

       Clermont Office (352) 394-5962 

• Planning & Zoning                                 
Tavares Office (352) 343-9641                                                        

       Clermont Office (352) 394-6466 

• Property Appraisers Office                 
(352) 343-9748  (Property Record Cards) 

•  Recording Office (352) 253-2600        


