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AVAILABILITY 
 

Notwithstanding any other provision of law,  local 
government ordinance or local policy, the fee 
owner of a building or structure, or the fee 
owner’s contractor upon written authorization 
from the fee owner, may choose to use a private 
provider to provide building code inspection ser-
vices with regard to such building or structure and 
may make payment directly to the private provider 
for the provision of such services. All such ser-
vices shall be the subject of a written contract 
between the private provider, or the private pro-
vider's firm, and the fee owner. The fee owner 
may elect to use a private provider to provide ei-
ther plans review or required building inspections. 
 

INSPECTION 
 
The private provider can use a duly author-
ized representative, who must be an em-
ployee of the private provider, provided all 
reports and certifications are prepared and 
signed by the private provider. The contractor 
retains obligation regardless of the private 
provider's action.  
 
Private provider shall notify the Building Offi-
cial of the date and approximate time of the 
intent to inspect no later than the prior busi-
ness day by 2:00 P.M.  
 
Upon completion of an inspection, the private 
provider shall post the inspection form (form 
agreed upon by the Building Official) and pro-
vide a copy of said inspection, indicating pass 
or fail, to the Building Official within two busi-
ness days. A record of all required and com-
pleted inspections shall be on the site and 
available for review by the Building Official.  
 
The private provider is required to notify the 
Building Official of any condition that poses 
an immediate threat to public safety or wel-
fare. 
 
The private provider shall provide, after all 
required inspections have been completed, a 
certificate of compliance (on a form agreed 
upon by the Building Official) under oath, 
indicating the following: 
 
 “To the best of my knowledge and 
belief, the building components and site im-
provements outlined herein and inspected 
under my authority have been completed in 
conformance with the approved plans and the 
applicable codes.” 

PLAN REVIEW 
 

Private providers performing plan review shall 
provide an affidavit under oath indicating: 
 
1. The plans were reviewed by the affiant, who 

is duly authorized to perform plans review 
pursuant to this section and holds the appro-
priate license or certificate. 

2. The plans comply with the applicable codes. 
 
From date of complete application acceptance, 
the Building Official has 30 days to review the 
plans. If  discrepancies are found, the 30 day pe-
riod is tolled. Upon receipt of responses, the Build-
ing Official has the remainder of the tolled time 
plus five days in which to review. Should previ-
ously detailed deficiencies continue to arise, the 
Building Official has five business days to issue 
the permit or provide written notice of deficien-
cies. 
 
All deficiencies can be appealed to the Board of 
Examiners. 
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The Building Official shall issue or provide a 
list of deficiencies within two days upon 
receipt of: 
 
1. Request for Certificate of Occupancy or 

Certificate of Completion. 
2. Certificate of compliance and approval 

of all other government agencies. 
3. Certificate of compliance from the    

private provider. 
4. Any applicable fees. 
 
The private provider may respond to the list 
of deficiencies or appeal to the Board of 
Examiners. 

If you have any questions  
regarding the use of  

Private Providers, please feel 
free to call the  

Lake County Building Division 
(352) 343-9653. We are here 

to help you. 

09/2006 

Certificate of Occupancy or  
Certificate of Completion 



 
      Application Requirements 

      (See definition of "Permit Application") 
 
 
The fee owner or the fee owner’s contractor, shall notify the Building Official of his intention to use a private 
provider at time of application, or 7 days prior to the first required inspection, on a form provided by the Com-
mission. The form must include the following information: 
 
1. The services to be performed by the private provider: 
2. The name, firm, address, telephone number, and facsimile number of each private provider who is per-

forming or will perform such services, his or her professional license or certification number, qualification 
statements or resumes, and, if required by the local building official, a certificate of insurance demon-
strating that professional liability insurance coverage is in place for the private provider's firm, the private 
provider, and any duly authorized representative in the amounts required by this section. 

3. An acknowledgment from the fee owner in substantially the following form: 
 
“I have elected to use one or more private providers to provide building code plans review and/or inspection 
services on the building or structure that is the subject of the enclosed permit application, as authorized by s. 
553.791, Florida Statutes. I understand that the local building official may not review the plans submitted or 
perform the required building inspections to determine compliance with the applicable codes, except to the 
extent specified in said law. Instead, plans review and/or required building inspections will be performed by 
licensed or certified personnel identified in the application. The law requires minimum insurance require-
ments for such personnel, but I understand that I may require more insurance to protect my interests. By exe-
cuting this form, I acknowledge that I have made inquiry regarding the competence of the licensed or certified 
personnel and the level of their insurance and am satisfied that my interests are adequately protected.           
 
I agree to indemnify, defend, and hold harmless the local government, the local building official, and their 
building code enforcement personnel from any and all claims arising from my use of these licensed or certi-
fied personnel to perform building code inspection services with respect to the building or structure that is 
the subject of the enclosed permit application.” 
 
Any changes made to the providers or the services being provided are required to be updated within one busi-
ness day to the Building Official and posted on the job site. 
 

 
 
 

Definitions 
 
 

DEFINITIONS 
 
 
"Permit application" means a properly com-
pleted and submitted application for:  
 
1. The requested building or construction per-

mit. 
2. The plans reviewed by the private provider.  
3. The affidavit from the private provider.  
4. Any applicable fees.  
5. Any documents required by the local build-

ing official to determine that the fee owner 
has secured all other government approv-
als required by law. 

 
"Duly authorized representative" means an 
agent of the private provider identified in the 
permit application who reviews plans or per-
forms inspections as provided by this section 
and who is licensed as an engineer under Chap-
ter 471 or as an architect under Chapter 481, or 
who holds a standard certificate under Chapter 
468, Part XII.  
 
"Private provider" means a person licensed as an 
engineer under Chapter 471, or as an architect    
under Chapter 481. For purposes of performing 
inspections under this section for additions and 
alterations (limited to 1,000 square feet or less) to 
residential buildings, the term "private provider" 
also includes a person who holds a standard cer-
tificate under Chapter 468, Part XII . 

INSURANCE 
 

A private provider may perform building code in-
spection services under this section only if the 
private  provider maintains insurance for profes-
sional liability with minimum policy limits of $1 
million per occurrence and $2 million in the aggre-
gate relating to all services performed as a private 
provider on construction up to $5 million.($2 mil-
lion and $4 million aggregate for projects over $5 
million).  As a substitute, the private provider may 
provide claims made coverage for a minimum of 
five years subsequent to the performance of build-
ing code inspection services.   

DISCIPLINE 
 

When performing building code inspection ser-
vices, a private provider is subject to the discipli-
nary guidelines of the applicable professional 
board with jurisdiction over his or her license or 
certification under Chapter 468, Chapter 471, or 
Chapter 481. All private providers shall be subject 
to the disciplinary guidelines of s. 468.621(1)(c)-
(h). Any complaint processing, investigation, and 
discipline that arise out of a private provider's per-
formance of building code inspection services shall 
be conducted by the applicable professional board. 

RESPONSIBILITY 
 
The Building Official retains the ability to deny the 
permit or request for a Certificate of Occu-
pancy/Certificate of Completion or to issue a Stop 
Work Order. The Building Official shall be available to 
meet with the private provider within two business 
days of the notice to deny or stop work. All of the 
Building Official's determinations are subject to ap-
peal through the Board of Examiners and ultimately 
to the Florida Building Commission. 
 
The local government, the local building official, and 
their building code enforcement personnel shall be 
immune from liability to any person or party for any 
action or inaction by a fee owner of a building, or by a 
private provider or its duly authorized representative, 
in connection with building code inspection services 
as authorized in this act.  

After construction has commenced and if the local building official is unable 
to provide inspection services in a timely manner, the fee owner or the fee 
owner’s contractor may elect to use a private provider to provide inspection 
services by notifying the local building official of the owner’s or contractor’s 
intention to do so no less than 7 business days prior to the next scheduled 
inspection using the notice provided for in paragraphs (4) (a) - (c). 
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