LAKE COUNTY

FLORIDA
MODIFICATION OF CONTRACT
1. Modification No.: 7 2. Contract No.: 13-0037A
Effective Date: October 11, 2016 Effective Date: October 1, 2012
3. Contracting Officet: Susan Dugan 5. Contractor Name and Address:
Telephone Numbet: (352) 343-9768 PeopleReady
P.O. Box 740435
4. Issued By: , Atlanta, GA 30374-0435
Procurement Setvices
Lake County Administration Building Attention: Manal Boulos
315 W. Main St., Suite 441 mboulous@trueblue.com
Tavares, Florida 32778-7800
6. SPECIAL INSTRUCTIONS: Contractot is required to sign Block 8 showing acceptance of the below written modification
and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified mail to ensute a
system of positive receipts. Retain a photocopy of the signed copy of this modification and attach to original of contract,
which was previously provided.
7. DESCRIPTION OF MODIFICATION:
Change the vendor name formerly known as Labor Ready Southeast, Inc. to PeopleReady Florida, Inc. as noted in section 5
above.
[ ]
8. Contractot's Signature NOT REQUIRED 9. Lake County, Florida
See attached By: ) [ ,
N0 G / wg A~
Senior Contracting \(D?ﬁcer
// /3 ]&a°i6
Date
10. Distribution:

Original — Connie Rogers, Finance
Copies - Contractor
Bid File




Form W'g

(Rev. December 2014)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name Is required on thls line; do not leave this line blank.

PeopleReady Florida, Inc (FKA Labor Ready Southeast, Inc)

2 Business name/disregarded entity name, if different from above

D Indlvidual/sole proprietor or
single-member LLC

the tax classification of the single-member owner.
[[] other (see instructions) »

3 Check appropriate box for federal tax classification; check only ane of the following seven boxes:
C Corporation I:l S Corporation l:] Partnership

D Limited liability company. Enter the tax classification (C=C corporatlon, S=S corporatlon, P=partnership) >
Note. For a single-member LLC that is disregarded, do not check LLG; check the appropriate box in the line above for

4 Exemptions (codes apply only to
D certain entities, not individuals; see
Trust/estate | instructions on page 3):

Exemption from FATCA reporting
code (if any) E
(Appfes to aécounts maintained outside the U.S.)

Exempt payee cade (if any) 5

5 Address (number, street, and apt. or suite no.)
1015 A Street

Requester's name and address (optional)

6 City, state, and ZIP code
Tacoma, WA 98402

Print or type
See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For Individuals, this Is generally your soclal security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer Identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number

guidelines on whose number to enter,

Socilal security number

or

2(2( -|3|6|0]|6|7(3(1

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer Identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. | ama U.S. citizen or other U.S. person (defined below); and

4, The FATCA code(s) entered on this form (if any) Indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have falled to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

]
Sign | signature of y ) AZAM
Here | us. person> JA—LA" ¥ J Date>  10/08/2016

) (
General Instructions U

Saction references are to the Intemal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/iw9.

Purpose of Form

An Individual or entity (Form W-8 requester) who Is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
Identification number (EIN), to repart on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns Include, but are not limited to, the following:

=« Form 1099-INT (interest earned or paid)

« Form 1099-DIV (dividends, including those from stocks or mutual funds)

s Form 1099-MISC (varlous types of income, prizes, awards, or gross proceeds)

« Form 1099-B (stock or mutual fund sales and certaln other transactions by
brokers)

» Form 1099-S (proceeds from real estate transactions)

» Form 1099-K (merchant card and third party network transactions)

= Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuttion)

¢ Form 1099-C (canceled debt)
= Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you do not retum Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2, Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business Is not subject ta the
withholding tax on forelgn partners' share of effectively connected Income, and

4, Certify that FATCA code(s) entered on this form (if any) Indicating that you are

exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 (Rev. 12-2014)

—



PEOPLEREADY LOCKBOX ADDRESSES

State of Customers billing address

Remit Payment to address

Washington, Oregon, Idaho, Alaska

PeopleReady
P.O. Box 3708
Seattle, WA 98124-3708

California, Arizona, Nevada, Colorado, Utah, Montana, New Mexico,
Wyoming, Hawaii

PeopleReady
P.O. Box 31001-0257
Pasadena, CA 91110-0257

Virginia, Maryland, New York, Delaware, New Jersey, Vermont,
Connecticut, Washington DC, Maine, Massachusetts, New Hampshire,
Rhode Island

PeopleReady
P.O. Box 820145
Philadelphia, PA 19182-0145

N. Carolina, Indiana, Ohio, Pennsylvania, Kentucky, Michigan, West
Virginia,

PeopleReady
P.O. Box 641034
Pittsburgh, PA 15264-1034

Tennessee, S. Carolina, Georgia, Florida, Alabama

PeopleReady
P.O. Box 740435
Atlanta, GA 30374-0435

Illinois, Iowa, Minnesota, Missouri, Nebraska, N. Dakota, S. Dakota,
Wisconsin

PeopleReady
1002 Solutions Center
Chicago, IL 60677-1000

Kansas, Oklahoma, Texas, Arkansas, Louisiana, Mississippi

PeopleReady
P.O. Box 676412
Dallas, TX 75267-6412




Dugan, Susan

From: Boulos, Manal <MBoulos@trueblue.com>

Sent: Tuesday, October 11, 2016 3:44 PM

Subject: FW: PEOPLEREADY W-9 and Remittance Information

Attachments: PeopleReady Inc_W-9 (10-08-2016).pdf; PeopleReady Florida Inc_W-9 (10-08-2016).pdf;

PeopleReady lockbox addresses.doc

Dear Valued Customer,

Please find attached the following documents you requested and information concerning the use of those documents.

1)

2)

3)

4)

W-9 for PeopleReady, Inc.

Please use this W-9 if you previously contracted with or were provided services by one or more of the following
entities:

Labor Ready Central, Inc.

Labor Ready Mid-Atlantic, Inc.

Labor Ready Midwest, Inc.

Labor Ready Northeast, Inc.

Labor Ready Northwest, Inc.

Labor Ready Southwest, Inc.

Or

Labor Ready Southeast, Inc. (for services provided primarily OUTSIDE of Florida).

W-9 for PeopleReady Florida, Inc.
Please use this W-9 if you previously contracted with and received services from:

Labor Ready Southeast, Inc. (for services exclusively or primarily provided IN Florida).

For CLP Resources, Inc. and Spartan Staffing, LLC:

The transition from CLP Resources and Spartan Staffing to PeopleReady will be gradual and will happen
over the next several months. Please start paying your invoices to PeopleReady ONLY when your
invoice reflects the PeopleReady name.

Remittance addresses

Please find the lockbox addresses to where payment should be remitted
If you pay by credit card or ACH, the information will remain the same unless we communicate otherwise at a

later time.



Dugan, Susan

From: Boulos, Manal <MBoulos@trueblue.com>
Sent: Wednesday, October 05, 2016 12:25 PM
To: Dugan, Susan

Subject: RE: Transfer of customer agreement

Yes. Until you see a change on the invoice (and receive a new W-9), the PO and payments can be made to Labor Ready.
Thank you Susan!

Manal Boulos

(o) 253-680-8407

(f) 253-382-2561
mboulos@trueblue.com

From: Dugan, Susan [mailto:SDugan@lakecountyfl.gov]
Sent: Wednesday, October 05, 2016 5:36 AM
To: Boulos, Manal <MBoulos@trueblue.com>
Subject: RE: Transfer of customer agreement

| started my new Fiscal year on October 1, 2016 and | have a lot of new blanket purchase orders to process from my
departments. Since there is no paperwork for us at this time, shall | will continue to write p.o.’s and make payments to
Labor Ready until further notice from you.

Susan Kay Dugan

Senior Contracting O_ﬂficer
Procurement Services Division
352.343.9768
sdugan@lakecountyfl.gov

From: Boulos, Manal [mailto:MBoulos@trueblue.com]
Sent: Wednesday, October 05, 2016 1:51 AM

To: Dugan, Susan

Subject: RE: Transfer of customer agreement

And in answer to your second request, the merger and name change has been delayed a little, but as soon as it occurs |
will add you to the email list so you can get the W-9 as soon as it becomes available.

Manal Boulos

(0) 253-680-8407

(f) 253-382-2561
mboulos@trueblue.com

From: Dugan, Susan [mailto:SDugan@Ilakecountyfl.gov]
Sent: Tuesday, October 04, 2016 12:20 PM

To: Boulos, Manal <MBoulos@trueblue.com>

Subject: Transfer of customer agreement




LAKE COUNTY

FLORIDA

MODIFICATION OF CONTRACT

1. Modification No.: 6 2. Contract No.: 13-0037A
Effective Date: October 1, 2016 Effective Date: October 1, 2012
3. Contracting Officer: Susan Dugan 5. Contractor Name and Address:
Telephone Number: (352) 343-9768 Labor Ready Southeast, Inc.
409 N. Grove Street
4. Issued By: _ Eustis, Florida 32726
Procurement Services
Lake County Administration Building
315 W. Main St, Suite 441 Attn: Mendy Bacon
Tavares, Florida 32778-7800

6. SPECIAL INSTRUCTIONS: Contractor is required to sign Block 8 showing acceptance of the below written
modification and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified
mail to ensure a system of positive receipts. Retain a photocopy of the signed copy of this modification and attach to
original of contract, which was previously provided.

7. DESCRIPTION OF MODIFICATION:

Contract modification to extend for three (3) months expiring December 30, 2016.

8. Contr 's Sign at re 9. Lake County, Florida
Namg: / /% By: ¢

o g

Title: _ Contracts Services Superv1sor Senior Confracting/Officer
Date:  July 15th, 2016 7// g /Qu/é,
Date

10. Distribution:

Original - Bid No. 13-0037A
Copies - Contractor

Contracting Officer
FISCAL AND ADMINISTRATIVE SERVICES/PROCUREMENT SERVICES
P.0. BOX 7800315 W. MAIN ST., TAVARES, FL 32778 « P 352.343.9839 « F 352.343.9473
Board of County Commissioners « www.lakecountyfl.gov
TIMOTHY 1. SULLIVAN SEAN M. PARKS, Arcp, Qep JIMMY CONNER LESLIE CAMPIONE WELTON G. CADWELL

District 1 District 2 District 3 District 4 District 5




LAKE COUNTY

FLORIDA

MODIFICATION OF CONTRACT

1. Modification No.: 5 2. Contract No.: 13-0037A
Effective Date: November 13, 2015 Effective Date: October 1, 2012
3. Contracting Officer: Susan Dugan 5. Contractor Name and Address:
Telephone Numbet: (352) 343-9768 Labor Ready Southeast, Inc.
409 N. Grove Street
4. Issued By: . Eustis, Flotida 32726
Procurement Setvices
Lake County Administration Building Attention: Mendy Bacon
315 W. Main St., Suite 441
Tavares, Florida 32778-7800

6. SPECIAL INSTRUCTIONS: Contractor is required to sigh Block 8 showing acceptance of the below written modification

and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified mail to ensure a

system of positive receipts. Retain a photocopy of the sighed copy of this modification and attach to otiginal of contract,
which was previously provided.

7. DESCRIPTION OF MODIFICATION:
Add Position: Security Guard $13.89

Security Guard for overnight security for hotel parking lot and TV Set.

8. Contractot's Sighature NOT REQUIRED 9. Lake County, Florida

s Juoer g

Senior Contraéﬁhg Officer

)] 13]2015

Date

10. Distribution:

Ortiginal - Bid No. 15-0037A

FISCAL AND ADMINISTRATIVE SERVICES/PROCUREMENT SERVICES
P.0.BOX 7800+ 315 W. MAIN ST., TAVARES, FL 32778 « P 352.343.9839 « F 352.343.9473
Board of County Commissioners * www.lakecountyfl.gov

TIMOTHY 1. SULLIVAN SEAN M. PARKS, aicp, Qep JIMMY CONNER LESLIE CAMPIONE WELTON G. CADWELL
District 1 District 2 District 3 District 4 District 5




LAKE COUNTY

FLORIDA

MODIFICATION OF CONTRACT

. Modification No.: 4 2. Contract No.: 13-0037A
Effective Date: October 9, 2015 Effective Date: October 1, 2012
Contracting Officer: Susan Dugan 5. Contractor Name and Address:
Telephone Number: (352) 343-9768 Labor Ready Southeast, Inc.

409 N. Grove Street
Issued By: , Eustis, Florida 32726
Procurement Services
Lake County Administration Building Attention: Mendy Bacon
315 W. Main St., Suite 441
Tavares, Florida 32778-7800

SPECIAL INSTRUCTIONS: Contractor is requited to sign Block 8 showing acceptance of the below written modification
and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified mail to ensure a

system of positive receipts. Retain a photocopy of the signed copy of this modification and attach to original of contract,
which was previously provided.

DESCRIPTION OF MODIFICATION:
Add Position: Trades Crew Leader  $17.66 per hour

Trades Crew Leader to fill a temporary position in the Parks & Trails Division. This position will work four (4) days a
week, eight (8) hours per day, for a total of 32 hours per week.

The essential function of the position within the organization is to provide leadership, supervision and maintenance of in
the maintenance of County buildings, building systems and equipment, parks and grounds as assigned. Responsible for
training and supervising staff as needed performing skilled trade(s), maintaining assigned tools and equipment, preparing
work records and reports, and ensuring the provision of professional customer service at all times.

Opetate an assortment of machinery and equipment including but not limited to mowers, weed eaters, chain saws, bobcat,
gators (golf carts) and truck within the park area.

This position tequites work on the weekends, holidays and a flexible schedule (am/pm shifts). This petson must be able to
wortk by themselves outdoors in adverse weather conditions.

Qualifications: Requites high school diploma or GED, and one year of college or vocational school education in one or
mote building trade(s) with three (3) years of related experience. Requires a valid Florida Driver's license, with an
approved seven (7) year DL history and any certifications or licenses required for use of the equipment.

FISCAL AND ADMINISTRATIVE SERVICES/PROCUREMENT SERVICES
P.0O. BOX 7800315 W. MAIN ST,, TAVARES, F1.32778 «  352.343.9839 « ¥ 352.343.9473
Board of County Commissioners « wyww.lakecountyfl. gov

TIMOTHY 1. SULLIVAN SEAN M. PARKS, 4icp QEP JIMMY CONNER LESLIE CAMPIONE WELTON G. CADWELL
District 1 District 2 District 3 District 4 District 5




8. Con 9. Lake County, Florida
Signature By:
y—
Title: Senior Contractiflg Officer
7 7 ¥ -
Date: '/U//j)//J /0/’5,‘20/>
' Date
10. Distribution:

Original - Bid No. 15-0037A
Copies — Contractor
Bobby Bonilla, Parks & Recreation Division




LAKE

FLORIDA

CO

]

UNTY

MODIFICATION OF CONTRACT

1. Modification No.: 3

Effective Date: October 1, 2015

2. Contract No.: 13-0037A

Effective Date: October 1, 2012

Contracting Officer: Susan Dugan

Telephone Number: (352) 343-9768

5. Contractor Name and Address:

Labor Ready Southeast, Inc.
409 N. Grove Street

4. Issued By: ' Eustis, Florida 32726
Procurement Services
Lake County Administration Building
315 W. Main St., Suite 441 Attn: Mendy Bacon — Multi-Branch Manager
Tavares, Florida 32778-7800

6. SPECIAL INSTRUCTIONS: Contractor is required to sign Block 8 showing acceptance of the below written
modification and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified
mail to ensure a system of positive receipts. Retain a photocopy of the signed copy of this modification and attach to
original of contract, which was previously provided.

7. DESCRIPTION OF MODIFICATION:
Contract modification to extend services for one (1) year expiring September 30, 2016

8. /.7/3 9. Lake County, Florida

Contractor's Signature REQUIRED

Name: Cinnamon Krall /ﬂ_
|

/

/\‘J (// :'/
L\ /

//

Title: Contracts Administrator

b N

Date: _ 05/02/2015

By: | = \ '
\V4 j(_,b )~ e O~

Senior Contractipﬁ Officer
518/80:5

Date

10. Distribution:

Original - Bid No. 13-0037A
Copies - Contractor
Contracting Officer

FISCAL AND ADMINISTRATIVE SERVICES/PROCUREMENT SERVICES
P.0.BOX 7800+ 315 W.MAIN ST., TAVARES, FL. 32778 « P 352.343.9839 « F 352.343.9473
Board of County Commissioners * www.lakecountyfl.gov

TIMOTHY I. SULLIVAN
District 1

SEAN M. PARKS, arce, Qep
District 2

JIMMY CONNER

District 3

LESLIE CAMPIONE

District 4 District 5

WELTON G. CADWELL



LAKE

a’ m

COUNTY

FLORIDA

MODIFICATION OF CONTRACT

Modification No.: 2

Effective Date: October 24, 2014

2. Contract No.: 13-0037A

Effective Date: October 1, 2012

Contracting Officer: Susan Dugan

Telephone Number: (352) 343-9738

5. Contractor Name and Address:

Labor Ready Southeast, Inc.

409 N. Grove Street

Original - Bid No. 13-0037A
Copies - Contractor

4. Issued By: 4 Eustis, Florida 32726
Procurement Services
Lake County Administration Building Mendy Bacon — Multi-Branch Manager
315 W. Main St., Suite 441
Tavares, Florida 32778-7800
6. SPECIAL INSTRUCTIONS: Contractor is required to sign Block 8 showing acceptance of the below written modification
and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified mail to ensute a
system of positive receipts. Retain a photocopy of the signed copy of this modification and attach to original of contract,
which was previously provided.
7. DESCRIPTION OF MODIFICATION:
Contract modification to add pricing and job desctiption of the “Landfill Attendant I”’as follows:
Landfill Attendant I: $12.89 per hour (see attached job description)
8. Contractor's Signature REQUIRED ) 9. Lake County, Florida
Name: __Cinnamon Krall ; P/l /Z ( / By: \j - N -
- (an. Jhg G~
Title: _Contracts Administrator Senior Contracting®fficer
=/ ALy g &
Date: _05/02/2015 D / J / e =5
Date
10. Distribution:

LANDFILL ATTENDANT I

FISCAL AND ADMINISTRATIVE SERVICES/PROCUREMENT SERVICES
P.O. BOX 7800 « 315 W. MAIN ST., TAVARES, FL 32778 « P 352.343.9839 « F 352.343.9473
Board of County Commissioners « www.lakecountyfl.gov

LESLIE CAMPIONE
District 4

WELTON G. CADWELL
District 5

TIMOTHY I. SULLIVAN
District 1

SEAN M. PARKS, arce, ger
District 2

JIMMY CONNER
District 3



Each convenience centers’ primary attendant (not a temporary employee) sets the guidelines
for daily operations at their facility.

Material handling at Drop-offs/*denotes Central Facility Only
Solid Waste Drop-offs

-Inspect loads
*Initial weight tickets and note area material sent to. Notify scale house when material is found that does
not match material listed on weigh ticket.
-Direct customers to appropriate area(s) for disposal. Class 1 materials should be off loaded before other
materials when ever practical. *Follow weigh masters directions on material to be sorted and weighed
again.
-Ensure customers follow disposal directions by observation and inspection of bins.
*Remove oils/gas from mowers, engines etc.
-Sweep, use magnet or blower to remove nails, glass and other debris as needed.
-Grease compactor ram units, check hydraulic fluid level. (Twice a week)
-Remove materials improperly placed in areas.
-Collect any hazardous wastes from improper areas. These are to be taken to the Hazardous Waste Area
by end of business each day.

E-Cycling Waste Area
-Inspect loads
*Initial weight tickets and note area material sent to. Notify scale house when material is found that does
not match material listed on weigh ticket.
-Direct customers to appropriate area(s) for disposal.
*Follow weigh masters directions on material to be sorted and weighed again.
-Ensure customers follow disposal directions by observation and inspection of bins.
--Residents are authorized to recycle (4) four each of electronics. (TV, Printers, Towers, Scanners,
Monitors,). Larger amounts of Electronic Waste brought to Residential Drop Off collection centers must
be redirected to the HHWC Central Solid Waste Facility for processing.
-Remind residents that microwaves are to be placed in metal bin.
-Remove/sort materials improperly placed in areas.
*Collect any hazardous wastes from the Drop Off. These are to be taken to the Hazardous Waste Facility
by end of business each day.

Hazardous Waste Collection Waste Area




-Inspect loads

-Direct customers to appropriate area(s) for disposal.

-Ensure customer know to dispose/place items in proper container of receptacle

-Collection centers shall not accept more than ten gallons of waste oil, used gas or used anti-freeze and
twenty fluorescent bulbs. Larger amounts of Household Hazardous Waste brought to Residential Drop
Off collection centers must be redirected to the HHWC Central Solid Waste Facility for processing.
-Lids and covers are to be closed at the end of day.

-The Household Hazardous Waste Collection area must be kept clean and free of debris.

- Large amounts of Household Hazardous Waste and Electronic Waste brought to drop offs collection
centers must be redirected to the HHWC Central Solid Waste Facility for processing.

-Containers of Hazardous or unidentified waste over 10 gallons shall not be processed for disposal at the
Residential Drop Off collection centers. These items will be processed at the Central Facility only.

Recycling Area

-Inspect loads

-Direct customers to appropriate area(s) and containers for recycling

-Product should be free of contamination with inappropriate items being segregated out before placement
in recycling container.

-The back door of recycling boxes will not be opened and all access panels closed at the end of day and
during rain events.

-Customers should never climb through windows of containers.

-Excessively large loads should be brought to recycling center on Wednesdays between 8am and noon.
-Recycling bins for unincorporated Lake County residents only can pick up bins from Solid Waste
Administrative office, through their hauler and city residents get their bins through their city.




LAKE COUNTY

FLORIDA

MODIFICATION OF CONTRACT

1. Modification No.: 1

Effective Date: October 1, 2014

2. Contract No.: 13-0037A

Effective Date: October 1, 2012

3. Contracting Officer: Susan Dugan

Telephone Number: (352) 343-9768

5. Contractor Name and Address:

Labor Ready Southeast, Inc.

409 N. Grove Street

4. Issued By: Eustis, Florida 32726

Procurement Services

Lake County Administration Building
315 W. Main St., Suite 441

Tavares, Florida 32778-7800

Mendy Bacon — Multi-Branch Manager

6. SPECIAL INSTRUCTIONS: Contractor is required to sign Block 8 showing acceptance of the below written
modification and return this form to address shown in Block 4 within ten (10) days after receipt, preferably by certified
mail to ensure a system of positive receipts. Retain a photocopy of the signed copy of this modification and attach to
original of contract, which was previously provided.

7.  DESCRIPTION OF MODIFICATION:

Contract modification to extend services for one (1) year expiring September 30, 2015

Lake County, Florida

v KVE(M' 20 D kqo~—

Senior Contracting Officer

1/ ‘// 2014/

Date

~—

8. Contractos's Signature RE%UIRED 9.
Name:(/‘/?zz%k

Title: _Contracts Administrator

Date: 07/02/2014

10. Distribution:

Original - Bid No. 13-0037A
Copies - Contractor
Contracting Officer

FISCAL AND ADMINISTRATIVE SERVICES/PROCUREMENT SERVICES
P.0.BOX 7800+ 315 W. MAIN ST., TAVARES, FL 32778 « P 352.343.9839 « F 352.343.9473
Board of County Commissioners * www.lakecountyfl.gov

TIMOTHY 1. SULLIVAN
District 1

SEAN M. PARKS, arcp, ep
District 2

JIMMY CONNER
District 3

LESLIE CAMPIONE
District 4

WELTON G. CADWELL
District 5




CONTRACT BETWEEN
LAKE COUNTY, FLORIDA AND
LABOR READY SOUTHEAST, INC.
FOR
TEMPORARY EMPLOYMENT SERVICES

ITB #13-0037

This is a Contract between Lake County, Florida, a political subdivision of the State of
Florida, hereinafter referred to as COUNTY, by and through its Board of County
Commissioners, and Labor Ready Southeast, Inc., a foreign corporation authorized to do
business, its successors and assigns, hereinafter referred to as CONTRACTOR.

WHEREAS, the COUNTY desires to establish a contract for Temporary Employment
Services in conjunction with the COUNTY’S needs; and

WHEREAS, the COUNTY has publicly submifted an Invitation to Bid (ITB), #13-0037,
for procurement of services from qualified firms, organizations or individuals for temporary
employment services.

WHEREAS, the CONTRACTOR desires to perform such services subject to the terms
of this Contract;

NOW, THEREFORE, IN CONSIDERATION of the mutual terms, understandings,
conditions, promises, covenants and payment hereinafter set forth, and intending to be legally
bound, the parties hereby agree as follows:

Article 1. Recitals

1.1  The foregoing recitals are true and correct and incorporated herein by reference.

Article 2. Purpose

2.1  The purpose of this Contract is for CONTRACTOR to provide temporary employment
services to meet the needs of the COUNTY.

1
2013/Procurement/13-0037 Temporary Labor Services/Labor Ready §-27-13



Article 3. Scope of Professional Services

3.1  On the terms and conditions set forth in this Contract, COUNTY hereby engages
CONTRACTOR to perform the following Scope of Services:

A. Orders. Temporary employees will be ordered by the COUNTY as needed. Requests
for temporary employees will be either in writing or via telephone call from the requesting
County Department and shall include days and hours to be worked, work location, contact person
and any special safety equipment that may be necessary to perform the job. Work hours for
temporary employees will be determined by the ordering department. The COUNTY shall not
be charged for temporary employee interviews at a COUNTY location. The COUNTY may
require interviews of temporary employees to obtain a suitable employee for the COUNTY
position. Also, transportation to and from the interview is the sole responsibility of, and cost of,
the CONTRACTOR.

B. Job Descriptions. For each temporary employee ordered by the COUNTY, the
CONTRACTOR shall ensure that the prospective employees meet the qualifications set forth in
the Job Descriptions attached hereto and incorporated herein by reference as Exhibit A.

C. Overtime. Temporary employees shall be paid overtime for work performed in excess of
forty (40) hours per week at a rate of 1.5 times the hourly rate. Such overtime shall be pre-
approved by the County Department Director and verified on the temporary employee’s time
sheet and signed by the County Department Director.

D. Termination of a Temporary Employee. Temporary employees may be terminated by the
COUNTY for any reason, at any time, at the sole discretion of the COUNTY. Any temporary
employee using drugs or alcohol shall be terminated. There shall be no charge to the COUNTY
for the following:

1. Cancellation of temporary employees at least two (2) hours before the person is
scheduled to start work. If the COUNTY is unable to give a two (2) hour notice, the
CONTRACTOR shall be paid for two (2) hours of work time for each affected
temporary employee.

2. If the temporary employee is not working to the satisfaction of the COUNTY. The
COUNTY may relieve the temporary employee of their duties and the COUNTY may
request a replacement.

E. Temporary Employee Requirements. The temporary employees shall meet or exceed
each of the following requirements:

1. Ability to project a professional image and deal effectively with the public, as most
temporary employees will have high public exposure

2. Exhibit punctuality and maintain full attendance.
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3. Ability to follow directions/instructions and the ability to work independently after
receiving directions/instructions. Physical and mental ability to perform the essential
functions of the temporary position.

4. Possess safety equipment required to perform the job requested, including, but not
limited to: work/rubber gloves, safety shoes/boots, hats, safety glasses and safety
vests. Safety equipment shall meet or exceed the quality of the equipment that is
currently used by the COUNTY.

5. Dress in a manner which is appropriate to the type of work performed and have a neat
and orderly appearance. The COUNTY will advise the temporary employee of the
appropriate dress code.

6. Possess appropriate driver’s license as required for heavy equipment operation and/or
truck driving.

7. Tempérary employees shall be a United States Citizen or the CONTRACTOR shall
provide documentation to the COUNTY evidencing that the person has legal
permission to work in the United States.

8. Temporary employees shall be required to speak, read, and write English.

F. CONTRACTOR shall provide the following:

1. A replacement employee within twenty-four (24) hours for any temporary employee
who is unable to perform duties to the satisfaction of the COUNTY. Replacement
employee requirements are the same as the temporary employees.

2. A local and out-of-state criminal background check for each proposed temporary
employee shall be completed by the CONTRACTOR. Each background check shall
follow the Background Investigation Procedures established by the Florida
Department of Law Enforcement, Division of Criminal Justice Standards and
Training. If there is anything found on the background check, the CONTRACTOR
shall provide a copy to the Lake County Human Resources Department for review
and approval. The background check must be approved before the employee starts
work with the COUNTY.

3. A copy of the proposed temporary employee driver’s license for equipment operator
or truck driver positions so that a seven (7) year driving record can be run by the
COUNTY.

4. A drug and alcohol screening per the Department of Transportation (DOT) standards
for each temporary employee. Any proposed temporary employee who has a positive
test will not be acceptable.

3
2013/Procurement/13-0037 Temporary Labor Services/Labor Ready_ 8-27-13



5. A designated contracting manager. Contract manager shall liaison with the
COUNTY for job requirements of temporary employees, complaints, concerns and
issues that may arise throughout the duration of this Contract.

6. An incentive program which promotes the temporary employee longevity with the
COUNTY. Temporary employees who complete long-term (six (6) months or more)
job assignments shall be rewarded with a bonus.

7. Maintain an office within the geographic boundaries of Lake County. The local
office shall be staffed by a competent company representative who can be contacted
during normal working hours and who is authorized to discuss matters pertaining to
the contract. The COUNTY reserves the right to perform an inspection of the local
office during the term of this Agreement. Failure to maintain an acceptable local
office may be considered a breach of this Agreement.

G. Additional Work. Written requests for temporary employees not specifically referenced
in the submitted bid will be forwarded to the CONTRACTOR from the County Employee
Services Department. CONTRACTOR shall submit a written quoted price to Procurement
Services for approval and/or negotiation. Upon approval of the temporary employee and quoted
price by Procurement Services, the COUNTY will provide an order in writing to the
CONTRACTOR.

H. Temporary Employees hired by the COUNTY. In the event any of the temporary
employees are hired by the COUNTY for the COUNTY position, there shall be no charges or
stipulations to the COUNTY (i.e. buy-outs or penalties).

1. Accident/Incident reporting. Temporary employees are required to report any accidents
or incidents immediately to the County Supervisor and follow up with the appropriate paperwork
and/or instructions provided by the County Supervisor.

I. Administrative Reports. Consistent with the administrative needs of the COUNTY,
certain relevant data regarding purchases of goods and/or services under County contracts is to
be gathered and maintained. Accordingly, the CONTRACTOR shall provide report(s) on a
quarterly basis to the COUNTY as to the nature of the goods and/or services purchased from
them by the COUNTY during the preceding three (3) months. Each report shall include the
quantity, description and unit price(s) of the goods and/or services. The report(s) is to be
submitted in writing to Lake County Procurement Services, Attention: Susan Dugan, P.O. Box
7800, Tavares, Florida 32778

Each report shall be submitted no later than fifteen (15) calendar days after the expiration of the
third (3"") month of each contract period. Failure to comply with this reporting requirement may
be considered a breach of performance and subject to formal proceedings in that regard.
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3.2 The services rendered under the Contract shall be deemed complete and accepted when
the temporary employee timesheet is signed off by the COUNTY.

3.3 This Contract shall be effective for an initial period of twelve (12) months, commencing
immediately following the date of execution of the Contract by the COUNTY. The COUNTY
reserves the sole right to renew this Contract for two (2) additional twelve (12) month periods.
The initial contract will remain in effect until completion of the expressed and/or implied
warranty period.

The hourly rates, as set forth in Exhibit B, attached hereto and incorporated herein, shall
remain in effect for the full duration of the Contract. Prior to completion of each exercised
contract term, the COUNTY may consider an adjustment to price based on changes in the
Consumer Price Index. It is the CONTRACTOR’S responsibility to request in writing any
pricing adjustment under this provision. For any adjustment to commence on the first day of any
exercised option period, the CONTRACTOR’S written request for adjustment should be
submitted thirty (30) calendar days prior to expiration of the then current contract term. The
CONTRACTOR adjustment request must clearly substantiate the requested increase. The
written request for adjustment should not be in excess of the relevant pricing index change. If no
adjustment request is received from the CONTRACTOR, the COUNTY will assume that the
CONTRACTOR has agreed that the optional term may be exercised without pricing adjustment.
Any adjustment request received after the commencement of a new option period shall not be
considered.

The COUNTY reserves the right to reject any written price adjustments submitted by the
CONTRACTOR and/or to not exercise any otherwise available option period based on such
price adjustments. Continuation of the Contract beyond the initial period, and any option
subsequently exercised, is a COUNTY prerogative, and not a right of the CONTRACTOR. This
prerogative will be exercised only when such continuation is clearly in the best interest of the
COUNTY.

3.4  The CONTRACTOR shall coordinate and work with any other consultants retained by
the COUNTY. CONTRACTOR acknowledges that nothing herein shall be deemed to preclude
the COUNTY from retaining the services of other persons or entities undertaking the same or
similar services as those undertaken by the CONTRACTOR or from independently developing
or acquiring materials or programs that are similar to. or competitive with, the services provided
under this Contract.

Article 4. Payment

4.1  The CONTRACTOR shall charge the hourly rates set forth in Exhibit B. The
CONTRACTOR shall submit invoices to the COUNTY user department(s) after each week has
been completed. In addition to the general invoice requirements set forth below, the invoices
shall be sent directly to the County Department where the temporary employee was assigned.
Submittal of these periodic invoices shall not exceed thirty (30) calendar days from the delivery
of temporary services. Under no circumstances shall the invoices be submitted to the COUNTY
in advance of the temporary services.
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4.2  Invoices shall provide the following information:

Contractor’s Name, address, and phone number

Temporary Employee Name and County Work Location

Name of County Employee the Temporary Employee is to report to
Hourly rate

Date and Number of hours the temporary employee worked

Date and Number of hours the temporary employee worked overtime
Invoice total

4.3  All invoices shall contain the contract and/or purchase order number, date and location of
service, and confirmation of acceptance of services by the appropriate County representative.
Failure to submit invoices in the proscribed manner will delay payment, and the vendor may be
considered in default of contract and its contract may be terminated.

4.4  The COUNTY shall make payment on all invoices in accordance with the Florida Prompt
Payment Act, sections 218.70 through 218.79, Florida Statutes.

Article 5. County Responsibilities

5.1  COUNTY shall pay CONTRACTOR in accordance with Article 4 above.

Article 6. Special Terms and Conditions

6.1  Termination. This Contract may be terminated by the COUNTY upon thirty (30) days
advance written notice to the other party; but if any work or service/Task hereunder is in
progress but not completed as of the date of termination, then this Contract may be extended
upon written approval of the COUNTY until said work or service(s)/Task(s) is completed and
accepted.

A. Termination for Convenience. In the event this Contract is terminated or
cancelled upon the request and for the convenience of COUNTY with the required 30 day
advance written notice, COUNTY shall reimburse CONTRACTOR for actual work satisfactorily
completed.

B. Termination for Cause. Termination by COUNTY for cause, default, or
negligence on the part of CONTRACTOR shall be excluded from the foregoing provision.
Termination costs, if any, shall not apply. The 30-day advance notice requirement is waived in
the event of termination for cause.

C. Termination Due to Unavailability of Funds in Succeeding Fiscal Years - When
funds are not appropriated or otherwise made available to support continuation of performance in
a subsequent fiscal year, this Contract shall be canceled and the CONTRACTOR shall be
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reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the
price of the supplies or services/Tasks delivered under this Contract.

6.2  Assignment of Contract. This Agreement shall not be assigned except with the
written consent of the COUNTY. No such consent shall be construed as making the COUNTY
a party to the assignment or subjecting the COUNTY to liability of any kind to any assignee. No
assignment shall under any circumstances relieve the CONTRACTOR of liability and
obligations under this Agreement and all transactions with the COUNTY must be through the
CONTRACTOR. Additionally, unless otherwise stipulated herein, the CONTRACTOR shall
notify and obtain prior written consent from the COUNTY prior to being acquired or subject to
a hostile takeover. Any acquisition or hostile takeover without the prior consent of the
COUNTY may result in termination of this Agreement for default.

6.3  Insurance. The CONTRACTOR shall provide and maintain at all times during the term
of any contract, without cost or expense to the COUNTY, policies of insurance, with a company
or companies authorized to do business in the State of Florida, and which are acceptable to the
COUNTY, insuring the vendor against any and all claims, demands or causes of action
whatsoever, for injuries received or damage to property relating to the performance of duties,
services and/or obligations of the CONTRACTOR under the terms and provisions of the
contract. The CONTRACTOR is responsible for timely provision of certificate(s) of insurance
to the COUNTY at the certificate holder address evidencing conformance with the contract
requirements at all times throughout the term of the contract.

Such policies of insurance, and confirming certificates of insurance, shall insure the
CONTRACTOR is in accordance with the following minimum limits:

General Liability insurance on forms no more restrictive than the latest edition of the Occurrence
Form Commercial General Liability policy (CG 00 01) of the Insurance Services Office or
equivalent without restrictive endorsements, with the following minimum limits and coverage:

Each Occurrence/General Aggregate $500,000
Products-Completed Operations $500,000
Personal & Adv. Injury $500,000
Fire Damage $50,000
Medical Expense $5,000
Contractual Liability Included

Automobile liability insurance, including owned, non-owned, and hired autos with the following
minimum limits and coverage:

Combined Single Limit $300,000
Or
Bodily Injury (per person) $100,000
Bodily Injury (per accident) $300,000
Property Damage $100,000
7
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Workers' compensation insurance based on proper reporting of classification codes and payroll
amounts in accordance with Chapter 440, Florida Statutes, and/or any other applicable law
requiring workers' compensation (Federal, maritime, etc). If not required by law to maintain
workers compensation insurance, the vendor must provide a notarized statement that if he or she
is injured; he or she will not hold the COUNTY responsible for any payment or compensation.

Employers Liability insurance with the following minimum limits and coverage:

Each Accident $100,000
Disease-Each Employee $100,000
Disease-Policy Limit $500,000

Professional liability and/or specialty insurance (medical malpractice, engineers, architect,
consultant, environmental, pollution, errors and omissions, etc.) as applicable, with minimum
limits of $500,000 and annual aggregate of $1,000,000.

The following additional coverage must be provided if a dollar value is inserted below:

Loss of Use at coverage value: $
Garage Keepers Liability at coverage value: $

Lake County, a Political Subdivision of the State of Florida, and the Board of County
Commissioners, shall be named as additional insured as their interest may appear on all
applicable liability insurance policies.

The certificate(s) of insurance shall provide for a minimum of thirty (30) days prior written
notice to the COUNTY of any change, cancellation, or nonrenewal of the provided insurance. It
is the CONTRACTOR’S specific responsibility to ensure that any such notice is provided within
the stated timeframe to the certificate holder.

If it is not possible for the CONTRACTOR to certify compliance, on the certificate of insurance,
with all of the above requirements, then the CONTRACTOR is required to provide a copy of the
actual policy endorsement(s) providing the required coverage and notification provisions.

Certificate(s) of insurance shall identify the applicable solicitation (ITB/RFP/RFQ) number in
the Description of Operations section of the Certificate.

Certificate holder shall be:

LAKE COUNTY, A POLITICAL SUBDIVISION OF THE STATE OF
FLORIDA, AND THE BOARD OF COUNTY COMMISSIONERS
P.O. BOX 7800

TAVARES, FL 32778-7800

Certificates of insurance shall evidence a waiver of subrogation in favor of the COUNTY, that
coverage shall be primary and noncontributory, and that each evidenced policy includes a Cross
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Liability or Severability of Interests provision, with no requirement of premium payment by the
COUNTY.

The CONTRACTOR shall be responsible for subcontractors and their insurance. Subcontractors
are to provide certificates of insurance to the prime vendor evidencing coverage and terms in
accordance with the CONTRACTOR’S requirements.

All self-insured retentions shall appear on the certificate(s) and shall be subject to approval by the
COUNTY. At the option of the COUNTY, the insurer shall reduce or eliminate such self-insured
retentions or the vendor or subcontractor shall be required to procure a bond guaranteeing payment
of losses and related claims expenses.

The COUNTY shall be exempt from, and in no way liable for, any sums of money, which may
represent a deductible or self-insured retention in any insurance policy. The payment of such
deductible or self-insured retention shall be the sole responsibility of the CONTRACTOR and/or
sub-contractor providing such insurance.

Failure to obtain and maintain such insurance as set out above will be considered a breach of
contract and may result in termination of the contract for default.

Neither approval by the COUNTY of any insurance supplied by the CONTRACTOR or
Subcontractor(s), nor a failure to disapprove that insurance, shall relieve the CONTRACTOR or
Subcontractor(s) of full responsibility for liability, damages, and accidents as set forth herein.

6.4  Bonding Requirements. A Fidelity Bond with Blanket Employee Dishonest Coverage in
the amount of $5,000 shall be provided by the CONTRACTOR. A copy of the form(s)
providing the coverage shall be submitted with the Certificate of Insurance. The Fidelity Bond
must include DESIGNATED EMPLOYEES ON PREMISES OF CUSTOMER/LEGAL
LIABILITY Endorsement.

6.5 Indemnity. CONTRACTOR shall indemnify and hold COUNTY and its agents, officers,
commissioners or employees harmless for any damages resulting from failure of
CONTRACTOR to take out and maintain the above insurance. Additionally, CONTRACTOR
agrees for good and valuable consideration in the amount of ten dollars ($10.00) to indemnify,
and hold the Board of County Commissioners, Lake County, Florida, and its officers,
commissions, employees and agents free and harmless from and against any and all losses,
penalties, damages, settlements, costs, charges, professional fees or other expenses or liabilities
resulting from the negligent act, error or omission of CONTRACTOR, its agents, employees or
representative, in the performance of CONTRACTOR’S duties set forth in this Contract.

6.6  Minimum Wage.

Under this Contract, the wage rate paid to all employees employed by the
CONTRACTOR for the work under the contract shall not be less than the prevailing wage rates
for similar classifications of work as established by the Federal Government and enforced by the
U.S. Department of Labor, Wages and Hours Division, and Florida’s Minimum Wage
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requirements in Article X, Section 24 (f) of the Florida Constitution and enforced by the Florida
Legislature by statute or the State Agency for Workforce Innovation by rule, whichever is
higher.

When any change in the basic wage rate to be paid to CONTRACTOR employees being
utilized under this Contract is mandated by a governmental activity (e.g., a change in the Federal
Minimum Wage or other governmentally mandated wage structure) the CONTRACTOR may
submit a request for equitable adjustment. This adjustment request must be based strictly on the
impact of the mandated change.

6.7 Public Records. Pursuant to Section 119.0701, Florida Statutes, CONTRACTOR shall
comply with the Florida Public Records’ laws, and shall:

1. Keep and maintain public records that ordinarily and necessarily would be
required by the COUNTY in order to perform the services identified herein.

2. Provide the public with access to public records on the same terms and conditions
that the COUNTY would provide the records and at a cost that does not exceed
the cost provided for by law.

3. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law.

4, Meet all requirements for retaining public records and transfer, at no cost, to the

COUNTY all public records in possession of the contractor upon termination of
the contract and destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. All records
stored electronically must be provided to the COUNTY in a format that is
compatible with the information technology systems of the COUNTY.

Failure to comply with this section shall be deemed a breach of the contact and enforceable as
set forth in Section 119.0701, Florida Statutes.

6.8  E-verify. CONTRACTOR shall utilize the U.S. Department of Homeland Security’s E-
Verify system in accordance with the terms governing use of the system to confirm the
employment eligibility of:

1. All persons employed by the CONTRACTOR during the term of this Agreement
to perform employment duties within Lake County; and

2. All persons, including subcontractors, assigned by the CONTRACTOR to
perform work pursuant to the contract.

6.9. Right to Audit. The COUNTY reserves the right to require CONTRACTOR to submit to
an audit by any auditor of the COUNTY’S choosing. CONTRACTOR shall provide access to all
of its records which relate directly or indirectly to this Agreement at its place of business during
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regular business hours. CONTRACTOR shall retain all records pertaining to this Agreement and
upon request make them available to the COUNTY for three (3) years following expiration of
the Agreement. CONTRACTOR agrees to provide such assistance as may be necessary to
facilitate the review or audit by the COUNTY to ensure compliance with applicable accounting
and financial standards. Additionally, CONTRACTOR agrees to include the requirements of
this provision in all contracts with subcontractors and material suppliers in connection with the
work performed hereunder. If an audit inspection or examination pursuant to this section
discloses overpricing or overcharges of any nature by the CONTRACTOR to the COUNTY in
excess of one percent (1%) of the total contract billings, in addition to making adjustments for
the overcharges, the reasonable actual cost of the COUNTY’S audit shall be reimbursed to the
COUNTY by the CONTRACTOR. Any adjustments and/or payments which must be made as a
result of any such audit or inspection of the CONTRACTOR’S invoices and/or records shall be
made within a reasonable amount of time, but in no event shall the time exceed ninety (90) days,
from presentation of the COUNTY’S audit findings to the CONTRACTOR.

6.10 Default. The failure of either party to comply with any provision of this Agreement will
place that party in default. Prior to terminating the Agreement, the non-defaulting party will
notify the defaulting party in writing. This notification will make specific reference to the
provision(s) the defaulting party failed to comply with, the exact nature of the default, and the
action that needs to occur to correct the default. The non-defaulting party will give the
defaulting party a minimum of twenty (20) business days to correct the default. The County
Manager or designee shall be authorized to provide the written notice described herein on behalf
of the COUNTY. If the default is not corrected within the allotted time, the non-defaulting party
shall be permitted to terminate this Agreement, effective upon the receipt by the defaulting party
of a written termination notice.

Article 7. General Conditions

7.1  This Contract is made under, and in all respects shall be interpreted, construed, and
governed by and in accordance with, the laws of the State of Florida. Venue for any legal action
resulting from this Contract shall lie in Lake County, Florida.

7.2 Neither Party may assign any rights or obligations under this Contract to any other party
unless specific written permission from the other party is obtained.

7.3 The captions utilized in this Contract are for the purposes of identification only and do
not control or affect the meaning or construction of any of the provisions hereof.

7.4  This Contract shall be binding upon and shall inure to the benefit of each of the parties
and of their respective successors and permitted assigns.

7.5  This Contract may not be amended, released, discharged, rescinded or abandoned, except
by a written instrument duly executed by each of the parties hereto. However, change orders may
be executed in accordance with the COUNTY’S purchasing policies and procedures.
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7.6 The failure of any party hereto at any time to enforce any of the provisions of this
Contract will in no way constitute or be construed as a waiver of such provision or of any other
provision hereof, nor in any way affect the validity of, or the right thereafter to enforce, each and
every provision of this Contract.

7.7 During the term of this Contract CONTRACTOR assures COUNTY that it is In
compliance with Title VII of the 1964 Civil Rights Act, as amended, and the Florida Civil Rights
Act of 1992, in that CONTRACTOR does not on the grounds of race, color, national origin,
religion, sex, age, disability or marital status, discrimination in any form or manner against
CONTRACTOR employees or applicants for employment. CONTRACTOR understands and
agrees that this Contract is conditioned upon the veracity of this statement of assurance.

7.8  CONTRACTOR shall at all times comply with all Federal, State and local laws, rules and
regulations.

7.9 The invalidity or unenforceability of any particular provision of this Contract shall not
affect the other provisions hereof, and this Contract shall be construed in all respects as if such
invalid or unenforceable provisions were omitted.

7.10  Wherever provision is made in this Contract for the giving, service or delivery of any
notice, statement or other instrument, such notice shall be in writing and shall be deemed to have
been duly given, served and delivered, if delivered by hand or mailed by United States registered
or certified mail or sent by facsimile, addressed as follows:

If to CONTRACTOR: If to COUNTY:

Mendy Bacon, Multi-Branch Manager County Manager

409 N. Grove Street Lake County Administration Bldg.
Eustis, Florida 32726 Post Office Box 7800

Tavares, Florida 32778-7800

Each party hereto may change its mailing address by giving to the other party hereto, by hand
delivery, United States registered or certified mail notice of election to change such address.

Article 8. Scope of Contract

8.1 This Contract is intended by the parties hereto to be the final expression of their Contract,
and it constitutes the full and entire understanding between the parties with respect to the subject
hereof, notwithstanding any representations, statements, or agreements to the contrary heretofore
made.
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IN WITNESS WHEREOF. the parties hereto have made and executed this Contract on
the respective dates under cach signature: COUNTY through its Board of County
Commissioners, signing by and through its Chairman, authorized to execute same by Board
Action on the 2l day of SReoyt~> . 2013 and by CONTRACTOR through

duly authorized representative.

CONTRACTOR
Ready Southeast, Inc.

cic)

COUNTY

ATTEST: LAKE COUNTY, through its
BOARD OF COUNTY COMMISSIONERS

Chairman

/
\

Commissioners of Lak dn
County, Florida This A day of ) QU%LA» ,2013

Approved as to form and legality: G ]
innamon Kra

f\ \ Approved to
e \ Mﬂ:ﬂﬂ Legal Form
p \ k \ T 2013.09.13

' 15:51:36 -07'00'

County Attorney
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EXHIBIT A: JOB DESCRIPTIONS

1. CUSTOMER SERVICE, REPRESENTATIVERECEPTIONIST

he essential function of the position within the organization is to perform ouline administrative assistanee and clerical work in
! 2

support of eliective andd eflicient odlice operations, (o provide peofessional and courteous customier serviee at all mes, and 1o

perform related dities as sequired The position works under direet supervision according 10 s¢t provedures

Pomary Duties: This st represents the exsential tasks pectarmed by the pasition Fployees may be assipned additional duties

by management as required

Perfonms routine secrebiesal and clerical work in support of ellective and eflicient oflive pperations. Lieels office visitors;
ditects visitors to approprinte office and/or proy ides information and assistance as reguested. Answers the telephone; provides
aceurate information 1o callers andfor forwards calls to approprinte pessonnels takes messapes us peeded: may use two-way radio
1o communicate with ficld personnel. Recenves, reviews and distributes iner office mail. Provides clerical assistance 10 other

safl which may mvlude but not be imited o scheduling appointments, mihing welephone calls, filing. typing, copying, seanning,

faning and assembling materials

Data Respensibility: “Data Responsibility” refers (o information. Lnowledie, and conceptions obiained by observition,
investigation, mterpielation, isualization, and mental creation Datiiue mtangibie and mchude numbers. works, symbols, wdeas,
concepts, o oral verbatizations.

Uopics, enlers of foutes data of infurmition
Mathensatival Requieensents: Uses addition. subteaction, mulliplication, ind division

Communications Requirements: Reads instructions, elirts and/or procedures manuals; compases routine correspondence and
completes job forms; speaks compound sentences nsing standard grammar and English,

Complexity of Work: Performs routiie work involving set procedures and nules, w Jh ovinimal problems; requires normal
attention with short periods of concentration for accurate results of oeensional exposure 1o unnsuil pressure,

Impact of Decisions: Makes decisions with gupimm papict

Eguipment Usape: Handles machines, wols, equipaient, o work akds ivolving some latitude for judgment segarding ataimment
of standard or iy scleeting appropriate items, including compntess and computer software, printers. copiers, fax nachines,
telephone.

Requires high school diploma or GED and valil Florida Driver's license

Requires sedentary work involy ing standing or watking lor rief periods, exerting up to 10 pounds ol force on s regular Insis,
sind considerable dexterity in aperating olfice equipment

Sensory Requirements: The position requires normal visual acuity and Held of vision, hearing and speaking abilives, color
perveption
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2, OFFICE ASSOCIATE Y

e essentind function of e posiion within the arganization is fo perform foutine secretarial and clerical work in support of
effective and efficient office operations, o pravide professional and Courteous Customer s fee at oll s, and 1o perfon

celated duties as required. The position works under direct supeiy iston according to set procedues

Peimary Duties  This Histsepresents the cssential tasks performed by the position. Lanployees may be assigned additional

duties by management as requiredd

Performs routine seeretarial and clerical wark in support of eftective and ctficient olfice operations. Answers the
telephone: provides accurate intormation to callers and’or forwards calls 1o approprinte peesonnels takes wiessupes as
needed, may use two=way tadio to communicate with field personnel. Monitors and routes ofticy ~mails for appropriate
response. Greets office visitors: direets visitars o appropriate olfice and/or provides infermation and assistanee requested
Schuedule appointments, maintain calendars, makes travel and conference arangements. Types, €Opies. files, may perform basic
bookkeeping work as ussigned, g Juding processing mvoices far paymient, collecting and receipting vatious

fees/ fines/payiments, processing purchase orders, prepares routine fuancl records and repoits as requaired.
Data Responsibility: Copies, ransenbes, enters of posts datit or informaiion
People Responsibility: Provides assistance to people to achicve tash caimpletion

Assets Responsibility: Reguites nnonum responsibility for anly small quantities of low-costatenis or supplies where
apportunitics for sehieving cconumics vr presenting loss are negligible.

ition, subtraction, multiplication, and division: may compuie atios, 1ates, and percents

Mathematical Reguirements: Uses s

Communications Requirements Reads technical instenctions, charts andior proceduses anuals; composes rouling reports wnd

completes job forms: speaks compound sestenees using standand gramma

Complesity of Work: Performs cemi-tonting work invalving set procedures and rules, but with frequent problems; requires

norimal attention with short petiods ol concentration for aceutte results or oceasioni] exposure 1o sl pressure,
fmpact of Decisions: Makes decisions with meiderate impact - alfecls those in work unil

Fauipment Usage: Handles machines, tools, cquipment, or work aids involving same latitude for judgment reparding
attainment of standard or in selecting appropriate items, including computers and compuier softwire, PHIEES, COpiers. fan

machise, telephone

Reguites high schoal diplonsor GED and vatid Florsda Driver's icense.

Experience Requirements: Requires one year of rebited experionee

Physical Demandss Requires sedentury work involving standing o walking for briel periods, exerting up 1o 10 pounds
of foree on a regatar basis, and considesable deaterity in operating ollice equipment

Senvory Requurements: The position requires normal visual acuity aad field of vision, hearing and speikimg abilities,
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3 OFFICEASSOQCIATE Y

Il essential functivn of the position within the organization is o perfonm pesponsible and complex administrative, swecretinal and
clerical worl in supporl of citective and efficient office operations Phe position works under disect supervision according 1 sel

provedures.

T his list represents the cssential tasks pertormed by the position. Lmployees miy Bre assigned

PRIMARY |

additional duties by mumagement as requined.

Performs responsible and comples admimstraive, secretirial and clerical work m suppurt ol effective and eficient office
operations, Provides administrative assistance which may mclude scheduling nieetngs and appointits, saintamng
calendars, screening mail and telephane ealls, compasing outine corfespondence for superviser's signaturc, transeribing sl
prepanng correspondence fom notes of dictation, compiling data for use in manageriad decision-muking or report preparation,
making travel and conference arrangements. May conedinate, perform vt assist with specialized administrative, wehnical o

clevieal duties pecaliar to the department 10 swhich assignud.

Data Respousibility: Compiles, examines of evaluates data or inforniation and possibly reconmmends setion based on [ESTHE
People Responsibility: Provides assistance o people 1o achieve task completion, miy insUCt or assigh duties to cusworkers

Assets Responsibility: Requires some responsibiiiny for achicying mos cronomics and/or preventing minos Jusses through

the handling of of account for materials, supplics or smatl amounts of money
Mathematicnl Requirements: Uses adilition, subteaction, mulbplication, aud division; may conipute ratios, rates, and pescents

Communications Requircments: Reads journals and manalsg prepares speciatized repotis and husiness letters with proper

format and grammar, speaks 10 groups of co-workers amd people ovtside the srpanization.

Complexity of Work: Performs shilled work involving rules/sy stems with almost constant problens sulving; reguires normal

attention with short periods of concentration for accurale results and peeasional expostre to unusual pressure,
{mpact ol Decisions: Makes decisions with maderately serivs impact = aflects work unit and may aifect other units o cilizens.

e andles machines, tovls, cquipment, or waork sicts mvolying some latitnde tor judpment segarding

Equipment Uss
attainment of standard o7 1 selecting approprinte sems, including compaters and computer soflwire, Prnlers. Copiers, tax

maciine, wlephone

Salety of Others: Requires some respunsibility 1or safety and bealth of others andZos for oceasional enforcament ol the

andards of public safety or health

Pducation: Requires associate’s degree or the cguvalent of two years of college o1 vocational schoot education in office

management, sectetarial seience, accounting, business or # closely related ficld
equises valid Plorida Dris er's heense
Fxperience: Reguires six years of related expericnee

Physical Demands: Requires sedentary work involving standing or walking far el perivds, exerting up to 10 pounds

of foree on w regular basis, and cansiderable dexierity in uperating office cquipment.

Sensory Requirements: The position requires pormal visual aenity and field of visian, hearing and speakng abilitics, color

peiceplion.
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4. DATA ENTRY OPERATOR

The essential function of the position within the organization s 1o pedomiroutine 1o moderately comples dats entry and other

clerieal work in suppart of ellicient and eltectise department vperations. The position i responsible for entenng

proofreading

snd retrieving computer data, assisting with other clerical taska as assigned, and providing professional customer service at all

times. The position works under direct supervision accoriing 1o set procedures,

PRIMARY D

additional dutics by magagemant a8 requined

Enters, processes aid retneves infornition from computerized record-Keeping systems. Cienerates computer reports and
spreadsheets; compiles dats for reports as requested. Proofreads and ussists w verifying the accuracy of datn entered, makes

UTIES:  This listrepresents the cssential tasks performed by the position. Employees may Be assigned

chianges as necessary. Perlorms vther soutine clerical work, including but not limited to telephongs, copying and liling, faxing,
wssembling matesials, and processing daily mail Receives and responds to ingquiries aml requests for ussistance from other County

departments, ngencics, organizations, professionaly and the public.

Data Responsibility: Cotleets, classifies, snd Tonmats data or information.
Peaple Responsibility. Speaks with ar signals to peaple to convey of exchange information

Assets Responsibility: Requires some respansibility for achieving minor cconomies andfor preventing minof losses

shrough the handling of or accounting for materials, supplies, o swall amonnts of mones

Mathematical: Uses addition, subtraction, muliplication, andd division; may compute ratios, rates, and peroents

Communication Reguirements: Reads technicat instructions, charts, and/or procedures RIS CoMposes rouline 1epoits and

completes job fors; speihs compound sentences using standand pramatar,

Camplexity of Work: Perlonns semi-routine work involving set procedures anid rules, but with frequent problems: requires

asrmal attention with shott periods of concentration Ky accurate results or vecasional exposure to unusual pressare

Impact of Decisions: Muhes decisions with moderately su

us impact < affects work unit and iy affect othier units or cuizens

Faquipment Usage: Tandles machines, tools, equipment, of work aids invalving litle o1 no latitade for judgment reparding

attainment of standard o in selecting appropriate items, including computers and computer progrines, telephone, copier, fax

nuchine.
Safety of Others: Requires o sesponsibility for the safely andd health of others.
Reguires high schaof diplon. GED, ar vocational trming

Requires siv manths af related expenience.

Physical Demands: Requires sedentny work involving ctanding or walking for brict periods, exerting up to 10 pounds

of foree on i repular basis, und considerable dextenty m operating oltice equipment.

Sensory Requirements: The position reguires normal visual acuity and field of vision, hearing and spenking abilitics.
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.} GENERAL LABOR

he essential function ol the position withie the orpanization is 1o perform semi-shitted and unskilled work in the munienuiee of
ities, prounds, roads and equipment e position 15 responsibile for perfomming manual tasks, operiting and
W assigned. 1he position works wder direet SEPETVISIon

County facil
maintaining cquipment and sehictes, and petfonming uther wo
according to set procedures

Primary Duties: his list represents the essential tasks perforied by the position Faployees e assipned additianal duties

by management 43 requited

performs seni-skilled and unskilled maintenance work 10 assisl with the actisaties and operations alan assigned division of
department of tie County.

performs general grounds keeping work, including mowing grass, applying pestivides and herbicides, removing debgis, imstalling
and maintaining plant materials, removing tees and ather vegetation work sites Assists i maintaining and wepairing

cynipment, plambing and clectrical maintenance and repaic work

Performs gencrd custodial wok as required. May it with the constraction and maintenance of County Atreets, roads, bridges.

sidewatks, doveways sl deainage struciures
Sels up meeting 1001 anad Jacilities for eveats a8 requested {rmsparis materials and cquipment o and fron work site
Dhata Responsibility Compiites of perlonms arithinetic operations

shange information tnchudes the

People Responsibility; Reguires the ability of speaking andior signating prople to comes o
ceveiving infonmation and dnstructions from supery 180T

Intelligence: Requires the abidity o apply comman sense understanding 1o carn ot matructinns and use independent pedpiicit m

otine situations

Conununications Requiements: Reads and writes simple sentences or instuctions and speiths simple septenees using hasic

g

Prvironmental Factons Vasks are regularly perlormed out of doors aud there may be exposuie (o dirt, dust, pollen, fumes and
odors, wethess, rait, Pumidaty, machineny, aftic hazardous, golse, vibrations animatewitdlife, and TN poIsenous 4

Compiesity of Work: Perfosms semi-routing ek Tollowing procedures, with eccasional problems, jequires normal attention for
acenrate resulls

Fquipisent Bsages Handles machines, wols, cquipment, 01 work aids mvolving some fatitnde for judgment regarding attaipment
of standard of i selecting appropriate items, mchiding vehicles, mowers, wiscellancons bl and powet tools, custodial
cquipment and tools

Safety ot others: Reguires some responsibility tot safety and fealth of others and/or fur geeasional enforeement of the stundards
of publie safety or health.

Unavoidable Hazords: The position may te exposed to extiene heut/cold, wetor huomid conditions, hrightdim hights, dust o1
polten, intense noise fevels, vibration, fumes o nosious odors, moving mechanical pants, clectricat shock. heights,

discasc/pathogens, praitic, animais/wikdlite, oxie of caustic chemicals
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6. CUSTODIAN

e cssentiad Tunction of the position withia tie vrganizition is to perform routing janitorial refated services. T position works
under dhreet supervision according to set procedures

Primary Duties: This hstrepresets e essentinl sk performed by Use position Frployees may be assigned additonal duties

by management s sequired

General oflice related cleaning of buildings mchdmg bul not linuted 1o oflices, vonference raoms, (Estesins, Litchens,
entrances, staways and sidewalks Position may be required o complele inspechion eports

Datit Responsibility: Reguires e ability to compare and’os jidpe the readily observabie, lunctonal. structural, or compositionat
characteristics ol data, people or things.

Equipment Usage: Operate sacaim Clemner, broom, mop, Noor polisher, extrctot angd pressure swasher.

Peaple Responsibihity: Reguires the ability of speaking and/or signaling people to convey of exchange mlormation. Includes
eceiving mstiuctions, assigmnaents and/or directions [rom supervisors

Mathematical Requirements s addition, subtraction, multiplication, division, decisls and pereentopes
Complesity of Wark: Perfons sensi-routine work with short periods of concentration for acvorate wsuls,
Jmpact of Devisions Mikes decisions with moderate mpact

Eaperienee Reguirements: Janitonal cleaning experience including the use of chemicats and machinery. Must be able o rend,
write, and speak Enplish, Know fedge ol biohazued cleanip s benelicinl.

Physical Demands: Ability to exert up t oe hundred pounds of force nvolving pushing or pulling actions Must be able to il
andior carry weights up (o ity potmds. Work involves moving, climbing, bending and stooping for short periosds of time Must
be physically sble 1o operate a vartiety of machinery and cquipiment including a vaceum, broom, mop. floor polisher, extractos

£
and pressure washer. Sowe tasks require vistal perception and Jiscrimination and oral commuications ability Requires the
ability 1o talk andfor hear: {lalking expressing or exchangng ideas by means of spoken words, hearing: perceiving nane ol
sounds by ear. May requite the ability o differentiate between colors and shades of celor,

Jateltigence: Requires the ability to apply common sense understanding to carey outinstructions furnished in written, oral o
diggrammatic Torm, Must be able to use independent judgnient in fairdy toutine and fairly non-routie situntions. Regnires the
ability o read and write

Eavitonmental Factors: Pasks ane regularly performed with exposuie 1o dirt, dust, pollen, odors, wetness, humiduy, machinery,
vibrations and toxic/potsonous agents,

19

2013/Procurement/13-0037 Temporary Labor Services/Labor Ready 8-27-13




1, TRAVEIC FLAGGER

e essential function of the position within the organization i to prov ide ratfic tlageing services ander direct supvision
i § i eing

secording to set provedures

Primary Duties: This histieprestats the csseatinl tasks perfored by the position Lmployees may fre assipned additonal dulies

by manageinent as required

Dircets waliic using ags and sigos Operales vanions toofs and equipment meluding bt ot Thmted o small hand wols, Tawn

amnd power equipimnent
Peaple Responsibility? Ypeaks with or signuls to people to vonvey of exchange information
Mathematical Regquirements. Uses addlition, subtraction, multipheation and division: miy compute G, rtes, and pereents.

Complexity of Waork: Perfonms routine work falluwing provedures, with occasional problems, requires nurmal atention ©f
J B

accnrate reselts
Equipmient Usage: Handles traffic faps, signs, machines, ools or work aids involving woderate tattude for judpment

Safety of Othess: Requires abave nornal responsibility Tor salety and bealth of others andior for enforcement of the standands of
public satety or health

Edncation Requiremsnts: Regquires Wigh school diploma, GlD, o sacativnal winning

ve ol Laillic

Licenses, Cerhlications and Registrations Requsred: Reguires carrent Flogida Certitication in Miny

Physical Denmands: Requires standing or walking tor tong penods of time, exerting up to S0 pounds of foree on a regular basis,
and considerable deaterity in pperating cquipment Muat be able 1o work in adserse weather conditions nciuding extrente et

and cold conditions

Unavoidable Hlazards: The position i exposed to bright/dim liphts, dust ar pollen, intense noise levels, fumes o nosious odors,
moving mechumeal parts, disense/pathogens, traflic, toxie of caustic chemicals,

Lnvironmental Factors: Tasks are regulurly performed out of doors and there iy exposure o dul, dust, pollen, fumes and
odors, wetness, rain, humidity, machivery, waftic hazardous, noise, vibrations. animaksavitdlife, and osie/paisonous agents.
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9, SANDFILL ATEENDANT

{he essentind function of the position within the organization is o perform customer swrvice and clerical duties in suppart of daily
County Landfill operations The position works under direet supenision according 1o sel procedures

Primary Duties: Phis list represents the essential tashs performed by the position. Fmployees may be assipned additional dutes
by management s required

Greets nnd assists Lind il andfor drop ofl center customers, observes and directs all incoming and vutgoing tmllic. Accurately
aesesses and quantifies waste matertals: checks all tods for prohibited or hazardons auterials Enters custonedioad datainto
fog or an computer, o fraeking systen Prepares daily and monthly reports as required. Answers the telephone, peovides
requested inthrmation,

Handies funds received as payment from customets

Grass mowing and weed trimming

Data Responsibility: Faotees, copies, and posts dati and minrmation

People Responsibility: Speaks witlor sipnals o people to convey or exchange mlormation

Assets Responsibility, Reguires minnnum responsibility for only small quantitics of fow costitems of supplics whare
opporunitics for achieving cconomics oF proventing loss ane nepligible

Mathenatical Reguirements: Uses addinion, cabtraction, multiplication and division; miy Compute ros, rates, and peivents

Communications Requirements: Reads simple sentences of instrictions: writes simple sentences, speaks simple sentences using
husic gramimar,

Camplexily of Work: Pecforms sesi-routine work following pracedures, with occastonal problems, requires normal atlention lor

necurte wsults

Pgupiment Usage: Handles machines., toots, cquipment, o1 work aids nnalving same favitude for judgment regarding sttaimment
of standard or in selecting appropriate items, including computers, printers, copicr, caleulimtor, and tefephone, Spotter
Certilication preferred

Salety of Others: Requires some responsibility for safety and sealth of otliess andfor for oceasional enforecnent of the standards
of public safety or health.

Physici! Demands. The position is expused to brightdim Hghts, dust o potlen, intense noise levels, fumes or noxions odons,
moviag mechasical pants, disease/pathopens, tratlic, oxic ar caustic chemicals.

Environmental Factors Tasks are regulurdy performed o of doors and there may exposure 1 dirg, dust, pollen. fumes and
adors, wetness, rane, humidity, machinery, trattic hazardous, noise. vibrasions, ammals/wildiile, and toxge/potsunons agenls
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9. FOUIPMENT OPERATOR

The essential function of the pasition within the ofganization is to pedurm operation of machinery and equipment The position

works under direet supervision according o set procedures,
Primary Duties: This list represents the essentint tasks performed by the pasition Emplosees may be assigned gdditional duties

by management is required

Operate an assortment of machivery and vquipment mciuding but not Himited 10 small Joatder (Waldeu), small shid steerer

(Bobeat) and o forkhfl Assistwath maintiing cquipment sed performing lield maintenince sehivities

| icenses, Certifications and Regstrations Required: Requires cunent Valid Flovida Commereral Draver License (CDL) Class AL

13, o1 C livense

People Responsibility: Speaks with o sipgnals to people to convey or exchinge information. Includes receiving mstructions,
assignments and 7or directions from supervisars.

Assets Responstbility: Requires minhmuny responsibility for tems of supplies where opportunities for achieving CCOnOmics of
prevensing loss aic neplipible

Mathematical Reguitements: Uses addition, cubtracton, multiphcation and divison, may compute ratios, rates. and pereents

(,'UIIHH\H\ICE\]il“\\' Keguirements Reads s e e nees o1 INSIUCHIONE: WHEs 510 e sentenes; § seiths stmple septences using
! .

busic granumar.

Complesity of Wurk: Performs semistontine swork foliowing procedures, with accasional problems; requires nommal atteatan for

accurate results

Safety of Others: Requites madetate responsibility for sufety and ealth of aihers andior for occasional cnforcement of the
standards of public safety ur heatth.

Physical Demands: The position is expasad 10 dright/dim hights, dust or pollen, lense noise tevels, faies of noxions odors,
woving mechamical parts, diseaseipathogens, traffic, toxic of constic chemicals

Ml Dexterity. Requites the ability 1o handle a variety of items including but not fimited 1o heavy equipment, control Lnobs
anch switehes esing eye/hand/fon conrdination

Environmental Factors: Tasks are regulirdy peciormed out of doors and theee may exposure to dirt, dust, pollen, fumes and
odors, wetness, rain, humidity, machinery. wraflic hazardous, noise. vibrations, amimalsawildlite, and toxice/paisonous agents
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. TRUCK DRIVER

I he vesential function of the position within the organization 15 1o pros ide teuck driving and gencral fabor seivices 18 needed
Ihe position works nnder diedt supervision according (o sel provedures

Primary Duties. This listrepresents the exsential tasks performed by the position faployees s be assigned additional dutics
by management as reguired

Vruck driving which may nchide but not be Jimited 1o ihe following

Asaist with the County’s debris clesnup
Courier far defivers of Libary taterials

Operates a fad track,
Keeps daily records of delivery ac tvity.
Notifies proper authoritics and the system about involvement i any motor vehicle o any citations reeeived

Licenses, Certifications and Registations Required: Requires coreid Vatid Florida Commercial Driver Livense {CDLy Class AL
and/or B. as apphcable

People Responsibility: Speahs with ar sipnals to people to convey of exchange information Includes recerving nstructions,
assipnments and o1 GIECCONS From spervisers.

Assets Responsibitity: Reguires moderate responsibility for items or supplies whete appoitinities for achieving ceonamies of

proventing loss are neg igible

Mathematical Requirements: Uses addition, subtraction. multiplication sed division: may compute ratios, rates, and percents

Conmunications Requirements: Reads simple sentences or INsirctons; writes simple sentences: speaks simple seatences using
basic granumar,

Complexity ot Work: Performs semi-routine work following procedures, with necasionad problems: requires notmal attention lor

acenrate results,

Safety of Others: Requires moderate responsibility for safety wnd heatth ot othiers andéor for oceastonal entoreement of the
standdasds of public safety or health.

Phivsical Demands. The position is exposed ta hright/ding Lights, dust or policn. intense noise levels, fumes or noxious odors,
woving mechanical parts, discase/pathogens, traflic, toxic or caustic chenticals, Tasks involve the ability to exer physical effort
which may involve lifting, carrying, pushing and/or pulling af werght O 1o 100 pounds. Work may involve moving, clinbing,
bending lifting, carrying ytems, shoveling, and stonping for short periods of tame. Must be phy sically able to operie a hand
truck. )

Muonual Dexterity: Reguises the ability 1 handle a variety of items inciuding but not lintted o contiol kiobs and switches using,

eyedindoot coondimation.

Eovironmental Factars Tasks are regularly perfonmed out ol doors and there may exposure to digt. dust, potlen, fumes and
odors, weltiess, Gin, humidity, machineny, wralfic hazardous. noise, vibrations, animalsiwildiife, and toxic/posonous agents.
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1 DELIVERY SERVICES DRIVER/OPERATOR
Ihe essential function of the position within the organization is o Hanspoit materiats, supplics and cipipment benween County

Wbraries and other offices.  This position is pesponsible far sorting. picking up and delivering items, maintaining delivery van,
and pertorming related work as asssgned. The position works uader direct supervision according 1o sel procedures

Picks up and defivers materials betsween hibimrics, Libiary Services Administration building, sl Counly aflice. inchuding but not
limited to books. audiv-visual materials, computer cquipment, office supplics and inter-ollice mad

xamines and sorts all materials 1o ensure delivery ta proper locations

Magually loads matenals i asstpoed van

Determinges the most ¢ icient daly route, and sets priopities for delivery assignments

Mairtains accurate and upsto-date fogs of all pick-ups and delivenies.

Operates and maintains delivery vang cleans van regularly, conducts salety inspections, smitiates and schedules vehicle
MANICNARCE 83 BCCERSHTY

Provides information tnd assistance to ¢o- workers, library patrons and the general public as requested
Relates to individuats who have contactwith or are intluenced by the position
Provides assistance (o people to nchicve tash completion

ftequires some esponsibiliny Tor achicving mmor cconomes anlior praventing minor losses through the handling of o1
accounting for nrtcrinis, supplics, or small amounts of inones

Compustes o1 perlonns arithmeric operations, s addition, sublmetion, multiphcation, and division; may compule ios, s,

and pereents

Reads rouline senlences of instiuctions: wiiles muiie wntences and completes routine work furms; speaks touline sentences
using standard grammniar.

Petionms seni-routine work following procedures, with pecasional prablems; requites normal attention for accurate resnits.
Mukes decisions with moderately senious impact - aflects work it and may aftect other uits of citizens

Coordinates the handling of vehicles, wols, equipment, or work uds invalying extensive fatitide for judgment reparding
attainment of standard af ia selecting appropriate jtems.

Requires considerable cesponsibility for the salety and tealili of others andion continuous enforcement of the s and stanslards
of public heatth and safety.

Requires high sehool diplon, GIED. of vocational traiming and a satid Flarida dnver's ficense.
Requires one yea of related expenience.

Requires heavy work imvolving exerting 30 10 100 pounds of force on a repular basis and exceptional dexterity and skild
operating vehicles and B trucks.

The position is exposed 1o esticine Neatcold, wet or Tumid conditions, bright'dim lights, dust or palien, vibration, fumes or
nosious odors, traftic.

he position requites notinal visual acuity and ficld of vision, hearing and speaking abilives, color perce Nning
) 4 e i § l
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EXHIBIT B: HOURLY RATES

ftem
No. - ) Description ~ Cost per howr

. " ‘ . N . \ 3 65
| T Customer Service Representative/Receptionist £ 8N

[

18 09

(%

Office Associate 1

3. 1 Office Associate IV 7 § NoBid

5 12 89

5. | General Labor

6. | Custodian RIS

7. | Traffic Flagger , : 15 1379

8. | Landfill Auendant s v

9. Equipment Operator with Class “A™, 1" or T CDL .
| License asapplicabley "
10. Truck Driver with Class “A" or "3 CDL License Gis
~ lapplieabley
4 No thd

No Bid
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