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Construction Plan and Final Plat Review Processes 
 
 
The following is a brief outline to provide assistance and guidance through the construction plan approval 
and final plat approval process. 
 
After the preliminary plat has been approved, the subdivision/PUD file will be transferred from the Growth 
Management Department to the Public Works Department.  The next phase of development is the 
construction plan review process, which is then followed by the final plat review process. Both the 
construction plan and final plat review processes are coordinated by: 
     
    Deb Marchese, Construction Program Specialist 

   Department of Public Works 
    323 North Sinclair Avenue 
    Tavares, FL  32778 
    Phone: (352)253-6007 
    Fax: (352)253-6016 
    E-mail: dmarchese@lakecountyfl.gov 
 
 
 
 
The preliminary plat must be approved prior to the applicant submitting construction plans. Preliminary 
plat approval shall be effective for a period of twelve (12) months from issuance unless an extension has 
been requested and granted. See Subsection 14.07.04.C Expiration of Preliminary Plat Approval of the 
Lake County Code, Appendix E, Land Development Regulations, for additional information regarding 
extensions. 
 
Items Needed To Begin The Construction Plan Review Process: 
 Completed Subdivision Construction Plan Review Development Application (copy attached) 
 Seven (7) sets of signed/sealed construction plans that will be distributed as follows:  

• Four (4) sets for signing/sealing once approved (The four (4) sets will be retained by the 
Department of Public Works until such time as those construction plans are approved, 
with or without revisions) 

• One (1) set for Environmental Health Section 
• One (1) set for the Building Services Division/Fire 
• One (1) set for the Department of Growth Management 

 One (1) digital copy of the construction plans in .pdf format (via e-mail or DVD) 
 Two (2) copies of stormwater calculations, environmental assessments, permits, or other required 

documentation submitted with the construction plans, if applicable. 

I.  Construction Plan Review Process 

mailto:dmarchese@lakecountyfl.gov
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 Review fees {One check made payable to the Lake County Board of County Commissioners} 
totaling the following: 

• Department of Public Works Review Fee:  
 20 lots or less = $3,350.00; Over 20 lots = $4,390.00 
• Department of Public Works Construction Inspection Fee:  
 20 lots or less = $2,500.00; Over 20 lots = $7,840.00 
• Department of Public Works Stormwater Review Fee:  

   20 lots or less = $310.00; Over 20 lots = $460.00 
• Building Services Division/Fire Review Fee: 

  $493.00  
• Planning & Development Review Fee: 
 $250.00 + $2.00 per lot 
• Health Department Review Fee: 
 $75.00 

 
In accordance with the Subsection 14.00.04 Applications, Subsection 14.07.03 General Submittal 
Requirements and Subsection 14.07.05 Construction Requirements of the Lake County Code, Appendix E, 
Land Development Regulations, the application will be reviewed for sufficiency within ten (10) business 
days of submittal.  The applicant will be notified in writing whether the application has been found 
insufficient, and notified as to what the deficiencies are.  Once deemed sufficient, the applicant will be 
notified in writing that the formal review process has begun. 
 
Once the application is sufficient, the Reviewing Departments will be notified that the construction plans 
have been submitted for review and will be given three (3) weeks to submit their approval and/or 
comments. 
 
If revisions are required, all comments and one (1) marked-up set of the construction plans will be 
returned to the applicant.  Once the construction plans have been revised, either six (6) sets of the 
revised sheets or six (6) complete sets of construction plans, and one (1) revised digital copy in .pdf 
format (via e-mail or DVD), are to be delivered to the Department of Public Works. {Complete sets are 
preferred; however, revised sheets can be submitted if the plans consist of numerous pages and only a 
couple of the sheets have been revised}.  The Reviewing Department(s) that did not approve the 
construction plans will be notified and will be given one (1) week to review the revised plans and to 
submit their approval and/or comments.  This process will repeat until ALL Reviewing Departments have 
approved the plans.  Upon the third review of the construction plans, there will be a $405.00 resubmittal 
fee. 
 
Note:  To expedite the review process, please submit all revisions, permits, and additional 
documents required to Deb Marchese, Construction Program Specialist. 
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Once ALL Reviewing Departments have approved the construction plans, four (4) sets will be signed and 
sealed by the Public Works Director.  Two (2) sets will be forwarded to the applicant and two (2) sets will 
be retained by the Department of Public Works.  
 
Construction plan approval shall be effective for a period of twenty-four (24) months if construction 
commences within six (6) months of receiving approval or if the applicant files for final plat approval 
within six (6) months of receiving construction plan approval. See Subsection 14.07.05.C Expiration of 
Construction Plan Approval of the Lake County Code, Appendix E, Land Development Regulations, for 
additional information regarding extensions. 
 
If NO infrastructure construction is involved with the subdivision, the construction plan 
review process would be omitted, and the subdivision would proceed to the final plat review 
process.   
 
For additional information see the Lake County Code, Appendix E, Land Development Regulations, 
Subsection 14.07.03 General Submittal Requirement and Subsection 14.07.05 Construction 
Requirements.   
 
 
 
 
Upon approval of the preliminary plat and approval of the construction plans (if applicable), the applicant 
may begin construction of infrastructure improvements.  After the infrastructure improvements are 
completed the applicant may submit a final plat for review and approval.  Or upon approval of the 
preliminary plat and approval of the construction plans the applicant may choose to submit a final plat for 
review and approval along with the guarantees and sureties specified in Subsection 14.08.00 of the Lake 
County Code, Appendix E, Land Development Regulations. 
 
Items Needed To Begin The Final Plat Review Process: 
 Completed Subdivision Final Plat Review Development Application  
 Original mylar (completely executed preferred) AND six (6) blueprint copies that will be distributed 

as follows: 
• One (1) set for Public Safety Division 
• One (1) set for Environmental Health Section 
• One (1) set for the Building Services Division/Fire 
• One (1) set for the Department of Growth Management 
• Two (2) sets for the Public Works Department 

 One (1) digital copy of the plat in .pdf format (via e-mail or DVD) 
 

II.  Final Plat Review Process 
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 Review fees {One check made payable to the Lake County Board of County Commissioners} 
totaling the following: 

• Department of Public Works Review Fee:  $1,115.00 
• Building Services Division/Fire:  $111.00 
• Planning & Development Services Review Fee: $250.00 
• Health Department Review Fee:  $75.00 

 Original AND one (1) copy of a title opinion or an update of a previously submitted title opinion by 
an attorney at law licensed in Florida or a certification by an abstractor or a title company showing 
all persons or entities with an interest of record in the property including, but not limited to, the 
record fee owners, easement holders, mortgage and lien holders, leasehold interest holders, 
judgment interest holders and parties with any interest in the land by reason of probate or other 
legal proceedings.  The report shall include the tax identification number(s) for the property and 
copies of supporting documents such as deeds, easements, etc., referenced in the title opinion. 

 Two (2) copies of the tax receipt(s) indicating current property taxes have been paid. After 
November 1, the current year and previous year paid property tax receipts will be required. 

 Two (2) copies of the boundary survey. 
 

 If construction of the subdivision is completed, final inspection must be scheduled and 
approved along with the submittal of one set of as-built/record drawings, one set of certified test 
reports, and a signed and sealed statement from the surveyor certifying the lot corners have been 
set.  If any property is being dedicated to the public on the plat, a two-year maintenance bond in 
the amount of 10% of the construction contract and a copy of the construction contract will also be 
required.  A Developer's Agreement for Maintenance of Improvements will be prepared by the 
County to accompany the security. 
 

 If construction of the subdivision is not completed, security in the amount of 110% of the 
total construction costs for the required developer installed improvements must be submitted.  See 
Section 14.08.00. Guarantees and Sureties of the Lake County Code, Appendix E, Land 
Development Regulations.  The cost for construction shall be determined by either a signed and 
sealed estimate prepared and provided by the applicant's engineer or a copy of the executed 
contract.  If construction is partially complete, a copy of the contractor's latest invoice may also be 
submitted. Once the cost of construction has been reviewed and approved, a Developer's 
Agreement for Construction of Improvements will be prepared by the County to accompany the 
security. 

 
 If a homeowner's association exists for the project or if one is to be created, a copy of the 

certificate depicting the filing of the Articles of Incorporation for the homeowner's association with 
the Department of State must be submitted. Original executed homeowners’ association documents 
are also to be submitted so that they may be recorded with the final plat. 
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 If a conservation easement is required for the project, an original executed conservation easement 

deed (sample available) is to be submitted to be recorded with the final plat. 
 

In accordance with the Subsection 14.00.04 Applications and Subsection 14.07.07 Final Plat 
Requirements of the Lake County Code, Appendix E, Land Development Regulations, the application will 
be reviewed for sufficiency within ten (10) business days of submittal.  The applicant will be notified in 
writing whether the application has been found insufficient, and notified as to what the deficiencies are.  
Once deemed sufficient, the applicant will be notified in writing that the formal review process has 
begun. 
 
Once the application is sufficient, the Reviewing Departments will be notified that the final plat has been 
submitted for review and will be given two (2) weeks to submit their approval and/or comments. 
 
If revisions are required, all comments and the final plat will be returned to the applicant. Once the final 
plat has been revised, the original mylar plat, one (1) digital copy (via e-mail or DVD), and three (3) 
blueprint copies are to be delivered to the Department of Public Works. The Reviewing Department(s) 
that did not approve the plat will be notified and will be given one (1) week to review the revised plat and 
to submit their approval and/or comments. This process will repeat until ALL Reviewing Departments 
have approved the plat at which time the final plat will be scheduled for approval by the Board of County 
Commissioners. 
 
 
 
 
 
 
A.   Homeowners’ Associations (If Applicable) 
 

Whenever a proposed development provides for the creation of facilities or improvements which are 
not proposed for dedication to the County a legal entity shall be created to be responsible for the 
ownership and maintenance of such facilities and/or improvements. No development order shall be 
issued for a development for which an owner’s association is required until the documents 
establishing such association have been reviewed and approved. The corporate name of the 
Homeowner's Association will be required on the plat.  A copy of the certificate depicting the filing of 
the Articles of Incorporation with the Department of State must be submitted. Original executed 
homeowners’ association documents are also to be submitted so that they may be recorded with the 
final plat. 

 
For additional information see Final Plat Requirements (Subsection 14.07.07 Lake County Code, 
Appendix E, Lake County Land Development Regulations). 
 
 

III.  Recording the Final Plat 
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B.  Guarantees And Sureties (If Applicable) 
 

1.  Types Of Securities 
a. Cash, certified check or cashiers check  
b. Irrevocable Letters of Credit (Must be drawn upon and presentable to a financial 

institution located in the State of Florida)(see samples) 
c. Surety Bond (see samples) 
 

2.  Construction 
 

The approval of any final plat prior to the completion of the infrastructure shall be subject to the 
developer providing assurance that all required improvements, including, but not limited to 
storm drainage facilities, streets and highways, water and sewer lines, wetlands mitigation, 
uplands mitigation, landscape requirements and replacement trees shall be satisfactorily 
constructed according to the approved construction plans. The amount of security shall be one 
hundred and ten percent (110%) of the total construction costs for the required developer 
installed improvements and shall be determined by either a signed and sealed estimate prepared 
and provided by the applicant's engineer or a copy of the executed construction contract.   If 
construction of the subdivision is in progress, the amount can be verified by also submitting a 
copy of the latest construction invoice from the Contractor.  Once the amount has been 
reviewed and approved, a Developer’s Agreement for Construction of Improvements will be 
prepared and will be forwarded to the Developer for execution (see sample Developer’s 
Agreement for Construction). After the improvements have been completed and accepted, the 
surety will be released via approval by the Board of County Commissioners. 

 
3.  Maintenance 
 

A maintenance agreement (see sample Developer's Agreement for Maintenance) and security 
shall be provided by every developer for those projects dedicating property to the public to 
assure the County that all required improvements shall be maintained by the developer 
according to the following requirements: (1) The period of maintenance shall be a minimum of 
two (2) years or as otherwise set out in other parts of these regulations, (2) The maintenance 
period shall begin with the acceptance by the County of the construction of the improvements, 
(3) The security shall be in the amount of ten percent (10%) of the total construction contract 
amount which includes all costs of the improvements.  
 
Prior to the conclusion of the two (2) year maintenance period, the work will be inspected by the 
County. Deficiencies shall be corrected by the developer/owner. Should the developer/owner fail 
to make corrections prior to the expiration of the maintenance bond, the County shall make 
corrections utilizing funds from the bond.  After final inspection for County maintenance, the 
security will be released via approval by the Board of County Commissioners.  
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For additional information see Guarantees And Sureties (Section 14.08.00 Lake County Code, 
Appendix E, Lake County Land Development Regulations). 

 
C.  Plat Recordation 

 
Once the final plat has been approved by ALL Reviewing Departments, the following steps occur in 
preparation of recording the final plat: 

 
1. The plat is signed by the Public Works Director and the Growth Management Director. 
2. The Department of Public Works will schedule the plat to be approved by the Board of County 

Commissioners.  The Board of County Commissioners meets regularly on the first, third, and 
fourth Tuesdays of each month; however, please note that the schedule is subject to change.  
All original documents associated with the approval of recordation of the final plat must be 
received prior to the agenda being prepared. 

3. Once the plat is approved by the Board of County Commissioners, applicant shall provide to Deb 
Marchese, Construction Program Specialist, a title opinion current through the date of the 
board’s final approval.  The final plat shall not be recorded until such title opinion is supplied.  If 
the final plat is not recorded within thirty (30) calendar days from the Board’s approval, the final 
plat approval will expire and the final plat will need to be presented to the Board at the next 
available meeting.  The applicant shall be required to supply another title opinion updated 
through the date of the next board approval. 

4. After the updated title opinion is received, the County Attorney will be notified that the plat is 
ready for review. 

5. After the plat has been approved and signed by the County Attorney, the plat will be forwarded 
to the Chairman of the Board of County Commissioners for execution. 

6. Once the plat has been approved and signed by the County Attorney, the applicant will be 
notified of the recording fees due. The fee to record the plat is $30.00 for the first page and 
$15.00 for each additional page. The fee to record documents associated with the final plat is 
$10.00 for the first page and $8.50 for each additional page.  The check to record the plat and 
documents is made payable to Neil Kelly, Lake County Clerk.   

7. After the Chairman of the Board of County Commissioners has signed the plat, it is then 
forwarded to the Clerk of the Circuit Court for execution. 

8. Once the plat is fully executed, the plat is returned to the Department of Public Works for 
reproducing.  To record the plat, the Clerk’s Recording Office requires the original mylar, and 
two vellum copies of the plat.  The fee for the reproduction of the vellum copies is $5.00/page. 
This reproduction fee is made payable to the Lake County Board of County Commissioners.  

9. Then, the Department of Public Works (Deb Marchese or other designee) will take the plat, the 
two (2) copies of the plat, all pertinent documents to be recorded with the plat, and the 
recording fee to the Clerk’s Office for recording. 
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10. A copy of the associated Electronic Data File used in the preparation of the subdivision plat shall 
be submitted to Deb Marchese, Construction Program Specialist, prior to the recording of the 
final plat.   Any graphics file in electronic format shall be in AutoCAD native file format (.dwg) or 
file exchange format (.dxf) compatible with AutoCAD version 12 or later.  Graphics files shall use 
the same bearing structure and coordinate system as the Lake County Geodetic Control Network 
and the Horizontal Control Station.  Subdivisions less than 20 lots shall be exempt from this 
technical submittal requirement. 

11. Immediately after the plat has been recorded, Deb Marchese, or other designee, will notify the 
applicant by phone or e-mail of the plat book and page number. 

12. The recorded documents will be forwarded by the Clerk’s office to Deb Marchese who will then 
mail them to the Developer. 

13. One (1) recorded vellum will be retained by the Department of Public Works Map Sales Office.  
Reproduction of the plat will be available at the Department of Public Works Map Sales office at 
350 North Sinclair Avenue, Tavares, FL  32778, phone (352)253-9069. 
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SCENARIO: 
PLATTING THE SUBDIVISION, THEN BUILDING THE SUBDIVISION 

 
 
 
 

 
 
 
 

Construction Plans Approved 

Final Plat Submitted for Review 

Performance Security Submitted 
(110% of construction cost) 

Final Plat Approved  

Construction Completed and Accepted 
and Performance Security Released 

Maintenance Security Accepted  
(if applicable) 

(10% of construction cost) 

Maintenance Security Released After 
Two Years (if applicable) 
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SCENARIO: 
BUILDING THE SUBDIVISION, THEN PLATTING THE SUBDIVISION 

 
 
 
 
 

 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Construction Plans Approved 

Construction Completed and Accepted 

Maintenance Security Accepted  
(if applicable) 

(10% of construction cost) 
 

Final Plat Submitted for Review  

Final Plat Approved 

Plat Recorded 

Maintenance Security Released After 
Two Years (if applicable) 
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 SAMPLE (PERFORMANCE) IRREVOCABLE LETTER OF CREDIT  
 
  Date of Issue__________________ 
 

Issuing Bank's No._____________ 
 
Beneficiary:      Applicant: 
County Manager     (Developer) 
Lake County Board of 
County Commissioners    Amount:_____________________ in 
Lake County Administration Building  United States Funds 
315 West Main Street 
Tavares, Florida  32778    Expiry: 

(Date) 
 

_______________________________ 
Lake County Project Name and 
Number 

 
 
We hereby authorize you to draw on________________________________________ (Bank, issuer 
name and branch address) by order of ___________________________ (developer, applicant, 
customer) for the account of ____________________________ (developer, applicant, customer) up 
to an aggregate amount, in United States Funds, of ________________ available by your drafts at 
sight, accompanied by: 
 
(1) A signed statement from the County Manager of Lake County, or an authorized representative, 

that the drawing is due to default in performance of certain obligations or failure to pay sums, on 
the part of _________________________________  (developer, applicant, customer), agreed 
upon by and between Lake County and ___________________________  (developer, applicant, 
customer) ___________________ for ______________________(type of fee or improvement) 
____________________________________ pursuant to Developer’s Agreement Between Lake 
County and _____________________________ (developer) for Construction of Improvements 
approved on ____________________ by the Lake County Board of County Commissioners. 

 
 
Drafts must be drawn and negotiated no later than ________________(expiration date). 
 
Drafts must bear the clause:  "Drawn under Letter of Credit No.__________________ of 
______________________(Bank name), dated _________________________." 
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This Letter of Credit shall be renewed for successive periods of one (1) year each unless we provide the 
County Manager written notice, return receipt requested, of our intent to terminate the credit herein 
extended, which notice must be provided at least thirty (30) days prior to the expiration date of the 
original term hereof or any renewed one (1) year term.  Notice to Lake County that this Letter of Credit 
will expire prior to performance of the DEVELOPER'S obligations shall be deemed a default. 
 
This Letter of Credit sets forth in full the terms of our undertaking, and such undertaking shall not in any 
way be modified, amended, or amplified by reference to any document, instrument, or agreement 
referred to herein or in which this Letter of Credit is referred to or this Letter of Credit relates, and any 
such reference shall not be deemed to incorporate herein by reference any document, instrument, or 
agreement. 
 
We hereby agree with the drawers, endorsers, and bona fide holders of all drafts drawn under and in 
compliance with the terms of this credit, that such drafts will be duly honored upon presentation to the 
drawee. 
 
The installation of improvements or payment of all monies by the 
______________________________________(developer, applicant, customer), and acceptance by Lake 
County of all improvements required or monies due pursuant to 
_______________________________________ (agreement, plans, report, etc.) shall be a release of all 
obligations under this Letter of Credit. 
 
This Credit is subject to the "Uniform Customs and Practice for Documentary Credits" (1983 revision), 
International Chamber of Commerce Publication No. 400 and to the provisions of Florida law.  If a conflict 
between the Uniform Customs and Practice for Documentary Credits and Florida law should arise, Florida 
law shall prevail.  If a conflict between the law of another state or country and Florida law should arise, 
Florida law shall prevail. 
 
 
 
_______________________________ 
Authorized Signature 

 
 
 

/subs/loc-perf.doc
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 BOND NO. _______________ 
 

PERFORMANCE BOND (SAMPLE) 
 
KNOW ALL MEN BY THESE PRESENTS:  that We,  
 
Contractor_____________________ 
Contractor Address______________  
Contractor Address 2____________ 
Contractor Telephone____________ 
 
(hereinafter called the "Principal"), whose principal business address and telephone number is  as 
stated above; and  
 
(Surety)________________________ 
Surety Address__________________ 
Surety Address 2 ________________ 
Surety Phone ___________________ 
 
(hereinafter called the "Surety"), whose principal address and telephone number is as stated above, 
a surety insurer chartered and existing under the laws of the State of ________________and 
authorized to do business in the State of Florida;  
 
are held and firmly bound unto Lake County Board of County Commissioners, Lake County, Florida 
(hereinafter called the "Obligee"), whose principal address is P.O. Box 7800, Tavares, Florida 32778, 
and whose principal telephone number is (352) 483-9000,  in the sum of 
 
_________________________________________________________________________________
_________________________ ($_______________________________________________)  
 
for payment of which we bond ourselves, our heirs, our personal representatives, our successors 
and our assignees, jointly and severally. 
 
 WHEREAS, Principal has entered into a contract with Obligee for «ProjectName», Bid No. 
«BidNumber» in accordance with drawings and specifications, which contract is incorporated herein 
by reference and made a part hereof, and is referred to as the Contract. 
 
 THE CONDITION OF THIS BOND is that if Principal: 

 
1.  Performs the Contract at the times and in the manner prescribed in the Contract; and 
 
2.  Pays Obligee any and all losses, damages, costs and attorneys' fees, including appellate 
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proceedings,  that Obligee sustains because of any default by Principal under the Contract, 
including, but not limited to, all delay damages, whether liquidated or actual, incurred by 
Obligee; and 

 
3. Performs the guarantee of all work and materials furnished under the Contract for the time 

specified in the Contract;  
 

then this bond is void; otherwise it remains in full force. 
 
Any changes in or under the Contract and compliance or noncompliance with any formalities 
connected with the Contract or the changes do not affect Surety's obligation under this bond. 
 
The Surety, for value received, hereby stipulates and agrees that no changes, extensions of time, 
alterations or additions to the terms of the Contract or other work to be performed hereunder, or the 
specifications referred to therein shall in anyway affect its obligation under this bond, and it does 
hereby waive notice of any such changes, extensions of time, alterations or additions to the terms of 
the Contract or to work or to the specifications. 

  
This instrument shall be construed in all respects as a statutory bond.  It is expressly understood the 
time provisions and statute of limitation under Section 255.05, Florida Statutes, shall apply to this 
bond. 
 
By execution of this bond, the Surety acknowledges that it has read the Surety qualifications and 
obligations imposed by the construction contract and hereby satisfies those conditions. 
 
 IN WITNESS WHEREOF, the above bounded parties have executed this instrument this     
                   day of          ______       , 20      , the name of each party being affixed and these 
presents duly signed by its undersigned representative, pursuant to authority of its governing body. 
 
Signed, sealed and delivered 
in the presence of:                    PRINCIPAL: 

 
«Contractor» 

 
 
                                                      By:_____________________________                 
Witness as to Principal  «ContractorPrincipal» 
                                                      ________________________________                
Witness as to Principal  (Printed Name) 

«PrincipalTitle» 
(Title) 
 
«ContratorAddress_», «ContratorAddress2» 

     (Business Address) 
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BOND NO._______________ 
 
 
STATE OF_____________________                                         
COUNTY OF___________________                                      
 
The forgoing instrument was acknowledged before me this_____________________________ 
by______________________________________________________________________                
           of__________________________, a ____________________________________               
                                                                          Corporation, on behalf of the Corporation.  
He/She is personally known to me or has produced Florida Driver's License as identification and who 
did (did not) take an oath. 
 

    NOTARY:____________________ 
    Print Name:                                        
      

COMMISSION NUMBER:_____________  
My commission expires:_____________ 

 
 

 
                                                       By: ___________________________ 
Witness as to Surety (Authorized Signature) 
 
                                                        _______________________________                 
Witness as to Surety (Printed Name) 

_______________________________               
(Title) 
________________________________             
________________________________             
________________________________             
(Business Address) 

                      OR 
 
                                                        __________________________________           
Witness as Attorney In Fact As Attorney In Fact (Attach Power of Attorney) 
 
                                                      __________________________________            
Witness as Attorney In Fact (Printed Name) 

__________________________________             
__________________________________ 
__________________________________ 
(Business Address) 
___________________________________        
(Telephone Number) 
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BOND NO._______________ 

        
 
 
 
STATE OF_______________                                         
 
COUNTY OF_________________                                      
 
The forgoing instrument was acknowledged before me this___________________________     by    
                                                                                                                  of                            
              , a                                         Corporation, on behalf of the Corporation.  He/She is 
personally known to me or has produced Florida Driver's License as identification and who did (did 
not) take an oath. 
 
 

    NOTARY:_________________ 
 Print Name:______________________   

COMMISSION NUMBER:_____________  My 
commission expires:_____________ 
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DEVELOPER'S AGREEMENT  

FOR  

CONSTRUCTION OF IMPROVEMENTS  

BETWEEN 

LAKE COUNTY 

AND 

____________________________________FOR THE 

_____________________________________PLAT 

 

     This is an Agreement by and between LAKE COUNTY, a political subdivision of the State 
of Florida, hereinafter referred to as "COUNTY" 
 

AND 
 
     _________________________________, hereinafter referred to as "DEVELOPER". 
 
     WHEREAS, on______________, 20__, the _______________________ 
Plat was approved by the Board of County Commissioners of Lake County; and 
 
     WHEREAS, the DEVELOPER is required to submit improvement plans to be approved by 
COUNTY for certain roads, streets, storm water management and drainage facilities, and 
other improvements pursuant to the provisions of Chapter XIV, Administration, Lake County 
Land Development Regulations, Section 14.07.00, Subdivisions, for the 
_________________________ Plat hereinafter referred to as "Improvements"; and 
 
     WHEREAS, Chapter XIV, Section 14.08.00, Guaranties and Sureties, requires a surety 
bond, letter of credit, or cash escrow in lieu of construction of Improvements prior to final 
plat recordation in the amount of One Hundred Ten percent (110%) of the cost of the 
Improvements, to be determined by a sealed, State of Florida registered engineer's 
estimate or actual contract bid prices;  
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W I T N E S S E T H: 
 

1. Recitals.  The above recitals are true and correct and incorporated herein. 
 

2. Bond Amount.  The DEVELOPER hereby agrees to provide a bond from an 
insurance company or other surety approved by the COUNTY, letter of credit, or cash 
escrow for the sum of _____________________________________ ($____________) to 
guarantee that the Improvements as shown on the approved construction plans, required 
permits, and list of improvements, hereinafter referenced as Exhibit "A", attached hereto 
and incorporated herein, attached hereto and incorporated herein, for the 
_________________________ Plat shall be installed within _______________ (________) 
years of recordation of the ____________________________ Plat, after the improvement 
plans have been reviewed and approved by COUNTY.  Said surety bond, letter of credit, or 
cash escrow shall be herein attached as Exhibit "B". 
 

3. Release of Bond.  The COUNTY agrees to release the bond for this project 
only after the DEVELOPER provides proof, satisfactory to COUNTY, that such 
Improvements have been properly constructed and installed in compliance with COUNTY 
approved improvement plans, specifications and requirements and that all costs or 
expenses incident to the construction and installation of Improvements have been paid, 
including all invoices for surveying, engineering, land clearing, all labor and all materials 
used in the construction and installation of all the Improvements. 
 

A. Upon a determination that any portion or all of such improvements 
contained in Exhibit "A" have not been properly installed or 
constructed by DEVELOPER Within the time limits provided above, 
COUNTY is authorized but not obligated to take over and perform, or 
enter into an agreement for performance of, any uncompleted work 
and to seek forfeiture of the bond to the extent necessary to fund the 
completion of the improvements which DEVELOPER fails to complete.  

 
4. DEVELOPER shall indemnify and hold COUNTY harmless for any claims 

relating to Improvements which may not have been completed or paid for by DEVELOPER. 
 

5. After completion of the construction and installation of all improvements and 
acceptance by COUNTY, DEVELOPER shall provide a maintenance bond from an insurance 
company or other surety approved by the COUNTY, letter of credit, or cash escrow as 
required by Section 14.12.00, Lake County Land Development Regulations, Guaranties and 
Sureties, subsection 14.12.00, E. 
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6. Amendments.  It is further agreed that no modification, amendment or 
alteration in the terms or conditions contained herein shall be effective unless contained in 
a written document with the same formality and of equal dignity herewith. 
 

7. Entire Agreement.  This document incorporates and includes all prior 
negotiations, correspondence, conversations, agreements, or understandings applicable to 
the matters contained herein and the parties agree that there are no commitments, 
agreements, or understandings concerning the subject matter of this Agreement that are 
not contained in this document.  Accordingly, it is agreed that no deviation from the terms 
hereof shall be predicated upon any prior representations or agreements whether oral or 
written. 
 

8. Notices.  When either party desires to give notice unto the other, it must be 
given by written notice, sent by registered United States mail, with return receipt 
requested, addressed to the party for whom it is intended, at the place last specified, and 
the place for giving of notice in compliance with the provisions of this paragraph.  For the 
present, the parties designate the following as the respective places for giving of notice, to-
wit: 
 

FOR LAKE COUNTY 
County Manager 
Lake County Administration Building 
Post Office Box 7800 
315 West Main Street 
Tavares, Florida  32778-7800 

 
FOR DEVELOPER 
_____________________________ 
_____________________________ 
_____________________________ 
_____________________________ 

 
 
     IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on 
the respective dates under each signature: LAKE COUNTY through its BOARD OF COUNTY 
COMMISSIONERS, signing by and through its Chairman, authorized to execute same by 
Board action on the____________day of________________, 201__, 
and__________________________, duly authorized to execute same. 
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                                   COUNTY 
 
ATTEST:                            BOARD OF COUNTY COMMISSIONERS OF 

                             LAKE COUNTY, FLORIDA 
 
 
__________________________       __________________________________ 
Neil Kelly, Clerk of      _________________________, Chairman 
the Board of County 
Commissioners of Lake             This _____ day of ______________, 
County, Florida                    20__. 
 
 
Approved as to form and 
legality by County Attorney 
for Lake County, Florida 
Lake County Administration Building 
315 West Main Street  
Post Office Box 7800 
Tavares, Florida 32778-7800 
(352) 343-9787 
 
 
___________________________ 
Sanford A. Minkoff 
County Attorney 
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DEVELOPER 
 

_______________________________ 
                                          (Name) 

 
WITNESSES:     _________________________________ 
 
(1)_________________________  

This _____ day of _______________, 
20__. 

(2)________________________  
 

                                        
          OR 

(SEAL) 
ATTEST: 
 
 
______________________________ 
                                     , Secretary 
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SAMPLE (MAINTENANCE) 
 
 
IRREVOCABLE LETTER OF CREDIT  Date of Issue________________ 
 

      Issuing Bank's No.___________ 
 
Beneficiary:      Applicant:     
Lake County Board of    (Developer) 
County Commissioners 
Lake County Administration Building  Amount:___________________ in 
315 West Main Street     United States Funds 
Tavares, Florida  32778 
        Expiry: 
                                       (Date) 
 
                __________________________ 
       Lake County Project Name and 
       Number         
 
We hereby authorize you to draw on________________________________________ 
(Bank, issuer name and branch address) by order of ___________________________ 
(developer, applicant, customer) for the account of ____________________________ 
(developer, applicant, customer) up to an aggregate amount, in United States Funds, of 
________________ available by your drafts at sight, accompanied by 
 
 
(1)  A signed statement from the County Manager of Lake County, or an authorized 
representative, that the drawing is due to default in performance of certain obligations or 
failure to pay sums, on the part of __________________________________ (developer), 
for maintenance of __________________________________________ (type of 
improvement) for the _____________________________________________ (name of 
subdivision) Plat. 
 
(2)  The signed statement shall provide: 
 
a.  The improvements were not completed as required; 
 
b.  ______________________________ (developer) received notice of the lack of 
completion or particular deficiencies two (2) weeks prior to this demand for payment;  
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c.  The improvements were not completed or deficiencies corrected prior to submission of 
this drawing. 
 
Drafts must be drawn and negotiated no later than ______________ (expiration date).  
 
Drafts must bear the clause:  "Drawn under Letter of Credit No. _______________ of 
____________________________________ (Bank name), dated __________________." 
 
This Letter of Credit shall expire after two (2) years.  In the event we intend to terminate 
this Letter of Credit prior to its expiration date, we shall provide the County Manager 
written notice, return receipt requested, of our intent to terminate the credit herein 
extended, which notice shall be provided at least thirty (30) days prior to the expiration 
date.  Notice to Lake County that this Letter of Credit will expire prior to performance of the 
DEVELOPER'S obligations shall be deemed a default. 
 
This Letter of Credit sets forth in full the terms of our undertaking, and such undertaking 
shall not in any way be modified, amended, or amplified by reference to any documents, 
instrument, or agreement referred to herein or in which this Letter of Credit is referred to 
or this Letter of Credit relates, and any such reference shall not be deemed to incorporate 
herein by reference any document, instrument, or agreement. 
 
We hereby agree with the drawers, endorsers, and bona fide holders of all drafts drawn 
under and in compliance with the terms of this credit, that such drafts will be duly honored 
upon presentation to the drawee. 
 
The installation of improvements by the ______________________ 
________________________________________(developer), and acceptance by Lake 
County of all improvements shall be a release of all obligations under this letter of credit. 
 
This Credit is subject to the "Uniform Customs and Practice for Documentary Credits" (1983 
revision), International Chamber of Commerce Publication No. 400 and to the provisions of 
Florida law.  If a conflict between the Uniform Customs and Practice for Documentary 
Credits and Florida law should arise, Florida law shall prevail.  If a conflict between the law 
of another state or country and Florida law should arise, Florida law shall prevail. 
 
 
________________________________ 
Authorized Signature 
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       Bond No.: ______________________ 
 
 

STANDARD MAINTENANCE BOND 
 
 
Know All Men By These Presents that We, 
_______________________________(hereinafter called the "Principal"), whose principal 
business address is _______________________, and whose telephone number is 
______________;and                                                                                 hereinafter 
called the "Surety"), whose principal address is _____                                          , and 
whose telephone number is ______________, a surety insurer chartered and existing 
under the laws of the State of ________________and authorized to do business in the 
State of Florida, are held and firmly bound unto Lake County Board of County 
Commissioners, Lake County, Florida (hereinafter called the "County"), whose principal 
address is P.O. Box 7800, Tavares, Florida 32778, and whose principal telephone number is 
(352) 253-4900,  in the sum of                                                                                      
                                                                                                                                   
                                                                                         ($                     ) which 
represents Ten Percent (10%) of the entire construction contract amount, which includes 
all costs of the improvements, pursuant to Section 14.08.00(E), Lake County Code, Land 
Development Regulations, the payment of which we bind ourselves, our heirs, executors, 
successors and assigns, jointly and severally, firmly by this instrument. 
  

Principal has constructed certain improvements as described in 
_______________________  (Project Name) and that Principal is obligated to protect the 
County against any defects resulting from faulty materials, faulty workmanship or faulty 
design of the improvements and to maintain the improvements for a period of two (2) 
years from _____________________.  Therefore, the condition of this bond is such that 
Principal shall promptly and faithfully protect the County against such defects, then this 
obligation shall be null and void; otherwise it shall remain in full force and effect. 

 
County shall notify Principal in writing of any defect for which Principal is responsible 

and shall specify in the notice a reasonable period of time within which Principal may 
correct the defect.  If Principal fails to correct the defect within the time specified in the 
notice, then Surety shall have _________ days after that to take any action it deems 
necessary to insure performance of the Principal’s obligation.  If the defect is not corrected 
within such time period, then the County shall have the right to correct the defect, and 
Principal and Surety, jointly and severally, shall pay all costs and expenses incurred by the 
County in correcting the defect, including but not limited to, the engineering, legal and 
other costs, together with any damages either direct or consequential, which the County 
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may sustain on account of Principal’s failure to correct the defect.  In addition, the County 
shall have the right to contract for the correction of the defect and, on acceptance of the 
lowest responsible bid, Principal and Surety shall become immediately liable for the amount 
of the bid.  If the County commences legal proceedings for its collection, interest shall 
accrue on the amount at the rate permitted by law, beginning at the commencement of the 
legal proceedings. 

 
If County commences suit for the collection of any sums due under this bond, the 

obligors and each of them agree to pay all costs incurred by the County, including 
attorney’s fees. 

 
  THIS BOND DATED THE                     DAY OF                                         20__  
(the date of issue by the Surety or by the Surety's agent and the date of such agent's 
power-of-attorney). 
 
Signed, sealed and delivered in the presence of:  
   PRINCIPAL: 
 

   ______________________________  
 
                                                        By:                                     ___         
Witness as to Principal (Authorized Signature) 
 
                                                                                                                
Witness as to Principal     (Printed Name) 

                                                        
(Title) 

                                                           ________________________________ 
________________________________ 
(Business Address) 
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STATE OF                                           
COUNTY OF                                        
 
The foregoing instrument was acknowledged before me this                                         
by                                                                        of                                             ,  a   
                                       Corporation, on behalf of the Corporation.  He/She is personally 
known to me or has produced Florida Driver's License as identification and who did (did 
not) take oath. 
 
   NOTARY:                                           

Print Name:                                       
   My commission expires:                        
 

 
 SURETY:                                             

 
                                                        By: _____________________                
Witness as to Surety (Authorized Signature) 
 
                                                                                            ______            
Witness as to Surety (Printed Name) 

  ________________________________ 
 (Title) 
  _________________________________ 
  _________________________________ 
 _________________________________ 
  (Business Address) 

 
                    OR 

 
                                                        ____________________________________ 
Witness as Attorney In Fact As Attorney In Fact (Attach Power of Attorney) 
 
                                                                                                ______                 
Witness as Attorney In Fact (Printed Name) 

                                                  ______      
                                                 ______       
                                                         __      
(Business Address) 
                                                                  

 (Telephone Number) 
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DEVELOPER'S AGREEMENT  

FOR  

MAINTENANCE OF IMPROVEMENTS  

BETWEEN 

LAKE COUNTY 

AND 

_____________________________________ FOR THE 

_________________________________ PLAT 

 

     This is an Agreement by and between LAKE COUNTY, a political subdivision of the 
State of Florida, hereinafter referred to as "COUNTY" 
 

AND 
 
___________________________________, hereinafter referred to as "DEVELOPER". 
 
     WHEREAS, on______________, 20__, the _______________________ 
Plat was approved by the Board of County Commissioners of Lake County; and 
 
     WHEREAS, the DEVELOPER is required to submit improvement plans to be approved by 
COUNTY for certain roads, streets, storm water management and drainage facilities, and 
other improvements pursuant to the provisions of Chapter XIV, Administration, Lake County 
Land Development Regulations, Section 14.07.00, Subdivisions, for the 
_________________________ Plat hereinafter referred to as "Improvements"; and 

  
WHEREAS, the DEVELOPER is required to maintain the Improvements for a period of 

two (2) years after the completion of the construction and installation of all improvements 
and final inspection and acceptance by COUNTY, unless otherwise specified in the 
improvement agreement; and  
     

WHEREAS, Chapter XIV, Section 14.08.00, Guaranties and Sureties, requires a 
surety bond, letter of credit, or cash escrow be provided to assure COUNTY that all 
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required improvements shall be maintained by the DEVELOPER.  Said surety bond, letter of 
credit, or cash escrow shall be in the amount of Ten (10) percent of the cost of the 
Improvements, to be determined by a sealed, State of Florida registered engineer's 
estimate or actual contract bid prices, herein attached as Exhibit "A";  

 
W I T N E S S E T H: 

 
1.  Recitals.  The above recitals are true and correct and incorporated herein. 

 
2. Bond Amount.  The DEVELOPER hereby agrees to provide a bond from an 

insurance company or other surety approved by the COUNTY, letter of credit, or cash 
escrow for the sum of _____________________________________ ($____________) to 
guarantee that the required Improvements shall be maintained in accordance with Lake 
County Land Development Regulations, Section 14.08.00, Guaranties and Sureties, for the 
_________________________ Plat.  Said surety bond, letter of credit, or cash escrow shall 
be herein attached as Exhibit "B". 
 

3.  Release of Bond.  At the conclusion of the two (2) year maintenance period, the 
Improvements will be inspected for purposes of acceptance for COUNTY maintenance.  The 
COUNTY agrees to release the bond for this project upon proof, satisfactory to COUNTY, 
that the maintenance of the Improvements has been properly completed in compliance 
with COUNTY approved improvement and maintenance plans, specifications and 
requirements and that all costs or expenses incident to the maintenance of Improvements 
have been paid, including all invoices for surveying, engineering, land clearing, all labor 
and all materials used in the construction and installation of all the Improvements. 
 
          a.  Upon a determination that maintenance of the Improvements is not being 
properly conducted by DEVELOPER for the ________________________ Plat, COUNTY is 
authorized but not obligated to take over and perform, or enter into an agreement for 
performance of, any uncompleted work and to seek forfeiture of the bond to fund the 
completion of the improvements which DEVELOPER fails to complete. 
 

b. In no event will the bond be released sooner than two (2) years from the 
date of acceptance of the Improvements by the COUNTY, however the COUNTY may 
require a maintenance period that exceeds two (2) years. 
 
      4.  DEVELOPER shall indemnify and hold COUNTY harmless for any claims relating to 
Improvements which may not have been completed or paid for by DEVELOPER. 
 

5.  Amendments.  It is further agreed that no modification, amendment or alteration 
in the terms or conditions contained herein shall be effective unless contained in a written 
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document with the same formality and of equal dignity herewith. 
 

6. Entire Agreement.  This document incorporates and includes all prior negotiations, 
correspondence, conversations, agreements, or understandings applicable to the matters 
contained herein and the parties agree that there are no commitments, agreements, or 
understandings concerning the subject matter of this Agreement that are not contained in 
this document.  Accordingly, it is agreed that no deviation from the terms hereof shall be 
predicated upon any prior representations or agreements whether oral or written. 
 

7.  Notices.  When either party desires to give notice unto the other, it must be 
given by written notice, sent by registered United States mail, with return receipt 
requested, addressed to the party for whom it is intended, at the place last specified, and 
the place for giving of notice in compliance with the provisions of this paragraph.  For the 
present, the parties designate the following as the respective places for giving of notice, to-
wit: 
 

FOR LAKE COUNTY 
 
County Manager 
Lake County Administration Building 
315 West Main Street  
Post Office Box 7800 
Tavares, Florida  32778-7800 

 
FOR DEVELOPER 

 
_____________________________ 
_____________________________ 
_____________________________ 
_____________________________ 

 
 
     IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on 
the respective dates under each signature: LAKE COUNTY through its BOARD OF COUNTY 
COMMISSIONERS, signing by and through its Chairman, authorized to execute same by 
Board action on the____________day of________________, 20__, 
and__________________________, duly authorized to execute same. 
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                                   COUNTY 
 
ATTEST:                          BOARD OF COUNTY COMMISSIONERS OF 

LAKE COUNTY, FLORIDA 
 
 
__________________________       __________________________________ 
Neil Kelly, Clerk of      _________________________, Chairman 
the Board of County 
Commissioners of Lake             This _____ day of ______________, 
County, Florida                    20__. 

 
 
 
 
 

Approved as to form and 
legality by County Attorney 
for Lake County, Florida 
Lake County Administration Building 
Post Office Box 7800 
315 West Main Street 
Tavares, Florida 32778-7800 
(352) 343-9787 
 
 
___________________________ 
Sanford A. Minkoff  
County Attorney 
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DEVELOPER 
 

_______________________________ 
                                            (Name) 
 
WITNESSES:     _______________________________ 
 
(1)_________________________  

This _____ day of _______________, 
20__. 

(2)________________________  
 

                                        
          OR 

(SEAL) 
ATTEST: 
 
 
______________________________ 
                                       , Secretary 
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Development Application  
Construction Plan Review 

 
 

Project Name:           
Description of Project:          

        
 

Applicant's Name:          
 Address:           

 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          

 
Owner's Name:           

 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          
 

Developer's Name:          
 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          

 
Engineering Firm:          

 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          
 
 
The roads within the subdivision will be      Public _____     Private______ 
 
The subdivision will have            Central Water __________    Central Sewer________ 
              Private Well ___________    Septic System _______ 
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Items required for Construction Plan submittal: 
 

a. Seven (7) sets of the construction plans signed and sealed by the engineer of 
record  

b. One (1) digital copy of the construction plans in .pdf format (via e-mail or DVD) 
c. Two (2) copies of stormwater calculations, environmental assessments, permits, 

and other required documentation (if applicable). 
d. Construction plan review fee, which is one (1) check made payable to the Lake 

County Board of County Commissioners totaling the following fees:  
• Department of Public Works Review:  
  20 lots or less = $3,350.00  
  Over 20 lots = $4,390.00 
• Department of Public Works Construction Inspection:  
  20 lots or less = $2,500.00 

 Over 20 lots = $7,840.00 
• Department of Public Works Stormwater Review:  
  20 lots or less = $310.00 
  Over 20 lots = $460.00 
• Building Services Division/Fire Review: 
  $493.00 
• Planning & Development Review: 
  $250.00 + $2.00 per lot 
• Health Department Review: 
    $75.00 
 

If revisions of the construction plans are required, there will be a $405.00 resubmittal 
fee beginning with the third review.  No application is required for resubmittals. 

 
The completed application shall be delivered or mailed to Deb Marchese, Construction 
Program Specialist, at the Lake County Department of Public Works, 323 North 
Sinclair Avenue, Tavares, FL  32778.  For additional information please contact Ms. 
Marchese by phone (352)253-6007, fax (352)253-6016, or email at 
dmarchese@lakecountyfl.gov 

 
Please visit us on the web at www.lakecountyfl.gov.  Go to County Departments, then 
Public Works for the latest forms and information on the Construction Plan and 
Final Plat Review Processes. 

 
 

mailto:dmarchese@lakecountyfl.gov
http://www.lakecountyfl.gov/
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Lake County Code, Appendix E, Land Development Regulations 
Chapter XIV Administration 
Section 14.07.00 Subdivisions 

 
14.07.03 General Submittal Requirements.   

 
A.   Format Requirements for all Submittals. All plans shall include the following submittal format 

requirements: 
 

1. All plans shall be drawn to an appropriate scale to depict the necessary details 
required for review, unless the County Manager or designee determines that a 
different scale is sufficient or necessary for proper review of the proposal, or another 
provision of these regulations requires a different scale. 

 
2. The plans shall be a maximum of thirty (30) inches by forty-two (42) inches in size.  

A three-quarter ( ¾ ) inch margin shall be provided on all sides except for the left 
binding side where a two (2) inch margin shall be provided unless the County 
Manager or designee determines that a different size is sufficient or necessary for 
proper review of the proposal. 

 
3. If multiple sheets are used, the sheet number and total number of sheets must be 

clearly indicated on each. 
 
4. All plans shall set aside a space five (5) inches by six (6) inches on the front page of 

each set of submittals to be used for County approval stamps. 
 

B. General Requirements for all Submittals. The front cover sheet of each plan shall include: 
 

1. A general vicinity or location map drawn to scale (both stated and graphic) showing 
the position of the proposed site in the Section(s), Township and Range, together 
with the principal roads, city limits, and/or other pertinent orientation information. 

 
2. A complete legal description of the property. 

 
3. The name, address and telephone number of the owner(s) of the property. Where a 

corporation or company is the owner of the property, the name and address of the 
president and secretary of the entity shall be shown. 

 
4. Name, business address, and telephone number of those individuals responsible for 

the preparation of the drawing(s). 
 

5. Each sheet shall contain a title block with the name of the site, stated and graphic 
scale, a north arrow, and date. 

 
6. The plan shall show the boundaries of the property with a metes and bounds 

description reference to Section, Township and Range, tied to a Section or Quarter-
Section or subdivision name and lot number(s). 

 
7. The area of the property shown in square feet and acres. 
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8. A recent aerial photograph encompassing the project area and identifying the 

project area and total land areas with site improvements overlain.  The aerial 
photograph shall be no older than the most recent aerials available from the County 
Manager or designee.  Newer aerial photographs may be required for projects in 
areas of major activity.  The scale shall be no smaller than one (1) inch equals four 
hundred (400) feet.  

 
14.07.05 Construction Requirements. 
 
A. Construction Plan Submittal Requirements.  Construction plans shall be approved by the 

County Manager or designee before an applicant submits for final plat approval.  
Construction plans shall include the information required as a result of preliminary plat 
approval, plus the following detailed information:  
 
1. Existing Conditions. 
 

a. A soils map of the site overlain on the construction plan.  Existing U.S.D.A. 
Soil Conservation Service maps are acceptable. 

 
b. A map of vegetative cover based on the Florida Land Use and Classification 

System (FLUCS). 
 

c. A detailed overall project area map showing existing hydrography and 
runoff patterns, and the size, location, topography, and land use of any off-
site areas that drain onto, through, or from the project area. 

 
d. Existing surface water bodies, wetlands, streams and canals within the 

proposed development site, including seasonal high water-table elevations 
and attendant drainage areas for each within the proposed development 
and within five hundred (500) feet of the boundaries of the proposed 
development . 

 
e. Location, names and widths of existing roads, highways, easements, 

building lines, adjacent driveways, alleys, parks, sidewalks and other public 
spaces and similar facts regarding adjacent property within five hundred 
(500) feet of the boundaries of the proposed development. 

 
f. The 100-year flood elevations. 

 
g. Drainage basin or watershed boundaries identifying locations of the routes 

of off-site waters onto, through, or around the project. 
 

h. Existing and proposed on-site wells. 
 

2. Proposed Subdivision Activities and Design. 
 
a. Generally. 
 

(1) Area and percentage of total site area to be covered by an 
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impervious surface. 
 
(2) Construction phase lines. 
 

b. Potable Water and Wastewater Systems. 
 

(1) Exact location and availability of capacity for potable water and 
wastewater facilities to serve the proposed site, including a 
description of required improvements or extensions of existing off-
site facilities. 

 
(2) Exact location of the nearest available public water supply and 

wastewater disposal system and the proposed tie-in points, or an 
explanation of alternative systems to be used. 

 
(3) The plans and profiles of proposed water distribution systems and 

sanitary sewers shall be at a horizontal scale equal to the scale 
shown on the subdivision plan with grades and sizes indicated.  If 
piped systems of water supply and/or sewers are not proposed, 
then size and location of wells and drain fields shall meet the 
requirements of these regulations and the regulations of the Lake 
County Health Department.  Easements, setbacks, and rights-of-
way to provide future centralized services shall be shown. 

 
(4) The applicant shall provide the following information should the 

development require a central wastewater treatment.  
 

(a)   The applicant shall submit a signed and sealed copy of a 
complete Florida Department of Environmental Protection 
(FDEP) application for a wastewater treatment construction 
permit to the County Manager or designee for staff review 
and comments. 

 
(b)   The permit application shall be submitted with all 

construction plans, reports, details, and narratives as 
required by FDEP, and the County wastewater design 
standards.  An engineering report shall be submitted with 
applications for new reuse or land application projects.  
The engineering report shall include the following: 

 
(i)  Exact boundaries of the land application area with 

setback distances on a one (1) foot topographical 
survey map. 

 
(ii)   Land uses within one (1) mile of the property. 

 
(iii)   Inventory of potable and nonpotable water supply 

wells and monitoring wells within one-half (0.5) 
mile radius of the land application site. 
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(iv)   If expansion of the site is anticipated, the 
proposed future expansion-site  location. 

 
(v)   Inventory of surface waters within one (1) mile of 

the land application site with their classifications, 
their approximate distances, and their uses 
identified. 

 
(vi)   A soil report on the proposed land application area 

to include the following information: 
 

1. A U.S.D.A. Soil Conservation Service soil 
map. 

 
2. Site specific soil borings to indicate the 

physical characteristics of the various 
subsurface soil layers.  The borings should 
be made to a depth of at least ten (10) 
feet below the average ground water 
table or to depth of at least twenty (20) 
feet below the lowest proposed grade of 
the land application area if groundwater is 
not encountered.  Representative soil 
profiles shall be submitted and shall 
indicate physical and chemical 
characteristics of the subsurface soils 
pertinent to the design of the effluent 
disposal system such as the texture, the 
vertical and horizontal permeability 
values, the available water capacity, ph, 
organic content, etc.  The locations of the 
soil borings and the locations and depths 
of the pertinent tests should be shown on 
the submitted plans. 

 
(vii)   A hydrogeologic survey to include the following 

information: 
 

1. A proposed ground water monitoring 
plan, if applicable. 

 
2.   The direction and rate of existing ground 

water movement and the points of 
discharge; and the anticipated direction 
and rate of the  ground water movement, 
and points of discharge after land 
application. 

 
3.   Flood prone areas within one-half (0.5) 

mile of the site.  The frequencies and 
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magnitude of the flooding shall also be 
indicated. 

 
4.   For rapid-rate and absorption field 

projects, a ground water mounding 
analysis based on development specific 
information shall be included. 

 
(viii)   For projects involving expansion of existing sites, 

Type III facilities, and slow-rate land application 
systems in public access areas, an abbreviated 
engineering report may be accepted if the 
applicant demonstrates that the facility has not or 
will not be a problem.  However, for rapid-rate 
and absorption field systems, all engineering 
reports shall include a ground water mounding 
analysis. 

 
(5) Written documentation as to the legal entity responsible for 

maintaining the water and wastewater system.  If the entity is a 
governmental unit, other than Lake County, the applicant must 
supply written proof in the appropriate form, by either a letter or 
resolution, that the governmental entity will accept the operation 
and maintenance of the stormwater management system, including 
lakes, easements, etc.. 

  
c. Streets and Driveways  

 
(1) The layout of all streets, sidewalks and driveways with paving and 

drainage plans showing existing and proposed elevations and 
grades of all public and private paved areas. 

 
(2) Typical cross sections and specifications of all proposed pavement. 

 
(3) Typical and special roadway and drainage sections.  

 
(4) Location of all temporary construction access. 

 
d. Stormwater Management. 

 
(1) It is the responsibility of the applicant to include sufficient 

information for the County Manager or designee to evaluate the 
following: 

 
(a) The environmental and hydraulic characteristics of the 

affected areas. 
 

(b) The potential and predicted impacts of the proposed 
activity on community waters. 
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(c) The effectiveness and acceptability of those measures 
proposed by the applicant for eliminating or reducing 
adverse impacts. 

 
(d) The ability of an entity to properly maintain the system. 

 
(2) At a minimum, the following information is required: 

 
(a) Type of facility, e.g., detention, retention, swales. 

 
(b) Method of conveyance of stormwater runoff, e.g., swales, 

curb and gutter, sheet flow. 
 

(c) Location of stormwater retention/detention facilities. 
 

(d) Pre-site and post-site drainage basin divides. 
 

(e) Stormwater calculations, sealed by a professional engineer 
for all stormwater works, including design high water 
elevations for all applicable storm events.  

 
(f) Pre-site and post-site stormwater flows and stages for the 

site and retention/detention ponds including, but not 
limited to, the following: 

 
(i) Pre-site hydrograph, post-site runoff hydrograph 

to the stormwater pond, and the routed post-site 
hydrograph discharged from the stormwater pond. 
 Hydrographs shall be in accordance with the 
standards set forth by the St. Johns River Water 
Management District or the Southwest Florida 
Water Management District. 

 
(ii) Pre-site and post-site runoff volumes. 

 
(iii) Stage-area storage calculations for the stormwater 

pond. 
 

(iv) Stage-discharge calculations for the outfall control 
structure, including tailwater assumptions. 

 
(v) Treatment volume and recovery calculations for 

the stormwater pond and associated swales or 
works. 

 
(vi) Soil storage or curve number calculations per sub-

basin, including impervious calculations. 
 

(vii) Time of concentration calculations per sub-basin. 
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(viii) 100-year floodplain compensating calculations, if 
applicable. 

 
(ix) Recharge demonstration where required for 

Natural Resources Conservation Service (NRCS) 
Hydrologic Group A Soils. 

 
(g) Storm sewer, culvert and open channel tabulations 

including, but not limited to, the following: 
 

(i) Location and type of drainage works.  
 

(ii) Length of facility and dimensions including 
diameter, height, and/or width for pipes, and 
cross-sections for open channels. 

 
(iii) Sub-basin areas tributary to each drainage work.  

 
(iv) Runoff coefficient or curve number per sub-basin. 

 
(v) Time of concentration to the inlet of each drainage 

work  
 

(vi) Each stormwater flow to and from the stormwater 
work or junction point. 

 
(vii) Hydraulic gradient for the applicable storm event, 

including losses through works with friction and 
local loss coefficients. 

 
(viii) Estimated receiving water elevation with sources 

of information, if available. 
 

(ix) Velocities for all facilities and details for provisions 
to control erosion. 

 
(h) Geotechnical engineering shall be provided for the 

following:  
 

(i) Subsoil Report. A subsoil report shall be prepared 
by a geotechnical engineer, professional geologist 
or professional engineer  experienced in the 
preparation of this type of report.  The contents of 
the subsoil report shall include at a minimum, but 
not be limited to, soil borings which indicate 
American Association of State Highway and 
Transportation Officials (AASHTO) soil 
classifications, gradation, determination of existing 
(24-hour test) and wet season groundwater table, 
field determined vertical and horizontal soils 
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permeability rates, soils porosity values, and the 
depth of the relative impermeable soil layer for 
determining the duration of the vertical infiltration. 
A minimum of two (2) borings will be taken per 
retention/detention area for each pond equal to or 
larger than ten thousand (10,000) square feet.  A 
single boring may be acceptable for ponds less 
than ten thousand (10,000) square feet depending 
on existing site conditions and suitability of 
existing soil. Soil boring locations, date of borings, 
and reference elevations shall be included in the 
report. 

 
      (ii) Earthwork quantities. 
 

(iii) Subdivision grading plan at a one (1) foot contour 
interval including roads, lots, detention basins and 
any excavation and fill. 

 
(iv) Typical lot grading schemes. 

 
(v) Density of the project. 

 
(i) Any other information that may be required by the County 

Manager or designee based upon size and type of 
proposed development. 

 
(j) Projects requiring a Management and Storage of Surface 

Waters Permit (MSSW), pursuant to Chapter 40C-4, Florida 
Administrative Code, from the St. Johns River Water 
Management District or from the Southwest Florida Water 
Management District shall submit copies of all completed 
applications, and support documentation submitted for the 
MSSW permit. 

 
e. Environmentally Sensitive Lands. 

 
(1) Detailed statement or other materials showing the percentage of 

the land surface of the site that is covered with natural vegetation 
and the percentage of natural vegetation that will be removed by 
development. 

 
(2) The manner in which habitats of designated species are protected 

or mitigated. 
 

(3) Location and description of proposed conservation easements. 
 
(4) Evidence that the applicant has contacted all other state or local 

agencies having jurisdiction over environmentally sensitive lands.   
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f. Signs.  The location of all existing and proposed street and directional signs 
shall be shown. 

 
g. Land Use and Dedications. 

 
(1) Location of all land to be dedicated or reserved for all public and 

private uses including rights-of-way, easements, special 
reservations, and the like. 

 
(2) Amount of area devoted to all existing and proposed land uses, 

including schools, open space, churches, residential and 
commercial, as well as the location thereof. 

 
(3) The total number and type of residential units categorized 

according to the number of bedrooms.  The total number of 
residential units per acre (gross density) shall be given. 

 
(4) Location of proposed site in relation to any established urban 

service areas. 
 
h. Wellfield Protection.  Location of on-site wells, and wells within one 

thousand (1,000) feet of any property line requiring a consumptive use 
permit from the St. Johns River Water Management District or Southwest 
Florida Water Management District.  Public supply wellfield protection shall 
be in accordance with section 6.03.00, Land Development Regulations.  
Wellfield protection areas and wellhead exclusion zones shall be indicated 
on all plans and drawings. 

 
i. Wildlife.   

 
  (1) Mitigation plan for impacts to designated species. 
 
  (2) Mitigation plan for loss of scrub habitat. 
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Development Application 

Final Plat Review 
 

Project Name:           
Description of Project:           

        
 

Applicant's Name:          
 Address:           

 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          

 
Owner's Name:           

 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          
 

Developer's Name:          
 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          

 
Engineering Firm:          

 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          
 

Surveying Firm:           
 Address:           
 Telephone Number:  (      )         Fax Number(      )   
 E-mail Address:          
 
 
Have subdivision infrastructure improvements been completed?    
      Yes______  No______ 
 
Will final plat be recorded prior to completion of infrastructure improvements? 
      Yes______  No______ 
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Items required for Final Plat submittal: 
 

a. Original mylar (completely executed preferred) and seven (7) blueprint copies. 
 

b. One (1) digital copy of the final plat in .pdf format (via e-mail or DVD). 
 
c. Original AND one (1) copy of a title opinion or an update of a previously submitted 

title opinion by an attorney at law licensed in Florida or a certification by an 
abstractor or a title company showing all persons or entities with an interest of 
record in the property including, but not limited to, the record fee owners, 
easement holders, mortgage and lien holders, leasehold interest holders, 
judgment interest holders and parties with any interest in the land by reason of 
probate or other legal proceedings.  The report shall include the tax identification 
number(s) for the property and copies of supporting documents such as deeds, 
easements, etc., referenced in the title opinion. 

 
d. Two (2) copies of the tax receipt(s) indicating current property taxes have been 

paid.  After November 1, the current year and previous year paid property tax 
receipts will be required. 

 
e. Two (2) copies of the boundary survey,  

 
f. If the infrastructure improvements are complete, developer shall submit as-

built/record drawings (one copy), certified test reports (one copy), and surveyor’s 
certification (lot line certification.  If property is dedicated to the public via the final 
plat the developer will be required to submit a maintenance surety in the amount 
of ten percent (10%) of the total cost of construction and once the amount of the 
surety is reviewed and approved, a Developer's Agreement for Maintenance of 
Improvements will be prepared for execution.   

 
g. If the infrastructure improvements are not complete, the developer will be 

required to submit a security which includes one of the following:  (1) Cash, 
certified check or cashiers check, (2) Irrevocable Letter of Credit, or (3) Surety 
Bond.  The amount of security shall be one hundred and ten percent (110%) of 
the total construction costs for the required developer installed improvements.  
Once the amount of the security is reviewed and approved, a Developer's 
Agreement for Construction of Improvements will be prepared for execution.   
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h. Original executed Homeowners’ Association documents (if applicable) and a copy 
of the certificate depicting the filing of the Articles of Incorporation for the 
homeowner’s association with the Department of State. 
 

i. An original executed conservation easement deed, if applicable, (sample available 
upon request) is to be submitted along with the Department of Revenue Form DR-
219 to be recorded with the final plat. 

 
j. Final plat review fee, which is one  (1) check made payable to the Lake County 

Board of County Commissioners totaling the following fees:  
• Department of Public Works Review Fee:   
  $1,115.00 
• Building Services Division/Fire:   
  $111.00 
• Planning & Development Services Review Fee: 
  $250.00 
• Health Department Review: 
   $75.00 

 
The completed application shall be delivered or mailed to Deb Marchese, Construction 
Program Specialist, at the Lake County Department of Public Works, 323 North 
Sinclair Avenue, Tavares, FL  32778.  For additional information please contact Ms. 
Marchese by phone (352)253-6007, fax (352)253-6016, or email at 
dmarchese@lakecountyfl.gov. 

 
Please visit us on the web at www.lakecountyfl.gov.  Go to County Departments, then 
Public Works for the latest forms and information on the Construction Plan and 
Final Plat Review Processes. 

 
 
 
 

mailto:dmarchese@lakecountyfl.gov
http://www.lakegovernment.com/
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Lake County Code, Appendix E, Land Development Regulations 
Chapter XIV Administration 
Section 14.07.00 Subdivisions 

 
A.    Final Plat Submittal Requirements. Prior to final Plat approval, the final plat Shall be consistent with all of 

the information in the preliminary plat and construction plans and Shall include the followings information 
and/or documents: 

 
1.   The final plat Shall conform with all requirements set forth in Chapter 177, Florida Statutes. 
 
2.   Final plats Shall be twenty-four (24) inches by thirty-six (36) inches with proper borders clear of 
all writing except for the space for plat book and page number, drawn to an appropriate scale. All 
text size on Plats Shall be a minimum of 0.10 inches in height, including lower case lettering. The 
scale Shall not be smaller than one (1) inch = one hundred (100) feet. The County Manager or 
designee may grant exception to this rule based on necessity or for good cause shown. 
 
3.   Survey markers. 

 
a.   Permanent Reference Monuments (PRMs), Shall be placed no more than eight hundred (800) 
feet apart within the Platted lands and on the exterior boundaries thereof so as to provide 
definite reference points. PRMs Shall be set at all points of curvature, points of reverse curvature, 
points of tangency, and each corner or change in direction. The monuments Shall be four (4) 
inches by four (4) inches reinforced concrete, twenty-four (24) inches long, and have the 
reference point marked thereon. All monuments Shall have their location indicated on the plat 
and referenced by angles and distances. The monuments Shall be marked "Permanent Reference 
Monuments" or "PRM." 
 
b.   A signed and sealed letter by the platting surveyor stating that all PRMs have been set must 
be received prior to final approval and recordation of the Plat. 

 
4.   Restrictions pertaining to the type and use of existing or proposed improvements, Waterways, 

Stormwater Systems, Water and Wastewater Systems, Open Spaces, Building Lines, Buffer Strips 
and walls, and other restrictions of similar nature Shall require the establishment of restrictive 
covenants and such covenants Shall be submitted with the final plat for recordation. 

 
5.   Where the site includes private streets, ownership and maintenance association documents Shall 

be submitted with the final plat and the dedication contained on the final plat Shall clearly 
indicate the roads and maintenance responsibility to the association without recourse to the 
city/County or any other public agency. 

 
6.   All man-made lakes, ponds, and other man-made water bodies excluding retention/detention 

areas shown on the final plat Shall be made a part of adjacent private lot(s) or dedicated to a 
homeowner's association as shown on the final plat. The ownership of these water bodies Shall 
not be dedicated to the public unless approved by the County. 

 
7.   When a conservation easement is required pursuant to Section 6.01.00, Land Development 

Regulations, the following information is required for review and approval prior to the recording 
of the conservation easement deed: 
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a.   Completed conservation easement form with conditions and legal description. 
 

b.   Illustration of conservation easement on Final Plat. 
 

8.   A title opinion or an update of a previously submitted title opinion by an attorney at law licensed 
in Florida or a certification by an abstractor or a title company showing all persons or entities 
with an interest of record in the property including, but not limited to, the record fee owners, 
easement holders, mortgage and lien holders, leasehold interest holders, judgment interest 
holders and parties with any interest in the land by reason of probate or other legal proceedings. 
The report Shall include the tax identification number(s) for the property and copies of 
documents such as deeds, easements, etc., referenced in the title opinion. The title opinion 
required by this Subsection Shall be brought current to the day of approval of the final plat by 
the Board of County Commissioners. 

 
9.   An organization established for the purpose of owning and maintaining common facilities not 

proposed for dedication to Lake County Shall be created by covenants running with the land. 
Such covenants Shall be included with the final plat. Such organization Shall not be dissolved nor 
Shall it dispose of any common facilities or open space by sale or otherwise without first offering 
to dedicate or sell the same to the County. 

 
10.   An easement for utilities lying adjacent to and contiguous with all platted or deeded public 

rights-of-way, the minimum width of which Shall be seven and a half (7.5) feet in width, may be 
required in each subdivision submitted for approval, and dedicated on the final plat, upon an 
individualized determination that the dedication is related both in nature and extent to the impact 
of the proposed development. This easement, if required to be dedicated, is in addition to the 
current County standards for width and road rights-of-way. 

 
11.   An easement for lot grading drainage, lying contiguous to the side and rear lot lines, a minimum 

of eight (8) feet total, may be required upon an individual determination that the dedication is 
related both in nature and extent to the impact of the proposed development, for the purpose 
of maintaining stormwater run off, as per construction plans submitted for the proposed 
development. Structures Shall not be permitted within said drainage easement area. Driveways, 
landscaping and other lot appurtenances maybe allowed providing that they do not obstruct the 
flow of water as per approved lot grading plan. This easement, if required to be dedicated, is in 
addition to all other requirements for drainage and retention ponds. 

 
12.   Establish a minimum of two (2) horizontal control points on the boundary of the subdivision plat 

with Florida State Plane Coordinates (Florida East Zone) values shown on the plat for each point 
established. The acceptable methods for establishing these control points Shall be as follows: 

 
a.   Direct Global Positioning System (GPS) observation, in accordance with Third Order, Class II 

requirements as set forth in Standards and Specifications for Geodetic Control Networks, 
Federal Geodetic Control Committee, September 1984. A certification by the surveyor and 
mapper in charge of the establishment of these points will be required as part of the 
submittal of the final plat. 

 
b.   Self closing (looped) traverse(s), conducted between two (2) existing control stations of the 

Lake County Geodetic Control Network and the plat boundary, with a minimum precision of 
no less than one (1) part in twelve thousand (12,000) before adjustment. 
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c.   Self closing (looped) traverse(s), conducted between one (1) existing horizontal control 
station of the Lake County Geodetic Control Network, the plat boundary, and a line which 
azimuth has been determined by astronomic observation or GPS, with a minimum precision 
of no less than one (1) part in twelve thousand (12,000) before adjustment. Astronomic or 
GPS observations Shall be performed in accordance with Third Order, Class II requirements 
set forth in Standards for Geodetic Control Networks, Federal Geodetic Control Committee, 
September 1984. 
Horizontal control stations that are used Shall be shown on the plat by graphically 
identifying their location, name and number. The final adjusted direct tie (bearing and 
distance) Shall be shown between those horizontal control stations and specific points on 
the plat boundary. If only one (1) horizontal control station was located as in Subsection c. 
above, a bearing diagram Shall be shown on the plat relating the bearing structure shown 
on the plat to grid North. Subdivisions of less than five (5) lots may be granted exemption 
from this Subsection for good cause shown. 

 
13.   All plats must show a vicinity map referencing the project in relation to the nearest roads and 

road intersections. A vicinity map should state the scale or "not to scale", show the project 
location, and contain a north arrow. Additionally, the legal description of the platted land must 
contain the total acreage of the platted land and such acreage must be consistent with the title 
opinion. 

 
14.   All plats situated in special flood hazard areas (FIRM "A" and "AE" zones) according to current 

flood insurance rate maps, must have a minimum of two (2) benchmarks clearly shown on the 
plat and state the elevations in the current applicable FIRM datum. 

 
15.   All easements and rights of way that are identified in the title opinion, proposed, or existing, 

Shall be identified and graphically depicted, together with bearing and distance ties to the plat. 
 

16.   Computer Aided Design and Drafting (CADD) methods Shall be used in the preparation of the 
subdivision plat. All final plats must be submitted in electronic format using AutoCAD version 
12 or later. Graphics files Shall use the same bearing structure and coordinate system as the 
Lake County Geodetic Control Network and the Horizontal Control Station used to satisfy 
Subsection 12 above. Subdivisions of less than five (5) lots may be exempt from this 
Subsection for good cause shown. 

 
B.   Approval of Final Plat. The Board of County Commissioners Shall approve all final plats, if found to be in 
compliance with these regulations. Any final plat not in compliance with these regulations Shall be denied 
and a letter of denial Shall be sent to the applicant stating the reasons for the denial. 

 
C.   Expiration of Approval. Within twenty-one (21) calendar days of final approval by the Board of County 
Commissioners of the final plat, the applicant Shall provide the County Manager or designee a title opinion 
current through the date of the board's final approval. The final plat Shall not be recorded until such title 
opinion is supplied. If the final plat is not recorded within thirty (30) calendar days from the board's 
approval, the final plat approval will expire and the final plat will need to be presented to the board at the 
next available meeting. The applicant Shall be required to supply another title opinion updated through the 
date of the next board approval. 
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